
 

 

VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR WORKSHOP MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, March 7, 2013 

6:00 p.m. 
 

AGENDA 
 

1. CALL TO ORDER-ROLL CALL 
 

2. ACCEPTANCE OF AGENDA 
 

3. REGULAR BOARD MEETING AGENDA ITEM REVIEW 
 

4. DISCUSSION ITEMS 
 

a. St. Ansgar Religious Processions 
 

b. Hanover Square Façade Project Update 
 

c. Future Status of the Finance Committee 
 

5. STAFF UPDATES 
 

a. Renovation of Village Hall 
 

b. Hanover Square Shopping Center Update 
 

6. NEW BUSINESS  
 

7. ADJOURNMENT 
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   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Eira L. Corral, Clerk’s Office  
   
SUBJECT: St. Ansgar Church Street Procession and Public Assembly 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: March 7, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
A Special Events Application has been submitted by St. Ansgar Church for sidewalk 
processions, street processions, and a public assembly on multiple dates: 3/19, 3/24, 3/27, 
3/29.  Per our Special Events Policy, special events requesting street closures or requiring 
the use of Village resources must be approved by the Village Board.   
 
A request for the waiver of costs associated with services rendered was submitted on 
February 28, 2013. Per our Special Events Policy, waivers must be approved by the Village 
Board.   
 
Discussion 
 
In November of 2012, the Village Board approved the Special Events Policy to implement 
a process for the approval of special events in the Village of Hanover Park.  The policy 
requires Board approval for special events with street closures or requiring the use of 
Village resources.  Also, the policy indicates that a sponsoring agency that is a non-
government entity shall pay all required fees and reimburse the Village 100% of the cost 
for all services rendered for the special event.  The sponsoring agency will be provided 
with a cost estimate and is required to sign off on cost estimates for costs associated with 
services rendered for such special events.  The requestor will be invoiced for 
reimbursement of final costs associated with services rendered for the special events 
within (60) days after the completion of the event.   
 
The Clerk’s Office received the Special Events Application from St. Ansgar Church on 
February 22, 2013 for several sidewalk processions, street processions, and a public 
assembly on multiple dates: 3/19, 3/24, 3/27, 3/29 (am).  The application has been 
reviewed by the Clerk’s Office and Village Departments.  Approval has been granted for 
sidewalk processions for 3/19, 3/24, 3/27, 3/29 (am).  These events will be supported by 
limited Police Department personnel at no cost to St. Ansgar Church.  
 
Per the Special Event Policy, the Village Board must approve the street procession of 3/29 
(pm). Staff has determined that Village personnel including Police, Fire, and Public Works 
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and equipment will be required to support the street procession of 3/29 (pm). The following 
is a breakdown of the event that is still pending approval, including costs associated with 
services rendered:  

 
Friday, March 29, 2013 (12:00 pm -2:00 pm) 
Street Procession: Laurel Ave. and Center Ave.  
Public Assembly at Park District 1919 Walnut Ave. 
 
Cost Estimate for Services (based on application submitted) 
Police Department   $1,971.76 
Public Works               $200.00 
Total                         $2,171.76 

 
A request by St. Ansgar Church for a waiver for partial costs associated with services 
rendered was submitted on February 28, 2013. Per the Clerk’s conversation with the Event 
Coordinator, Mr. Victor Galvan, on March 1, 2013, the waiver request is for costs over 
$2,000.  Also, per the Clerk’s discussion with Mr. Galvan, modifications to the original 
request were made to reduce the cost from $4,973.86 to the above amount of $2,171.76.  
 
Recommended Action 
 
Motion to approve St. Ansgar Church’s special event application requesting the street 
closures of Laurel Ave. and Center Ave. for a street procession on Friday, March, 29, 2013 
from 12:00 pm-2:00 pm. 

 
Motion to approve a St. Ansgar Church’s request for a waiver for costs over $2,000.00 
associated with services rendered for special events on March 24, 2013 and March 29, 
2013.  
 
 
Attachments: Special Events Application 
   Special Events Cost Estimate 
   Special Events Approval & Cost Estimate Ltr 
 

Budgeted Item:     ____ Yes      _x___ No 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  
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March 1, 2013 
 
Attn: Paul Dietche 
2040 Laurel Ave.  
Hanover Park, IL  60133  
 

Special Event Cost Estimate 
 
Upon approval of the Board, St. Ansgar Church must sign off on the cost estimate provided below and submit to the 
Village Clerk’s Office by Friday, March 8, 2013.   St. Ansgar Church will be invoiced for reimbursement of final costs 
associated with services rendered for the special events within (60) days after the completion of the event.   
 
Friday, March 29, 2013 starting at 12:00 pm -2:00 pm 
 Street Procession: Laurel Ave. and Center Ave.  
 Public Assembly at Park District 1919 Walnut Ave. 

Cost Estimate for Services (based on application submitted) 
Police Department   $1,971.76 
Public Works               $200.00 
Total                         $2,171.76 

 
 
__________________________________________________________________________________________________

Office Use Only 
 
 
Authorization of Waiver: __________________________________ Date Waiver Approval: _________________ 
 
Waiver approved:               $_______ 
 
Total Final Cost:               $_______ 
 
__________________________________________________________________________________________________ 
 
 
St. Ansgar acknowledges the cost estimates as outlined above and accepts responsibility for  reimbursement of final costs 
associated with services rendered for the special events, upon, receipt of an invoice which is to be forwarded within (60) 
days after the completion of the event.  
 
Signature of authorized representative of the organization: 
 
 
___________________________  ____________________   _________________ 
Signature      Title    Date 
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February 27, 2013 
 
Attn: Paul Dietche 
2040 Laurel Ave.  
Hanover Park, IL  60133  
 
Re: St. Ansgar Processions: 3/19, 3/24, 3/27, 3/29 
 
Dear Mr. Dietche: 
 
My Office is in receipt of the Special Events Permit Application submitted on February 22, 2013.  The events below on 
the following dates, times and locations have been reviewed, APPROVED and will be supported by limited Police 
Personnel at NO costs to St. Ansgar Church:  
Tuesday, March 19, 2013 starting at 8:00 pm -8:45 pm 
 Sidewalk Procession: Laurel Ave./ East Ave./ Poplar St./Center Ave.  
Sunday, March 24, 2013 starting at 8:00 pm -8:45 pm 
 Street Procession: Laurel Ave./ Center Ave./ Sycamore Ave./ Mulberry St. / Laurel Ave.  
Wednesday, March 27, 2013 starting at 8:00 pm -8:45 pm 
 Sidewalk Procession: Laurel Ave./ East Ave./ Sycamore Ave. / Center Ave.  
Friday, March 29, 2013 starting at 8:00 pm -8:45 pm 
 Side Walk Procession: Laurel Ave./ East Ave./ Sycamore Ave./ Center Ave.  
 
This permission is granted with the understanding that if the Police Department receives any complaints pertaining to your 
activities, you may be requested to discontinue those activities.  We request that you cooperate with any such request made 
by a member of our Police Department. 
 
This also confirms that the route of the procession will be supported by police personnel at the crossings as indicated 
above.  Participants are to follow the sidewalk for the procession, use of the roads are not permitted. By copy of this letter 
we are informing the Police and Fire Departments of your activity. 
 
The event below on the following date, time and location has been reviewed by the Clerk’s Office and Village 
Departments, and are currently NOT APPROVED.  As this event requires the closure of public streets and the use of 
Village resources, it will be submitted to the Village Board of Hanover Park for review at the Board Workshop Meeting of 
March 7, 2013 at 6:00 pm and will be considered for approval at the Board Regular Meeting of March 7, 2013 at 7:30 pm.  
You are encouraged to have a representative from St. Ansgar Church available for the Board Workshop Meeting of March 
7, 2013 at 6:00 pm to speak on the special event and answer any questions pertaining to the event.   
 
Also, outlined below is an estimate of costs associated with services rendered for each special event.  I received your email 
on February 28, 2013 requesting a waiver of costs.  Per my conversation with Event Coordinator Mr. Victor Galvan on 
March 1, 2013, the waiver request is for costs over $2,000.    Also, per the Clerk’s discussion with Mr. Galvan 
modifications to the original request were made to reduce the cost from $4,973.86 to the above amount of $1,171.76.  
 
Your request for a waiver of costs associated with services rendered for the special event will be submitted for the review 
and approval of the Village Board of Hanover Park at the Board Workshop Meeting of March 7, 2013 at 6:00 pm and will 
be considered for approval at the Board Regular Meeting of March 7, 2013 at 7:30 pm.  You are encouraged to have a 
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representative from St. Ansgar Church available for the Board Workshop Meeting of March 7, 2013 at 6:00 pm to speak 
on the request for a waiver for costs associated with services rendered for the special event and answer any questions. 
 
Upon approval of the Board, St. Ansgar Church must sign off on the cost estimate provided below and submit to the 
Village Clerk’s Office by Friday, March 8, 2013.   St. Ansgar Church will be invoiced for reimbursement of final costs 
associated with services rendered for the special events within (60) days after the completion of the event.   
 
Friday, March 29, 2013 starting at 12:00 pm -2:00 pm 
 Street Procession: Laurel Ave. and Center Ave.  
 Public Assembly at Park District 1919 Walnut Ave. 

Cost Estimate for Services (based on application submitted) 
Police Department   $1,971.76 
Public Works               $200.00 
Total                         $2,171.76 
 
If the waiver for costs over $2,000 is approved, the cost estimate will be reduced by $171.76 and the final total for 
the cost estimate will be $2,000.00. 
 
Cost Estimate for Services Rendered $2,171.76 
Waiver reduction      $171.76 
Cost Estimate with approved waiver $2,000.00 

  
I would also like to request that St. Ansgar Church submit to the Village Clerk’s Office  a letter from the Park District 
approving the public assembly on Park District property on March 29, 2013at 12:00 pm  and a letter from Parkwood 
Elementary School approving the public assembly on  school property on March 24, 2013 at 8:00 pm.   
Sincerely, 
 
 
 
Eira L. Corral  
Village Clerk 
 
cc:  J. Maller, Village Manager 
 D. Webb, Chief of Police 
 C. Haigh, Fire Chief  
 H. Killian, Village Engineer and PW Director 

K. Bowman, Village Planner 
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   Village of Hanover Park      AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Rebekah Flakus, Finance Director 
  Katie Bowman, Village Planner 
   
SUBJECT: Hanover Square Façade Project Update 
 
ACTION  
REQUESTED:      Approval       Concurrence     Discussion     Information  
 
MEETING DATE: March 7, 2013 – Board Workshop 
________________________________________________________________________________ 
 
Executive Summary 
 
Summary of steps Staff is taking to prepare for planning, financing, and implementation of 
façade improvements at the Hanover Square Shopping Center. 
  
Discussion 
 
Since acquiring the Construction Management services of Innovative Construction 
Solutions (ICS), Staff has been working with them and the Property Managers to develop a 
plan for façade improvements.  This approach will allow us to design, finance, and 
implement façade improvements that improve the appearance of the center in an efficient 
manner.  Steps that are being taken to prepare for façade improvements include: 
 
1. Develop General Cost Estimates – Construction Manager 

In order to develop rough estimates of the cost of improvements to the center, the 
architect must evaluate the current conditions of the center, particularly as it relates to 
the structural quality of the building and façade.  Once they know what they are working 
with, they will then be able to know more about what they can do and how much it will 
cost.  They can then provide some different façade designs and budgets.   
This rough project budget could then be presented to lenders to obtain financing 
proposals. 
The Construction Manager estimates the cost to evaluate the existing structure and 
develop general cost estimates to be $3,000 - $5,000. 
 

2. Update Projected Values of the Center – Property Managers 
Based upon current conditions, Property Managers are updating their estimates of the 
projected value of the center at different income (from occupancy) levels.  The potential 
sale price of the center will be based upon this value.  The amount of money that may 
be recovered through the sale of the center is a consideration in determining how much 
should be invested for façade and other improvements.   
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These projected values will help the Village determine how much it would like to budget 
and will be used by the lender in their consideration of how much they will finance. 
 

3. Determine Financing Options – Staff  
Staff is continuing its discussions with local banks to get rough estimates of how much 
may be financed for facade improvements.  Both a loan and mortgage/line of credit are 
being explored.  The information gathered from the project cost estimates and 
projected value of the center will be used in the bank’s proposal of what type and how 
much financing they can provide.  Specifically, the bank has asked for the following 
information: project scope, project budget, loan amount, current rent roll, and projected 
rent roll. 
The financing proposals, along with estimated costs of improvements and projected 
value of the center, will be used to develop the overall project budget.  Façade 
renovation plans would then be developed based upon this budget. 

 
Staff estimates the timeframe to complete these steps to be 3 weeks.  Following the 
completion of these steps, the project team may begin in specific planning for façade 
improvements.  The Construction Manager has developed a rough timeline for the 
planning and construction process, which is attached as Exhibit 1. 
 
Recommendation 
 
Staff recommends taking the above steps and to authorize the architect to expend an 
amount not to exceed $5,000 to analyze the existing structure. 
 
Attachments 
  
Exhibit 1 –     Preliminary Façade Work Timeline 
 
 
 
 
 
 
 

Budgeted Item:     ____ Yes      __X__ No 
Budgeted Amount: $ N/A 
Actual Cost:  $ 5,000 
Account Number: 33-0000-465-03.61 
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   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Rebekah Flakus, Finance Director 
   
SUBJECT: Status of Finance Committee 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: March 7, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
Trustee Cannon has requested that the Village Board discuss the status of the Village’s 
Finance Committee. 
 
Discussion 
 
An Ordinance (O-09-28) was passed on August 3, 2009 creating a three member Finance 
Committee. The Committee Chairman (who must be a Trustee) and all members were 
appointed by the Village President with the advice and consent of the Village Board 
(Chapter 2, Article III, Division 1, Section 2-91 of Village Code) on September 17, 2009.   
 
The purpose of the Finance Committee is to advise the Village Board on matters 
concerning finance and to meet at least 2 weeks prior to the Budget being presented to the 
Village Board.  The Finance Committee meets to review the proposed Budget and give 
recommendations for the Budget to be presented to the Village Board. 
 
The Village Board agreed to place on the March 7, 2013 Workshop agenda a discussion of 
whether changes should be made to the Ordinance. 
 
Recommended Action 
 
Village Board to discuss and provide direction.   
 
 
Attachments:  Ordinance  Budgeted Item:     ____ Yes      ____ No 

Budgeted Amount: $ 
Actual Cost:  $ 
Account Number: N/A 

Agreement Name: _________________________________________________________________________________ 
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ORDINANCE NO. 0-09-28 

AN ORDINANCE CREATING A FINANCE COMMITTEE 

WHEREAS, the Village of Hanover Park is a home rule unit by virtue of the provisions 
of the 1970 Constitution of the State of Illinois and may exercise and perform any function 
pertaining to its government and affairs including adoption of this Ordinance; now, therefore, 

BE IT ORDAINED by the President and Board of Trustees of the Village of Hanover 
Park, Cook and DuPage Counties, Illinois, as follows: 

SECTION 1: That Chapter 2 of the Municipal Code of Hanover Park, be amended by 
deleting therefrom Section 2-91., Ad hoc advisory committees., in its entirety. 

SECTION 2: That Chapter 2 of the Municipal Code of Hanover Park be amended by 
adding thereto and in place of the deletion provided in SECTION 1 of this Ordinance, Section 2-
91, Finance committee and ad hoc advisory committees, as follows: 

Sec. 2-91. Finance committee and hoc advisory committees. 

(a) There is hereby created a Finance Committee to advise the Village 
Board on matters concerning finance. The committee shall consist of 
three (3) members, two of whom shall be members of the Village Board. 
The chairman (who shall be a trustee) and all members shall be appointed 
by the Village President with the advise and consent of the Village Board. 
If practicable, at least two (2) weeks prior to the budget being presented to 
the Village Board, it shall be presented by the budget officer to the finance 
committee for its review. 

(b) Ad hoc advisory committees may be created from time to time by 
the president and board of trustees with such members, terms, purposes 
and functions as are established by its creation. 

SECTION 3: That each section, paragraph, sentence, clause and provision of this Ordinance is 
separable and if any provision is held unconstitutional or invalid for any reason, such decision shall not 
affect the remainder of this Ordinance nor any part thereof, other than the part affected by such decision. 

SECTION 4: That except as to the amendments heretofore mentioned, all chapters and sections 
of the Municipal Code of Hanover Park shall remain in full force and effect. 

SECTION 5: That this Ordinance shall, by authority of the Village Board of the Village of 
Hanover Park, be published in pamphlet form. From and after ten days after said publication, this 
Ordinance shall be in full force and effect 
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ADOPTED this 3rd day of Sept;., 2009, pursuant to a roll call vote as follows: 

AYES: 
Trustees: Nicolosi, Zimel, Cannon, Roberts, Kaiser 

NAYS: None 

ABSENT: 
Trustee: Carter 

ABSTENTION: 
None 

ATTESTED, filed in my office, and 
published in pamphlet form this 12th 
day of Sept.,2009. 

~rJ~ 
Village Clerk 
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   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Howard Killian, Director of Engineering and Public Works 
 
SUBJECT: Village Hall Remodel Update 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: March 7, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
This memo is to provide the Village Board with an update of the changes to Village Hall 
since the Police have vacated the building.  
 
Discussion 
Completed:  

1. Administration - New carpeting installed and furniture relocated from old police area.  
2. Human Resources - Relocated to former Police administration offices.  
3. Clerk’s Office - Relocated to former Human Resource offices. 
4. Inspectional Services - Relocated to former Police operations offices.  
5. Historical Commission - Placed into former Police interview rooms.  
6. Jail cells turned into temporary storage and exterior door replaced.  
7. New directional signs installed to direct residents.  
8. Lead dust removed from mechanical room.    

 
Upcoming Projects:  

1. East wing renovations – Work includes modification to counter area to better serve 
residents, and other office modifications along with new carpeting.  

2. Relocate IT offices to east side of Village Hall.  
3. Remove lead and equipment from old range.  
4. Replace Village Hall generator.  
5. Replace blinds in Village Hall.  
6. Provide greater security for Village Board by making modifications to Dias.  

Electrical and phone upgrade in Dias will also be completed.  
 
Recommended Action 
Staff will be able to answer any questions from the Village Board at the meeting.  
 
 
 
 

Budgeted Item:     ____ Yes      ____ No   N/A 
Budgeted Amount: $ N/A 
Actual Cost:  $ N/A 
Account Number: N/A 

Agreement Name: _________________________________________________________________________________ 
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