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Annual Public School Safety Inspections
Purpose

To provide safe public schools for the Village of Hanover Park by conducting the annual school
safety inspections required by the lllinois State Board of Education.

Scope

This policy shall apply to all members of the Hanover Park Fire Department that are qualified to
perform the Illinois State Board of Education annual school safety inspections.

It is the policy of the Hanover Park Fire Department to conduct annual school safety inspections of
all public schools in the Village of Hanover Park.

1. Responsibilities

1.1 The Prevention Services Division shall be responsible for scheduling all school safety
inspections through the Regional Office of Education

1.2 The Prevention Services Division shall assign a qualified inspector to conduct the annual
school safety inspection. This inspector may be released from regular duty for the
duration of the inspection.

1.3Inspectors assigned to perform annual school safety inspections are responsible for
completing all documentation and filing it with the Prevention Services Division.

1.4The inspector shall enter a record of the completed inspection into the departments’
FIREHOUSE SOFTWARE®.

2. Requirements

2.1 The inspector shall arrive on time for the scheduled inspection.

2.2 All inspectors will be dressed in the proper duty uniform as outlined in the Departments’
Uniform Dress Code, Chapter: 100 Section: 005.

2.3The inspector shall have all required forms and tools necessary to complete the
inspection.

2.4The inspector shall conduct the inspection in a professional manner following all
provisions in the Departments’ Code of Conduct Policy Chapter: 100 Section: 003.
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Public Education Scheduling
Purpose

To establish a procedure for scheduling public education events so that they do not interrupt the
daily business of the department or conflict with other scheduled activities.

Scope

This policy shall apply to all members of the fire department.

Procedure

1.1 Public Education events will be scheduled through the Prevention Services Division.

1.2 Requests will be forwarded as soon as possible to the Chief of Prevention Services with a
minimum of the requested date, time, contact person, phone number, and nature of the event.

1.3The Chief of Prevention Services will direct the Public Education Coordinators to contact the
Battalion Chief of the affected shift to ensure the requested event will not conflict with any other
scheduled activities.

1.4 After the requested event has been checked for conflicts with other department activities, the
Public Education Coordinators shall call the requesting party and confirm the date and time of
the event, the event will then be entered into the FIREHOUSE® software.

1.5The Public Education Coordinators will prepare any necessary handouts or materials and
deliver to the affected shift prior to the date of the event.

Operational Guideline Title: Public Education Scheduling Page 1 of 1




Approved By:

HANOVER PARK FIRE DEPARTMENT

Standard Policy & Procedure C.A. Haigh, Fire Chief
Craig A. Haigh Original 01/23/09 Chapter: 500 Section: 003 Update
Fire Chief
Juvenile Fire Setter Intervention
Purpose

This policy establishes a procedure for properly reporting and conducting a Juvenile Fire Setter
Intervention.

Scope

This policy applies to all members of the department, and applies to all situations in which a Juvenile Fire
Setter Intervention is deemed necessary or is required by law.

1. Responsibilities
1.1 It shall be the responsibility of all employees to direct any request for a juvenile fire setter intervention
to the Prevention Services Division, who shall then direct the request to a certified Juvenile Fire Setter
Intervention Specialist.

1.2 It shall be the responsibility of the Juvenile Fire Setter Intervention Specialist to ensure that all requests
for an intervention are thorough, and completed in a timely manner.

2. Procedures

2.1 A Juvenile Fire Setter Intervention Specialist shall contact the party requesting the intervention to
establish the nature of the intervention.

2.1.1 Parental Request
e First time offense
e Repeat offense

2.1.2 Court Order
e First time offense
e Repeat offense

2.2 Based on the information provided, determine the best location for the initial interview:
2.2.1 Fire Station
2.2.2 Police Station
2.2.3 Residence / Incident Scene

2.3 A social worker is not required for a parental requested intervention if it is a first time offense, but shall
be present for all other requests for intervention.

2.4 Special needs and/or language barriers must be considered when scheduling an intervention.
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2.5 Interventions shall be conducted in an interview style setting to obtain information regarding events
leading up to the occurrence of the incident, and shall be conducted in the following format:

2.5.1 Interview fire setter separately
2.5.2 Interview family members separately
2.5.3 Interview fire setter and family members together

2.6 Allinformation gathered during the interviews shall be thoroughly documented, and the Intervention
Specialist and/or Social Worker shall determine the characteristics of the fire setter.

2.6.1 Low Risk
e Curiosity-based

2.6.2 Moderate Risk
¢ Wants to be caught

2.6.3 High Risk
e Criminal / Gang act
e Intent to injure or kill

2.7 Once a risk factor has been determined by the Intervention Specialist and Social Worker, they shall
determine an appropriate action plan, and refer the fire setter to other authorities if needed.

2.7.1 Fire Safety education
2.7.2 Social Service counseling
2.7.3 Mental Health counseling

2.7.4 Juvenile Justice system
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Fire Investigation
Purpose

It is the intent of this procedure to establish guidelines for a Joint Fire Investigation Team. This unit will be
comprised of Fire Department and Police Department personnel. The joint unit will be responsible for the
investigation of fires that occur within the Village that are determined to be the result of Arson or an
undetermined cause.

Scope

It will be the policy of the Hanover Park Police Department to work jointly with the Hanover Park Fire
Department to investigate fires occurring within the Village of Hanover Park that have been determined to be
the result of Arson or an undetermined cause.

Joint investigations shall involve investigators from both the fire department and the police department in
various aspects of the investigation process. This may include on-scene operations, victim and witness
interviews, suspect interviews and interrogations, evidence collection, lab follow-ups, and other aspects of
the investigation process

1. Definitions

1.1. Arson
1.1.1. For purposes of this directive, the term Arson will apply to any offense included in 720
ILCS Chapter 20-1.

1.2. Fire Department Fire Investigation Unit
1.2.1. A unit within the Hanover Park Fire Department that is comprised of members of the fire
department who shall conduct a preliminary investigation of the scene for determination of
cause and origin of the fire.

1.3. Joint Fire Investigation Team
1.3.1. The Joint Fire Investigation Team is a joint unit, comprised of designated members of both
the Hanover Park Police and Fire Departments and are specifically trained in Fire
Investigations. This Team will investigate fires that are determined to be incendiary in
nature, undetermined cause and any fire that results in human injury or death.

2. The Fire Scene
2.1. The on scene Hanover Park Fire Department Incident Commander is in charge of any fire scene.

2.2. Upon extinguishment of the fire, the fire department shall perform all necessary overhaul of the
scene, a process to ensure a complete extinguishment of the fire, with consideration for the
preservation of fire scene evidence.
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2.3. Members of the fire department shall conduct a preliminary investigation of the scene for
determination of cause and origin.

2.4. The on scene Fire Department Incident Commander shall make decisions regarding the use of a
Fire Department Fire Investigator to determine the cause of the fire. A Fire Department Fire
Investigator will be used in every incident involving a fire resulting in human death or serious
injury.

2.5. Fires, in which human death or serious injury is involved shall immediately be reported to the
Police Department Shift Supervisor by the Fire Department Incident Commander.

2.6. The Fire Department Incident Commander shall also make the required notification to the Office of
the State Fire Marshall, in the event of human death.

2.7. The Police Department Shift Supervisor shall ensure that the Medical Examiner's office is notified
of the death.

2.7.1. Prior to removal of the deceased body, the medical examiner or Coroner must grant
approval;

2.7.2. Removal shall occur only when the police members of the Joint Fire Investigation Team are
on a scene and authorize removal.

2.8. The Police Department on-duty Supervisor will be notified by the Fire Department Incident
Commander of the fire department’s determination of cause and origin of the fire.

3. Activation of the Joint Fire Investigation Team

3.1. If the Fire Department Fire Unit investigation determines that arson has occurred, the cause is
unknown or the fire results in human death or serious injury, this information shall be reported
immediately to the Police Department Shift Supervisor by the Fire Department Incident
Commander and shall be cause to activate the Joint Fire Investigation Team.

3.2. The Police Department Shift Supervisor shall ensure that the police members of the Joint Fire
Investigation Team and the Investigations Division Supervisor are notified.

3.3. Removal of injured person(s) from the fire scene is the responsibility of the fire department
(Consideration concerning minimizing the possible elimination and/or contamination of evidence
from the fire scene shall be made prior to removal, without jeopardizing the safety of the victim or
rescuer).

3.4. Once a request for the Joint Fire Investigation Team has been made, the Incident Commander shall
ensure that all overhaul activity and debris removal is suspended pending the arrival of the Joint
Fire Investigation Team, except what is necessary to ensure extinguishment of the fire.
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3.5. If overhaul is suspended, fire personnel shall exit the scene and the Fire Department Incident
Commander will notify the On Duty Police Supervisor to have the police secure the scene.

3.6. The police scene supervisor shall ensure that security of the scene perimeter is maintained. The
police department Investigations Supervisor or The Fire Department Prevention Services Division
Battalion Chief shall coordinate activity with the Joint Fire Investigation Team and make the
determination regarding the release of the incident scene.

4. Fire Scene Investigation by the Joint Fire Investigation Team

4.1. The police department investigator shall assume control of the criminal investigation upon arrival
at the scene.

4.2. The Joint Fire Investigation Team shall avail itself of and utilize the services of the State Fire
Marshall, the DuPage Fire Investigation Task Force, The Cook or DuPage County Bomb / Arson
Team and the Bureau of Alcohol, Tobacco and Firearms (ATF) when appropriate, as authorized by
the Hanover Park Police or Fire Incident Commander

4.3. The Joint Fire Investigation Team shall contact the Fire Department Incident Commander or
designee, when heavy equipment is required for examination of the scene.

4.4. The Joint Fire Investigation Team investigators shall prepare a report describing their efforts.

4.5. This report shall be made available to both the police and fire departments, with copies of all
photographs and video tape taken at the scene.

4.6. Investigation status reports shall be forwarded to the fire chief from the police department during
all phases of the investigation.

4.7. Investigative information, records and/or reports regarding any on-going investigation shall be kept
private and confidential and shall not be released to any parties unless authorized by the police
department investigations supervisor. This is to preserve the integrity of the investigation

5. Discovery in Criminal Cases

5.1. Pursuant to 725 ILCS 5/114-13, the Hanover Park Police Department shall provide to the authority
prosecuting any homicide offense:

5.1.1. All investigative material, including but not limited to reports, memoranda, and field notes
that have been generated by or have come into the possession of the Hanover Park Police
Department concerning the offense being investigated.

5.1.2. Any reports, memoranda, and field notes within it:s possession or control that would tend to
negate the guilt of the accused of the offense charged or reduce his/her punishment for the
homicide.
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5.2. Pursuant to 725 ILCS 5/114-13, the Hanover Park Police Department shall provide to the authority
prosecuting any “non-homicide felony”:

a)

b)

All investigative material, including but not limited to reports and memoranda, that have been
generated by or have come into the possession of the Hanover Park Police Department
concerning the offense being investigated.

Any reports and memoranda within it's possession or control that would tend to negate the guilt
of the accused of the offense charged or reduce his/her punishment for the homicide or “non-
homicide felony.”
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