
 

 

 

 

VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR WORKSHOP MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, August 1, 2013 

6:00 p.m. 
 

AGENDA 
 

1. CALL TO ORDER-ROLL CALL 
 

2. ACCEPTANCE OF AGENDA 
 

3. REGULAR BOARD MEETING AGENDA ITEM REVIEW 
 

4. DISCUSSION ITEMS 
 

a. Waiver of Permit Fees – Poplar Creek Library 
 

b. Class X Supplemental Liquor License 
 

c. New Class E Liquor License 
 

d. Code Enforcement Balcony  Ordinance  
 

e. Leasing Agent Agreement 
 

f. DuPage River Watershed Resolution 
 

5. STAFF UPDATES 
 

a. Hanover Square Update 
 

6. NEW BUSINESS  
 

a. Executive Session Meeting Format 
 

7. ADJOURNMENT 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana A. Maller, Village Manager 
   
SUBJECT: Waiver of permit fees for costs associated with the renovation of the Sonya 

Crawshaw Branch Library 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
A request for the waiver of permit fees associated with the renovation of the Poplar Creek 
Public Library’s Sonya Crawshaw Branch located at 4300 Audrey Lane in Hanover Park 
has been received. 
 
Discussion 
The attached letter was received from Susan Spooner, Board President of the Poplar 
Creek Library.  They have requested a waiver of the permit fees associated with the 
renovation of the Sonya Crawshaw Branch Library.   
 
Attached you will see a breakdown of the estimated permit fees, which total $13,980.   
 
The Village has not had a regular practice of waiving permit fees, as they are in place to 
help cover operational costs.  In reviewing past years, the Village Board has waived the 
permit fees for similar type businesses and projects as shown below. 
 
 Date  Description      Amount Waived 
 

7/7/05  Permit fees associated with the construction  $33,750.00 
   Of the Schaumburg Township District Branch 
   Library located at 1266 Irving Park Road  
 
 9/4/08  Permit fees associated with the replacement $339.00 
   of the sign at the Sonya Crawshaw Library. 
 

10/20/11 Permit fees for the Hanover Township  $5,530.00 
   Astor Avenue remodeling project 
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It should be noted that the Village entered into an Intergovernmental Agreement with the 
Poplar Creek Library District on October 4, 1990.  As part of this agreement, the Village 
provided the Library a 5-acre parcel of land for the purpose of constructing the library; a 
$50,000 grant to aid in the construction of the library; and agreed to waive all fees relative 
to permits, plan review, inspections, occupancy, sanitary sewer connection, water tap-on, 
storm sewer connection, and all other Village fees and charges, and all impact fees and 
charges, related to the Branch Library project.   
 
It should also be noted that on February 1, 2006, the Village entered into an 
Intergovernmental Agreement between the Schaumburg Township Library District (for 
funding of the Hanover Park Branch Library located at 1266 Irving Park Road), which is 
located in TIF #4.  The purpose of this agreement was to spur new construction and 
activity within this area of the TIF District.  As part of the agreement, the Village, upon 
completion of the Library and issuance of certificate of occupancy, agreed to pay the 
Library District in an amount of $50,000 as a TIF #4 redevelopment project incentive to 
offset some of the building costs.   
  
Recommended Action 
Village Board to provide direction on the request to waive permit fees associated with the 
renovation of the Sonya Crawshaw Branch Library.   
 
       
Attachments: Permit Fee Summary 
   Request to Waive Fees Letter 
 
 Budgeted Item:     ____ Yes      __X__ No 

Budgeted Amount: $0 
Actual Cost:  $13,980 
Account Number:  
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Poplar Creek Library- 4300 Audrey Lane – building permits and compliance bond fees 
 
 
 Village  

Plan Review Fee 
Village  

Permit fee 
Total 

Review & Permit Fee to Village 
Main building permit (paid fee) $1,018 $10,183 $11,201 
    
Demolition (paid fee)  $305 $305 
    
Fire Alarm - at FSCI (fee not paid yet)   $2,042 $2,042 
    
Foundation only (paid fee)  $432 $432 
    
TOTALS $1,018 $12,962 $13,980 
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July 17, 2013 
 
 
Hanover Park village Board: 
 
We are happy to have the opportunity to present our request. We are updating our 
Hanover Park Library Building to make certain it is ADA compliant and in general give 
patrons a positive experience when they visit our Branch Library. We are hoping you 
might be able to consider some relief as far as the cost of the building permit fees. The 
total of $24,274.00 was quite a bit more than anticipated. Also, the cost of $7,555.00 for 
the water service connection seems high since it was discovered we already had an 
existing 2 inch tap to the building. We are doing this renovation with money from our 
reserve fund and trying to be careful with our money. We did receive a $50,000 grant 
from the State of Illinois for ADA compliance, but the project is predicated to cost $1.4 
million. Since we rely on our tax collections and a small amount from fines and fees, we 
hoped you could help us help your community. Whatever you can do would be greatly 
appreciated and leave us more money for the building.  
 
Thank you for your time and good will.  
 
I am out of town until August 11th, but feel free to call me at 630-550-8828. 
 
 
Susan Spooner 
Board President  
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   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Eira L. Corral, Clerk’s Office  
   
SUBJECT: Ordinance Establishing a New Class X Liquor License as a Supplement to Class 

A, Class C and Class E Liquor Licenses and Requiring a Manager to be Present 
During Operating Hours For All Licensees.  

   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 - Board Workshop  
________________________________________________________________________ 
 
Executive Summary 
Ordinance Establishing a New Class X Liquor License as a Supplement to Class A, Class E and 
Class C Liquor Licenses and requiring a manager to be present during operating hours for all 
licensees.  
 
Discussion 
The Ordinance sets a requirement for all licensees to have a manager on duty at the licensed 
premises during all hours of operation of the licensed premises.  
 
The Ordinance establishes a new Class X Liquor License as a supplement to Class A, Class E 
and Class C Liquor Licenses. Only premises licensed to sell alcoholic liquor as Class AX, Class  
EX or Class CX, are authorized to operate video gaming terminals and only when licensed by 
the Illinois Gaming Board pursuant to the provisions of  the Illinois Gaming Act, 230 ILCS 40/1 
et seq. and in accordance with this Section. 
 
Class X shall be a supplemental liquor license to Class A, Class AA, Class C, and/or Class E 
licenses.  Class X supplemental liquor licenses must meet the following criteria: 
 
(1) Meals shall be actually and regularly prepared on premises and served in accordance 
with either a general or specialized menu; 
(2) Adequate and sanitary kitchen and dining room equipment shall be provided and 
maintained; 
(3) The licensed premises shall have a minimum square footage of two thousand (2,000) 
square feet and the establishment shall have a minimum seating capacity in the main dining 
room or dining rooms of fifty (50) persons and a seat shall be provided for each person; 
(4) The area of the main dining room or dining rooms shall provide a minimum of ten (10) 
square feet per customer; 
(5) The establishment may contain a bar area, provided that the bar must provide a seat for 
every patron and the seating and  occupancy shall not exceed twenty-five (25%) percent of the 
actual existing seating capacity in the main dining room and dining rooms;  
(6) All serving of food and beverage shall be at tables with adequate seating as provided 
above.  Provided, however, this prohibition shall not apply to carry-out or off-premises delivery 
of food only with or without nonalcoholic beverages. 
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(7) No Class X license shall be issued for any premises located on government owned 
property. 
 
All other liquor licensees not possessing a supplemental Class X liquor license are prohibited 
from operating video gaming terminals. 
 
There shall be no more than four (4) Class X supplemental licenses and applications for said 
licenses for a period ending April 30, 2014, may be made only by current Class A, Class AA, 
Class C, or Class E licensees who have, prior to May 1, 2013, applied for a license from the 
Illinois Gaming Board to operate video gaming  terminals. 
 
Notwithstanding the provision of (b) of Section 10-42.5 of Chapter 10 of the Municipal Code of 
the Village of Hanover Park, only the current holders of Class A, Class AA, Class C, and Class 
E liquor licenses who have, prior to May 1, 2013, applied for a license from the Illinois Gaming  
Board to operate video gaming terminals, and who receive said licenses prior to April 30, 2014, 
shall not be subject to (3), (4), (5), and (6) of subparagraph (b), provided they do not reduce 
their seating capacity or square footage of their licensed premises from that existing on May 1, 
2013, and the owner(s) controlling 50% or more of the ownership entity of the licensed premises 
on May 1, 2013, does not change.  Class AA, who meet the foregoing criteria, shall also be 
eligible under (b) of Sec. 10-42.5 to operate video gaming terminals and obtain a Class X 
license. 
 
Per the Illinois Gaming Board, as of May 24, 2013, there are six (6) Hanover Park 
establishments with an active liquor license that have a pending application with the Illinois 
Gaming Board.  
 
The following four (4) Hanover Park establishments, with an active liquor license, with a pending 
application to the Illinois Gaming Board, will be eligible: 
 
Cass, Inc.      DBA Time Out West Sports Pub   5,625 sq. ft. Class A 
Holderman Enterprises, Inc.   DBA Prairie Station Pub   4,800 sq. ft. Class AA 
Mangy Dawg, LLC   DBA Mangy Dawg’s Pub and Liquor House 2,000 sq. ft. Class AA 
Bungalow Angie’s Corp.   DBA Bungalow Joe’s    3,000 sw. ft. Class A 
 
The following two (2) Hanover Park establishments with an active liquor license, with a pending 
application to the Illiniois Gaming Board, would be ineligible: 
 
El Sazon Grill, Inc.    DBA Islas Marias Restaurant   2,000 sq. ft. Class A 
Pollos Al Carbon El Corral, Inc DBA Chapalas    2,986 sq. ft. Class EF 
 
This item was previously discussed at the Board Workshop of June 20, 2013 and July 18, 2013.  
The Board directed it be place on the August 1, 2013 Workshop agenda for further discussion. 
 
Recommended Action 
Motion to pass an Ordinance Establishing a New Class X Liquor License as a Supplement to 
Class A Class C and Class E Liquor Licenses and Requiring a Manager to be Present During 
Operating Hours For All Licensees. 
 

Budgeted Item:     ____ Yes      ____ No   N/A 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  Workshop Meeting 8/1/13 
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ORDINANCE NO. O-13- 
 

AN ORDINANCE ESTABLISHING A NEW CLASS X LIQUOR LICENSE 
AS A SUPPLEMENTAL LICENSE TO CLASS A, CLASS C, AND CLASS E 
LIQUOR LICENSES AND REQUIRING A MANAGER TO BE PRESENT 

DURING OPERATING HOURS FOR ALL LICENSEES 
  

 WHEREAS, the Village of Hanover Park is a home rule unit by virtue of the provisions 
of the 1970 Constitution of the State of Illinois and may exercise and perform any function 
pertaining to its government and affairs including adoption of this Ordinance; now, therefore, 
 
 BE IT ORDAINED by the President and Board of Trustees of the Village of Hanover 
Park, Cook and DuPage Counties, Illinois, as follows: 
 
 SECTION 1: That Chapter 10, Alcoholic beverages, of the Municipal Code of Hanover 
Park, as amended, be and is hereby amended by modifying (c) of Section 10-24 of Chapter 10, as 
follows: 
 
  Sec. 10-24 - Manager - employees. 
 

* * * * * 
 
   (c) Every licensee shall provide a manager on duty at the licensed  
    premises during all hours of operation of the licensed premises.   
    No employee shall sell or serve alcoholic beverages in Class A,  
    Class AA, Class AAA, Class C, Class E, Class B, Class F, Class  
    EF, or Class J licensed establishments and no manager shall be  
    provided without completing the BASSET training program as  
    required in section 10-5(d). 
 
 SECTION 2:  That Chapter 10, Alcoholic beverages, of the Municipal Code of Hanover 
Park, as amended, be and is hereby amended by modifying (b) of Section 10-42.5 of  Chapter 10, 
as follows: 
 
  Sec. 10-42.5 - Gambling and video gaming. 
 

* * * *  * 
 
   (b) Only premises licensed to sell alcoholic liquor as Class AX, Class  
    Class CX, and Class EX are authorized to operate video   
    gaming terminals and  only when licensed by the Illinois Gaming  
    Board pursuant to the  provisions of  the Illinois Gaming Act, 230  
    ILCS 40/1 et seq. and in accordance with this Section. 
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    Class X shall be a supplemental liquor license to Class A, Class  
    AA, Class C, and/or Class E licenses.  Class X supplemental liquor 
    licenses must meet the following criteria: 
 
    (1) Meals shall be actually and regularly prepared on premises  
     and served in accordance with either a general or   
     specialized menu; 
 
    (2) Adequate and sanitary kitchen and dining room equipment  
     shall be provided and maintained; 
 
    (3) The licensed premises shall have a minimum square  
     footage of two thousand (2,000) square feet and the   
     establishment shall have a minimum seating capacity in the 
     main dining room or dining rooms of fifty (50) persons and 
     a seat shall be provided for each person; 
 
    (4) The area of the main dining room or dining rooms shall  
     provide a minimum of ten (10) square feet per customer; 
 
    (5) The establishment may contain a bar area, provided that the 
     bar must provide a seat for every patron and the seating and 
     occupancy shall not exceed twenty-five (25%) percent of  
     the actual existing seating capacity in the main dining room 
     and dining rooms;  
 
    (6) All serving of food and beverage shall be at tables with  
     adequate seating as provided above.  Provided, however,  
     this prohibition shall not apply to carry-out or off-premises  
     delivery of food only with or without nonalcoholic   
     beverages. 
 
    (7) No Class X license shall be issued for any premises located 
     on government owned property. 
 
    All other liquor licensees not possessing a supplemental Class X  
    liquor license are prohibited from operating video gaming   
    terminals. 
 
    The fee for the Class X  license shall be $500 per annum. 
 
    There shall be no more than four (4) Class X supplemental licenses 
    and applications for said licenses for a period ending April 30,  
    2014, may be  made only by current Class A, Class AA, Class C,  

Workshop Meeting 8/1/13 
Page 9

Go to agenda



Page | 3  
 

    or Class E licensees who have, prior to May 1, 2013, applied for a  
    license from the Illinois Gaming Board to operate video gaming  
    terminals. 
 

* * * * * 
 
 SECTION 3: Transition Schedule.  Notwithstanding the provision of (b) of Section 10-
42.5 of Chapter 10 of the Municipal Code of the Village of Hanover Park, only the current 
holders of Class A, Class AA, Class C, and Class E liquor licenses who have, prior to May 1, 
2013, applied for a license from the Illinois Gaming  Board to operate video gaming terminals, 
and who receive said licenses prior to April 30, 2014, shall not be subject to (3), (4), (5), and (6) 
of subparagraph (b), provided they do not reduce their seating capacity or square footage of their 
licensed premises from that existing on May 1, 2013, and the owner(s) controlling 50% or more 
of the ownership entity of the licensed premises on May 1, 2013, does not change.  Class AA, 
who meet the foregoing criteria, shall also be eligible under (b) of Sec. 10-42.5 to operate video 
gaming terminals and obtain a Class X license. 
 
 SECTION 4:  That each section, paragraph, sentence, clause and provision of this 
Ordinance is separable and if any provision is held unconstitutional or invalid for any reason, 
such decision shall not affect the remainder of this Ordinance nor any part thereof, other than the 
part affected by such decision. 
 
 SECTION 5:  That except as to the amendments heretofore mentioned, all chapters and 
sections of the Municipal Code of Hanover Park shall remain in full force and effect. 
 
 SECTION 6:  That this Ordinance shall, by authority of the Village Board of the Village 
of Hanover Park, be published in pamphlet form.  From and after ten days after said publication, 
this Ordinance shall be in full force and effect. 
 
ADOPTED this          day of                      , 2013, pursuant to a roll call vote as follows: 
 
  AYES: 
 
  NAYS: 
 
       ABSENT: 
 
       ABSTENTION: 
      Approved:                                                                   
        Rodney S. Craig 
        Village President
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ATTESTED, filed in my office, and      
published in pamphlet form this       
day of                      , 2013. 
 
________________________________                                                              
Eira Corral, Village Clerk 
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Agreement Name: ___________NONE__________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park  AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Eira L. Corral, Village Clerk/Collector 
 
SUBJECT: New Class E- Beer and Wine Consumption on Premise Liquor License  

          
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
The establishment, Blackhawk Restaurant Group LLC Series HP Hanover Park, DBA 
Penny’s Place, is seeking approval for a Class E Liquor License.     
 
Discussion 
Blackhawk Restaurant Group LLC Series HP Hanover Park, DBA Penny’s Place, has a 
lease with the Novogroder Group Co, Inc. at 680 Wise Rd.  The establishment is currently 
vacant.   Blackhawk Restaurant Group LLC Series HP Hanover Park, DBA Penny’s Place, 
has submitted an application to the Liquor Commission for a Class E liquor license for the 
retail sale of beer and wine for consumption on the premises only of establishments that 
have a valid food service establishment license as required in section 58-221. Sale of beer 
or wine shall be made only in conjunction with the purchase of a meal for each person who 
consumes either beer or wine. If the licensee has customer self-service of food from a 
service counter, the sale and delivery of beer and wine shall only be made by employees 
of the licensee at the customer's dining table or directly to the customer from a separate 
counter with cash register only for the sale of beer and wine which shall be separate and 
apart from the customer self-service food counter. 
 
If approved, this license would increase the number of Class E licenses to two. The 
application has been reviewed by the Clerk’s Office for compliance with all Village Code 
requirements and has been approved by the Liquor Commissioner. 
 
Please note that the corporation has demonstrated interest in applying for a gaming 
license with the Illinois Gaming Board.  
 
Recommended Action 
Motion to pass an ordinance increasing the number of Class E liquor licenses (Blackhawk 
Restaurant Group LLC Series HP Hanover Park, DBA Penny’s Place). 
 
Attachments: Ordinance  
    Classification of Licenses Desc. Budgeted Item:     ____ Yes      ____ No   N/A 

Budgeted Amount: $0 
Actual Cost:  $0 
Account Number: N/A 
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ORDINANCE NO. O-13- 
 

AN ORDINANCE INCREASING THE NUMBER OF CLASS E LIQUOR LICENSES  
(BLACKHAWK RESTAURANT GROUP LLC SERIES HPHANOVER PARK D/B/A 

PENNY’S PLACE) IN THE VILLAGE OF HANOVER PARK 
 

 WHEREAS, the Village of Hanover Park is a home rule unit by virtue of the provisions 
of the 1970 Constitution of the State of Illinois and may exercise and perform any function 
pertaining to its government and affairs including adoption of this Ordinance; and 
 
 WHEREAS, the Liquor Control Commissioner has determined that:  Blackhawk 
Restaurant Group LLC Series HPHanover Park d/b/a Penny’s Place, is qualified for a Class E 
liquor license for its restaurant to be located at 680 Wise Road; and 
 
 WHEREAS, the Liquor Control Commissioner has recommended to the Board of 
Trustees the adding of a Class E liquor license for issuance to Blackhawk Restaurant Group LLC 
Series HPHanover Park d/b/a Penny’s Place; now, therefore, 
 
 BE IT ORDAINED by the President and Board of Trustees of the Village of Hanover 
Park, Cook and DuPage Counties, Illinois, as follows: 
 
 SECTION 1:  That Section 10-8 of the Municipal Code of Hanover Park, as amended, 
be and is hereby amended to read as follows: 
 
 Sec. 10-8. Number of licenses to be issued.  
 
 There shall be issued in the village no more than the following number of licenses to be 
in effect at any one time:  
 

* * * * * 
 

    Class E - Two (2)  
 

* * * * * 
 
 SECTION 2:  That each section, paragraph, sentence, clause and provision of this 
Ordinance is separable and if any provision is held unconstitutional or invalid for any reason, 
such decision shall not affect the remainder of this Ordinance nor any part thereof, other than the 
part affected by such decision. 
 
 SECTION 3:  That except as to the amendments heretofore mentioned, all chapters and 
sections of the Municipal Code of Hanover Park shall remain in full force and effect. 
 
 SECTION 4:  That this Ordinance shall, by authority of the Village Board of the Village 
of Hanover Park, be published in pamphlet form.  From and after ten days after said publication, 
this Ordinance shall be in full force and effect. 
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ADOPTED this          day of                                     , 2013, pursuant to a roll call vote as follows: 
 
  AYES: 
 
  NAYS: 
 
       ABSENT: 
 
       ABSTENTION: 
 
 
 
      Approved:                                                                             
        Rodney S. Craig 
        Village President 
 
ATTESTED, filed in my office, and 
published in pamphlet form this ____      
day of  _________________, 2013. 
 
 
_______________________________ 
Eira Corral, Village Clerk 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  David Webb, Police Chief 
   
SUBJECT: Balcony Ordinance discussion 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 - Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
The Code Enforcement Unit is looking for Board input and direction on whether or not to 
proceed with an ordinance regulating what property may be placed on a balcony. 
 
Discussion 
 
A goal the Code Enforcement Unit has been tasked with is improving the appearance, 
image and pride of the community.  In the past, there has been discussion on passing an 
ordinance that would regulate what property may be placed on a balcony. This discussion 
has occurred due to complaints regarding large amounts of property being stored on 
balconies resulting in it becoming an eyesore. This discussion often centers on apartment 
complexes that have many balconies. Some examples of balcony ordinances with different 
degrees of regulation are as follows: 
 
ORLAND PARK: 

Chapter 8 Rental Housing 
Section 5-8-4-2 Property Maintenance 
No Rental Residential Unit shall be occupied or continued to be occupied unless the 
structure in which said Unit is located complies with the provisions and standards of 
the Village Property Maintenance Code (VC 5-7) and is maintained in a structurally 
sound condition and kept free from health, fire and other hazards to life and 
property. 
3.     Exterior Balconies: 
               Exterior balconies and porches may not be used as storage areas 
7.     Interior Storage: 

In a common area, patio, balcony, hallway, stairwell, or in any living areas, it 
shall be unlawful to: 

1. Accumulate and store building materials, lumber, boxes, and cartons, 
scrap metal, machinery, junk, flammable or hazardous materials or 
devices in such quantities or in such a manner as to create a fire, 
health, or other hazard to the premises or persons residing therein. 
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2. Store gasoline and similar combustible liquids; if stored in a multi-
family dwelling must be locked in an approved fire resistant cabinet. 

3. Store a motorcycle, moped, gasoline powered lawnmower, snow 
blower, or other similar equipment which may contain a hazardous 
material including, without limitation, gasoline. 

 
HOFFMAN ESTATES: 
                Chapter 11 Building Requirements 
                Article 1. Rules Adopted by Reference 

Section 11-1-2 Additions, insertions and changes 
D. The following sections of the International Property Maintenance Code/2009 
are hereby revised as follows: 

                6.  Section 302 – Exterior Property Areas 
302.10 Outside Storage. There is to be no outside storage in the front yard 
of any residential property. Side yard storage shall be limited to garbage, 
recycling, receptacles, yard waste bags and firewood. The Director of Code 
Enforcement may grant exceptions to this regulation, for limited periods of 
time. Storage on balconies shall be limited to outdoor lawn furniture, potted 
plants, and approved barbecue grills provided that the property management 
permits such items. A maximum of two (2) bicycles shall be permitted on 
balconies in apartment or condominium buildings provided that the 
management or association provides no other storage options and the 
apartment management or condominium homeowners association rules do 
not prohibit such storage. Bicycles, motorcycles and other motorized cycles 
shall not be secured to any tree, post, fence or other accessory structure 
except approved bicycle racks in any apartment, condominium or town home 
complex. 

 
HIGHWOOD: 

10-1-4-5 Property Maintenance Code Amendments: 
B. Specific amendments: 

302.10.2 Balcony Storage Prohibited. Neither the owner nor the occupant 
of any premises (other than a detached single family unit) shall permit any 
exterior balcony, landing, deck or roof which is visible from any public way to 
be used for the storage of personal property which is not intended for use on 
the balcony by the occupants of the unit on the balcony. "Intended for use by 
the occupants of the unit" means any item of furniture which is not prohibited 
hereunder, decorative plant (whether real or artificial), grill, barbecue, 
smoker, chimney and/or outdoor fireplace. Neither the owner nor the 
occupant of any premises (other than a detached single family unit) shall at 
any time permit the storage of furniture which is prohibited hereunder, fitness 
equipment, bicycles, building materials, tires, clothing, laundry, or textiles on 
any balcony, landing, deck or roof. Notwithstanding the above, bicycles are 
permitted on decks attached to the first floor of a structure. 

 
BUCKHANNON: 
                Article IV – Prohibited Acts 

No person in any residentially zones district situated within the corporate limits of 
the City of Buckhannon shall store, collect, park, leave, deposit, maintain, reserve, 
put aside for future use, permit, or allow to remain on any porch, balcony, roof, 
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patio, or yard, other than in a completely enclosed building or structure, any of the 
following: 

a) Junk, rubbish, clutter, litter or debris; 
b) Lumber or other building materials or equipment except for those materials or 

equipment related to projects for which a current, valid building permit has 
been issued. Building materials shall include but are not necessarily limited to 
lumber, bricks, concrete or cinder blocks, plumbing materials, electrical wiring 
or equipment, heating ducts, shingles, mortar, concrete or cement, screws, or 
any other materials or equipment generally used in construction; and, 

c) Upholstered furniture, mattresses, materials and other similar products not 
normally intended, designed, built or manufactures for outdoor use unless 
such is located entirely within an enclosed porch, balcony, deck or patio 
attached to the primary, residential building. 

 
LARKSPUR HOA- 
. Balconies, Patios, Porches and Stoops 

1. The balconies, patios, porches and stoops adjoining a particular Unit shall only 
serve and shall only be used by the owner, tenant or resident of that particular 
Unit. 
 

2. The balconies, patios, porches and stoops shall be kept free of rubbish, debris, 
and other unsightly materials.  A Unit Owner, tenant or resident who causes 
rubbish, shopping carts, debris, garbage containers, or any other unsightly 
materials to be placed upon the balconies and patios, will be responsible for all 
costs and expenses incurred by the Association in having such material picked 
up. 
 

3. Movable lawn furniture (if not piled or stacked), planters, and vegetable or flower 
holders may be placed on balconies, patios, porches and stoops.  However, no 
items may be fixed to or hung from or over any balcony railings.  No indoor or 
outdoor carpeting or chicken wire is permitted on the balconies and patios. 
 

4. Grills:  Charcoal grills cannot be used or stored on balconies, front entrances, or 
under any portion of the stairs, with the exception of Phase 8 where they may be 
stored on the front stoop.  When in use, charcoal grills must be placed a 
minimum of ten (10) feet away from the building.  Only gas or electric grills are 
permitted to be used on the balconies, patios, porches and stoops.  Any type of 
grill can be stored on the back patio of Units 2, 3, 5 or 6, and they may be 
secured to the wooden pillars with plastic coated chains.  No grilling of any type 
may be done in the garage spaces.  [See attached Exhibit A for grilling 
guidelines.] 
 
NOTE:  Grills must be kept away from the building walls, especially where siding 
can become blackened, melted or warped. 
 

5. The use of tiki lights and fire pits are allowed, but they must be placed a 
minimum of ten (10) feet away from the buildings located on the Larkspur 
Property.  They may not be attached to any part of the building, wood, or 
balconies.  Tiki lights and fire pits must be extinguished when not attended, and 
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 4 

must be removed from the common area when not in use. 
 

6. Balconies, patios, porches, stoops and outdoor utility meter sheds may not be 
used as a storage facility or to store items of personal property, including but not 
limited to toys and recreation equipment.  The utility sheds do not belong to the 
Unit Owner, but rather to Phase Association and to the utility companies.  
Entrances to the utility sheds cannot be blocked in any way. 
 

7. Nothing which is unsightly or which creates a nuisance of a hazard to the health, 
welfare and safety of Association residents or other individuals shall be stored or 
used on balconies, patios, porches and stoops (i.e., flammable or combustible 
materials garbage, etc.) 
 

 
The Code Enforcement Unit has prepared a short video with examples from within the 
Village regarding this issue.  This issue is a complicated one, as apartments often have 
limited space for storage.   
 
 
Recommended Action 
Move to provide direction to the Code Enforcement Unit on whether the Board wishes staff 
to draft an ordinance regulating what items may be placed or stored on a balcony and 
bring back to a future Workshop for review. 
 

Budgeted Item:     ____ Yes      ____ No 
Budgeted Amount: $N/A 
Actual Cost:  $ 
Account Number:  
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Agreement Name:  
 
Executed By:  

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Katie Bowman, Village Planner 
 
SUBJECT:  Hanover Square Leasing Agent RFP Results 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
Review results of RFP for Leasing Agent for Hanover Square Shopping Center and provide 
direction for execution of a listing agreement. 
 
Discussion 
 
Following conclusion of the listing agreement with the current leasing agent, Iron Real 
Estate, staff released a Request for Proposals (RFP) for a leasing agent for the Hanover 
Square Shopping Center.  The RFP was issued in order to obtain a range of proposals and 
ideas for leasing tenant spaces in the center.  Three responses were received and were 
interviewed, including Edgemark Commercial Real Estate, Summers Commercial Realty, 
and Coldwell Banker Commercial.   
 
At this time, staff and Property Managers recommend Randolph Taylor and Chris Surico 
and their team at Coldwell Banker Commercial as leasing agent for the center.  Staff has 
worked with the agents to draft a one-year listing agreement, which has been reviewed by 
the Village Attorney and is being presented to the Village Board for review and approval. 
 
Coldwell Banker Commercial was found to be the best fit for the Hanover Square Shopping 
Center for several reasons.  They are enthusiastic about the project and have a team that 
is ready and available to work with the Village.  They have experience leasing similar 
properties in the area and understand the property’s strengths.  They have a wide network 
of retail and broker contacts whom they will promote the center to through a variety of 
means.  They have a structured approach for reaching out to potential tenants and a user-
friendly means of communicating their results.  They are also able to assist the Village with 
analysis of the financial and operational costs and benefits of potential tenants.   
 
Coldwell Banker Commercial also offers competitive rates, with a commission rate of 8% of 
first year rent, plus 6% of the subsequent 5 year’s rents, and a 50% commission split with 
cooperating brokers who they work with to gain tenants.  For an average $10 per square 
foot triple net lease for a 2,500 square foot space, the commission would be approximately 
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$8,000, which is $3.20 per square foot for a five year lease.  As a means of comparison, 
the leasing rate for Iron Real Estate and Edgemark for a 2,500 square foot space is $5.50.  
See page 5 of the RFP response for more information on their compensation rates. 
 
If approved, Coldwell Banker Commercial will work with Staff to develop a marketing 
campaign for the center and to identify target tenants.  This will be based upon technical 
analysis of the local retail market as well as the Village’s vision for the center.  Marketing 
outreach will include signs, brochures, eblasts, and online listings.  They will provide 
updates on their activities through an online project management system and monthly 
updates, which may be shared with the Village Board.  Their RFP response is attached as 
Exhibit 1.  See pages 10, 11, and 16 in particular for more information on their marketing 
approach. 
 
Recommended Action 
 
Move approval of an exclusive listing agreement for leasing space in the Hanover Square 
Shopping Center with Coldwell Banker Commercial and place on the August 15 Village 
Board agenda for approval.   
 
 
 
Attachments:  Exhibit 1 – Leasing Agent RFP Response - Coldwell Banker Commercial  

Exhibit 2 – Leasing Agreement (to be provided under separate cover prior        
      to the meeting) 

 
       
 

Budgeted Item:     __X__ Yes      ____ No 
Budgeted Amount: $ 15,000 
Actual Cost:  based upon commission 
Account Number: 052-0000-470-03-61 
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Agreement Name:  
 
Executed By:  

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Howard Killian, Public Works Director 
   
SUBJECT: DuPage River Salt Creek Workgroup Funding 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
The DuPage River Salt Creek Workgroup has requested all member municipalities to pass 
a resolution pledging financial support to implement their project funding program to 
improve water quality. 
 
Discussion 
The DRSCW (DuPage River Salt Creek Workgroup) formed in 2005 in response to 
concerns about TMDLs (Total Maximum Daily Loads) being set for the East and West 
Branches of the DuPage River and Salt Creek.  The DRSCW is made up of local 
communities, Publically Owned Treatment Works and private environmental organizations.  
The DRSCW is committed to producing comprehensive data sets for local watersheds in 
order to determine and resolve priority stressors to local aquatic systems.  The 
organization seeks to implement targeted watershed activities that resolve priority water 
way problems efficiently and cost effectively. 
 
The DRSCW has developed a concept which could positively impact our future NPDES 
permits for the wastewater treatment plant.  The entire program is outlined in the attached 
memo.  Basically, it calls for a joint effort on behalf of all communities involved to improve 
water quality, in exchange for the EPA not introducing new treatment requirements on the 
treatment plant owners.  It appears to be a favorable concept, but it would increase our 
fees to the Workgroup to support the initiative.  Our dues would increase annually from 
$5,667 in the current year up to $47,805 in FY18/19.  This does have the potential to save 
the Village an estimated $133,122 annually in avoided treatment costs.   
 
Recommended Action 
Move to direct staff direct staff to prepare a resolution in support of this funding and place it 
on a future Board meeting agenda for approval. 
 
Attachments: DuPage River Salt Creek Workgroup Memo 
   Sample Resolution 

Budgeted Item:     ____ Yes      ____ No 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  
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RESOLUTION N0. _______ 

SUPPORT FOR THE DUPAGE RIVER SALT CREEK WORKGROUP (DRSCW) ADAPTIVE WATERSHED 
MANAGEMENT PROPOSAL 

WHEREAS, the DuPage River Salt Creek Workgroup (DRSCW) is a local watershed management 
organization formed in 2005 to achieve attainment of water quality standards and designated uses in 
the watersheds of the East and West Branches of the DuPage River, Salt Creek and their tributaries in a 
cost effective manner; and 

WHEREAS, the DRSCW has conducted extensive monitoring and analysis of the conditions and stressors 
of its watersheds and has developed a proposed initiative, contained in the draft white paper entitled 
“Adaptive Watershed Management to Achieve the Designated Uses for Aquatic Life: Proposed Local 
Funding Initiative”, which details the case for the adoption of an adaptive management approach 
working on all aspects of stream resource quality, to meet Illinois water quality goals; and 

WHEREAS, the DRSCW has prepared a memo entitled “Recommended Agency Member Dues, Agency 
Member Assessments and Local Project Matches to Implement DRSCW Project Funding Program”, dated 
May 6, 2013 and presented at the special meeting held on the May 9, 2013 which details the estimated 
Agency member annual dues and Agency member annual assessments to be paid by DRSCW Agency 
members in order to fund the proposed adaptive watershed management initiative over the five year 
period beginning in DRSCW fiscal year ending (FYE) 2015 and ending in DRSCW FYE 2019; and 

WHEREAS, the (Agency name) has voluntarily chosen to be an Agency member of the DRSCW, including 
the payment of annual dues and staff support for DRSCW programs and activities; and 

WHEREAS, the (Agency name) has a direct interest in improving the stream resource quality in the 
DRSCW watersheds; and 

WHEREAS, the (AGENCY name) has concluded that the proposed adaptive watershed management 
initiative offers a more coherent and goal orientated approach to rebuilding aquatic communities that 
meet the State of Illinois thresholds for aquatic life attainment than the current system of solely 
focusing on POTW point source discharges. 

THEREFORE, NOW BE IT RESOLVED that the (name of governing Board) of the (Agency name) hereby 
indicates its preliminary support for the proposed DRSCW adaptive watershed management initiative, 
including the continuation of Agency membership in the DRSCW by the (Agency name); the payment by 
the (Agency name) of the estimated annual Agency member dues and Agency member assessments as 
detailed in the above referenced DRSCW memo dated May 6, 2013; continued staff support for DRSCW 
programs and activities and the willingness to consider additional project funding and or staff 
commitments as a local sponsor of a project identified by this DRSCW adaptive watershed management 
initiative. 

PASSED AND APPROVED at a regular meeting held on the ___ day of ______, 2013. 

SAMPLE
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Agreement Name:  
 
Executed By:  

   Village of Hanover Park      AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Katie Bowman, Village Planner 
     
SUBJECT: Hanover Square Update - Facade 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
Update from Staff on façade renovation plans. 
 
Discussion 
 
As directed at the Workshop of July 18, 2013, staff continues to work with the Construction 
Manager for the Hanover Square Shopping Center to further develop full cost estimates 
and design details for two façade renovation options.  A summary of cost estimates is 
attached as Exhibit 1. 
 
The project architect, SOOS Architecture, will present more detailed exterior elevation 
details, for review at the August 1, 2013 Board Workshop.  These elevations are to help 
illustrate the overall look and impact of each option.  They will then be updated based upon 
Village comments and final architectural and engineering requirements.   
 
Staff has followed up with local banks who we have spoken with previously as discussed at 
the last meeting.  Both banks have confirmed that financing is available for this project at 
the projected costs.  They have a provided an interest range of 3.5%-4.0% which is good 
for 90 days.  The Board also gave direction to reach out to additional area banks to obtain 
financing proposals in order to obtain the best rate.  However, given that construction could 
begin in April 2014 and interest rates are fluctuating, the banks recommend waiting to get 
final financing offers until we are closer to construction.    Staff has analyzed the impact of 
such financing on TIF #3 and confirmed that the TIF can support payments for such a loan.  
A return on investment analysis will also be conducted.  Once complete, this analysis will 
be presented to the Board for review. 
 
The Property Managers and Construction Manager will be present at the meeting to 
provide an overview of the construction and design process and answer questions.   
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 2 

 
Overall, the process for planning of façade work includes:  
(Additional steps taken since last discussion are in bold) 
 
 Obtain a Construction Management firm to help develop and manage façade project   
 Obtain an Architect to develop proposed designs for center 
 Obtain preliminary estimates of financing options 
 Architect conducted structural analysis of building to determine most cost effective 

way to approach renovations 
 Work with Architect to develop preliminary design options 
 Work with Construction Manager to develop cost estimates for improvements 
 Work with Construction Manager and Architect to develop color elevations for 

Board review 
 Provide further information on costs and timeframe to banks to gain updated 

financing options 
o Evaluate financing options (in progress) 
o Evaluate impact of financing on TIF and Village finances (in progress) 
o Evaluate potential return on investment of financed improvements (in progress) 
o Evaluate impact of financing improvements on Village’s involvement in the center 
o Work with Construction Manager and Architect to develop final elevations 
o Present evaluation to Village Board for review and direction 

 
 
Recommended Action 
 
Review preliminary cost estimates and updated façade designs and provide feedback. 
 

Attachments: Exhibit 1 – Façade Cost Estimate Summary 
 
 
COLOR FAÇADE ELEVATIONS TO BE PRESENTED AT MEETING 

Budgeted Item:     ____ Yes      __X__ No 
Budgeted Amount: $ N/A 
Actual Cost:  $ TBD 
Account Number:  033-0000-465-13.21 
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DRAFT Hanover Square Façade Costs 1,080 Lineal Feet DRAFT Hanover Square Façade Costs 1,080 Lineal Feet
Estimate as of 7/23/13 Estimate as of 7/23/13

OPTION 1 - PARTIAL RENOVATION OPTION 2 - FULL RENOVATION

Construction Costs Construction Costs
Base Budget $876,287 Base Budget $1,073,731
Reface EIFS Band $10,500 Add recessed can lights and access panels in soffit $40,741
Replace standing seam roofing at reuse areas $45,936 Subtotal $1,114,472
Add recessed can lights and access panels in soffit $40,741 Main building doors & windows $175,254
Subtotal $973,464 Option 2 - Main Bld $1,289,726
Main building doors & windows $175,254
Option 1 - Main Bld $1,148,718 Outlot Building

Base Budget $77,757
Outlot Building Paint existing standing eam equip screen on roof $3,281
Base Budget $77,757 Subtotal $81,038
Paint existing standing seam equip screen on roof $3,281 Outlot windows and doors $38,088
Subtotal $81,038 Total $119,126
Outlot windows and doors $38,088
Total $119,126 TOTAL OPTION 2 + Outlot w/ windows & doors $1,408,852

TOTAL OPTION 1 + OUTLOT w/ windows & doors $1,267,844

Construction Administration Costs Construction Administration Costs
Structural Engineer $7,480 Structural Engineer $7,480
Electrical Engineer $2,200 Electrical Engineer $2,200
Architectural Drawings $27,500 Architectural Drawings $27,500
Subtotal Design $37,180 Subtotal Design $37,180
Preconstruction Administration (ICSI) $10,000 Preconstruction Administration (ICSI) $10,000
ICSI Fee (9%) $4,246 ICSI Fee (9%) $4,246
Total Construction Administration $51,426 Total Construction Administration $51,426

Insurance and Bonding Insurance and Bonding
Builders Risk Insurance $1,000 Builders Risk Insurance $1,000
Performance & Payment Bond (CM) $16,500 Performance & Payment Bond (CM) $16,500
Subcontractor Perf & Payment Bond (1-2%) $30,000 Subcontractor Perf & Payment Bond (1-2%) $30,000
Total Insurance & Bonding $47,500 Total Insurance & Bonding $47,500

TOTAL OPTION 1 + DESIGN & ADMINISTRATION $1,366,770 TOTAL OPTION 2 + DESIGN & ADMINISTRATION $1,507,778
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana A. Maller, Village Manager 
 
SUBJECT: Executive Session Meeting Format 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: August 1, 2013 
________________________________________________________________________ 
 
Executive Summary 
 
Discussion on the Executive Session meeting format. 
 
Discussion 
 
A Trustee has requested to review the best time to hold Executive Sessions.  The 
suggestion was made that when an Executive Session is scheduled, the Board Workshop 
be shortened to one half-hour, and the Executive Session be held immediately following 
that Workshop.  As it currently stands, Executive Sessions take place immediately 
following a regular Board meeting.   
 
This item was placed under new business to allow the Board to discuss this suggestion.   
 
Recommended Action 
 
Provide staff direction on the Executive Session meeting format.   
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