
 

 

 

 

VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD  
REGULAR MEETING 

Municipal Building:  2121 Lake Street, Hanover Park, IL  60133 
 

Thursday, November 1, 2012 
7:30 p.m. 

 
AGENDA 

 
1. CALL TO ORDER – ROLL CALL 

 
2. PLEDGE OF ALLEGIANCE 

 
3. ACCEPTANCE OF AGENDA 

 
4. PRESENTATIONS 

a. Recognition – Recycling Event Volunteers 
b. Recognition – Community Policing Award IACP/Cisco 

 
5. TOWNHALL SESSION 

Persons wishing to address the public body must register prior to Call to Order.  Please 
note that public comment is limited to 5 minutes. 

 
6. VILLAGE PRESIDENT REPORT – RODNEY S. CRAIG 

Proclamation - Native American Heritage Month 
 
Consent Agenda -  Omnibus Vote 
Illinois law permits municipalities to adopt by one single unanimous roll-call vote of the Board of Trustees and the 
Village President a group of designated ordinances, orders resolutions, or motions placed together for voting 
purposes in a single group. This Omnibus Vote may be made following the following sample motion: “I move to 
approve by omnibus vote items in the Consent Agenda.” 
 
All items marked with (C.A.) are considered routine and thus are considered to be on the Consent Agenda. Following 
the motion’s second, a brief discussion may be held about any designated item. If lengthier discussion or debate is 
needed, any Trustee or the Village President may request any item to be removed from the motion and those items 
will be considered during the regular course of the meeting as they appear on the agenda. 
 
All matters listed under Consent Agenda, are considered to be routine by the Village Board and will be enacted by 
one motion in the form listed below. There will be no further discussion of these items. If discussion is desired, 
that item will be removed from Consent Agenda and will be considered separately. 

Regular Mtg. 11/1/12 
Page 1



 

HANOVER PARK Village Board Regular Meeting Agenda – November 1, 2012 

7. Public Hearing for the Establishment of Irving Park Road East TIF #5 
a. Motion to open the public hearing 
b. Briefing of Irving Park Road East Tax Increment Financing district (TIF #5) 

Redevelopment Project and Plan 
c. Public Testimony/Questions 
d. Board Questions and Input 
e. Discussion of TIF Ordinances adoption date 
f. Motion to close the public hearing 

 
8-A.1 Waive the reading and approve the Minutes of the Workshop meeting of September 20, 

2012.  
 
8-A.2 Waive the reading and approve the Minutes of the Regular meeting of September 20, 

2012. 
 
8-A.3 Waive the reading and approve the Minutes of the Workshop meeting of October 4, 

2012. 
 
8-A.4 Waive the reading and approve the Minutes of the Regular meeting of October 4, 2012. 
 
 
8-A.5 Motion to accept the bid from Burke’s Tree Service for an amount not to exceed 

$33,952 for parkway tree trimming and authorize the Village Manager to execute the 
necessary documents. 

 
8-A.6 Motion to accept the bid from 1-800-TREE-GUY for an amount not to exceed $83,000 

for the removal and stump grinding of approximately 300 dead Ash trees and authorize 
the Village Manager to execute the necessary documents. 

 
8-A.7 Motion to approve purchase order to AECOM of Chicago for Phase 1 evaluation which 

will evaluate the need for future additional aerobic digester and sludge storage capacity 
at STP 1 for an amount not to exceed $19,984 and authorize the Village Manager to 
execute the necessary documents. 

 
8-A.8 Motion to approve a Special Events Policy which will formalize the process and 

requirements for holding a special event in Hanover Park. 
 
8-A.9 Motion to pass an ordinance making changes to the Municipal Code of Hanover Park to 

reflect the new Special Events Policy. 
 
8-A.10 Motion to approve the Annual Maintenance Agreement with Sound, Incorporated in the 

amount of $33,390.00 and authorize the Village Manager to sign the contract. 
 
8-A.11 Motion to establish a purchase order to Prairie International Trucks for the purchase of 

a 2013 International 2-1/2 ton dump truck in an amount not to exceed $152,644 and 
authorize the Village Manager to execute the necessary documents. 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 

(C.A.) 
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8-A.12 Motion to establish a purchase order to Currie Motors for the purchase of two 2013  

Ford 1 ton dumps in an amount not to exceed $141,690 and authorize the Village 
Manager to execute the necessary documents. 

 
8-A.13 Motion to approve the change of the January 2013 Board Workshop and regular Board 

Meeting dates from January 3, 2013 to January 10, 2013; and from January 17, 2013 to 
January 24, 2013.   

 
8-A.14 Motion to Pass an Ordinance Allowing Video Gaming Pursuant to 240ILCS 40/1 and 

Imposing a Tax on each Video Gaming Terminal. 
 
8-A.15 Motion to pass an ordinance increasing the number of Class B liquor licenses (Roop, Inc. 

DBA Susana Beverage Depot). 
 
8-A.16 Approve warrant SWS189 in the amount of $935,097.97 
 
8-A.17 Approve warrant SWS190 in the amount of $1,099,514.84 
 
8-A.18 Approve warrant W648 in the amount of $865,466.57 
 
8-A.19 Approve warrant W648-HANOVER SQUARE in the amount of $2,762.25 
 
8-A.20 Approve warrant PC19 (P-Cards) in the amount of $40,952.43 
 
9. VILLAGE MANAGER’S REPORT – JULIANA MALLER 

No Report Scheduled 
 

10. VILLAGE CLERK’S REPORT – EIRA L. CORRAL 
No Report Scheduled 

 
11. CORPORATION COUNSEL’S REPORT -  BERNARD Z. PAUL 

No Report Scheduled 
 

12. VILLAGE TRUSTEES REPORTS 
 
12-A. JON KUNKEL 

No Report Scheduled 
 

12-B. BILL CANNON 
 No Report Scheduled 
 

12-C. RICK ROBERTS 
No Report Scheduled 

 
12-D. JENNI KONSTANZER 

(C.A.) 
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No Report Scheduled 
 

12-E. EDWARD J. ZIMEL, JR. 
No Report Scheduled 

 
12-F. JAMES KEMPER 

No Report Scheduled 
 

13. EXECUTIVE SESSION 
a. Section 2(C)(11) – Litigation 

 
14. ADJOURNMENT 
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Agreement Name: _______________________________________  
 
Executed By:    
 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Katie Bowman, Village Planner 
 
SUBJECT: Public Hearing for the Establishment of Irving Park Road East TIF #5 

  
ACTION  
REQUESTED:      Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
Hold a public hearing for the establishment of the Irving Park Road East Tax Increment 
Financing District (TIF #5). 
 
Discussion 
 
On July 5, 2012, the Village Board reviewed the proposed Redevelopment Plan and Project 
for the establishment of the Irving Park Road East Tax Increment Financing District (TIF #5) 
and directed Staff to proceed with actions required for the establishment of TIF #5.  On 
August 2, 2012, the Board adopted an ordinance setting the date of the public hearing for 
the establishment of TIF #5 for November 1, 2012.  Public notice of the establishment of the 
TIF, public hearing, and Joint Review Board has been sent to neighboring residents, 
impacted property owners, and taxing bodies in accordance with Illinois state law.  See 
Exhibits 1, 2, and 3 for background. 
 
On September 19, 2012, a Joint Review Board (JRB) meeting was held to discuss TIF #5.  
A total of 8 impacted taxing districts, plus a Village and public representative attended, 
including the Hanover Park Park District, Schaumburg Park District, Schaumburg Township 
District Library, Harper College, School District 54 (Schaumburg), Township High School 
District 211 (Palatine), and First Eagle Bank.  The attendees reviewed the TIF #5 
Redevelopment Plan and Project Area and determined that they satisfy the plan 
requirements and eligibility criteria of the Illinois TIF Act.  See Exhibit 4 for JRB Resolution. 
 
Following the public hearing, the Village Board may then adopt ordinances establishing the 
TIF Project Area, Redevelopment Plan and Project, and Tax Increment Financing in the 
area.  The full Irving Park Road East Tax Increment Financing district (TIF #5) 
Redevelopment Project and Plan are available upon request from the Village Clerk. 
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Recommended Action 
 
Conduct a public hearing associated with the establishment of the Irving Park Road East 
Tax Increment Financing district (TIF #5).  Such public hearing will include the following 
activities: 
 

1. Motion to open the public hearing 
2. Briefing of Irving Park Road East Tax Increment Financing district (TIF #5) 

Redevelopment Project and Plan 
3. Public Testimony/Questions 
4. Board Questions and Input 
5. Discussion of TIF Ordinances adoption date 
6. Motion to close the public hearing 

 
 
Attachments:   Exhibit 1 – TIF #5 Map 

Exhibit 2 – TIF Authorization Process/Action Calendar 
Exhibit 3 – Board Memo – July 5, 2012 
Exhibit 4 – JRB Resolution – September 19, 2012 
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Proposed (Revised: 08/07/12) 
TIF Authorization Process/Action Calendar 

Village of Hanover Park, Illinois 
Redevelopment Project Area 

(Irving Park Road East – TIF #5) 
 

 
Done/2001 Adopt Resolution Establishing Interested Parties Registry  

Week of 
07/09/12 
(Done) 

Publish (once) Notice of Interested Parties Registry for TIF #5 in a 
newspaper of general circulation.   

V, 
VA 

On or  
before 

07/09/12 
(Done) 

Make Redevelopment Plan Available for Public Inspection At least 10 days 
prior to the adoption of the ordinance establishing the time and place for the 
public hearing the Village shall make available for public inspection in the 
Village Clerk’s office a redevelopment plan [or a separate eligibility report] that 
provides in reasonable detail the basis of the eligibility of the Redevelopment 
Project Area  

V, E 

08/02/12 Set Date and Place for Public Hearing The Village shall adopt an ordinance  
establishing a time and place for the public hearing. 

V, 
VA 

Anytime 
Week of 
08/27/12 

Mail Notice of Public Hearing (with JRB* imbedded) to Taxing Districts 
and to the Department of Commerce and Economic Opportunity The notice 
(via Certified Mail/RRR) shall be to all taxing districts and DCEO and shall 
not be less that 45 days prior to the public hearing and shall include copies of 
the redevelopment plan along with the name of a person to contact.  The notice 
shall include an invitation to DCEO and each taxing district to submit 
comments to the municipality concerning the subject matter of the hearing prior 
to the date of the hearing. The notice also advises each representative of the 
joint review board as to the time and place of the first meeting of the joint 
review board. The board shall consist of a representative selected by each 
community college district, local elementary school district and high school 
district or each local community unit school district, park district, library 
district, township, fire protection district, and county that has the authority to 
directly levy taxes on the property within the proposed redevelopment project 
area at the time that the proposed redevelopment project area is approved, a 
representative selected by the municipality and a public member.  The public 
member (first) and the Board’s chair (second) shall be selected by a majority of 
the board members present and voting.  *TD/JRB Notice mailings are to include 
the Redevelopment Plan. 

V, 
VA 

Anytime 
Week of 
08/27 or 
09/ 03/12 

Mail notice of the availability of the Redevelopment Plan and Eligibility 
Report to all inhabited residential units within 750 feet of the boundaries of 
the Project Area and to registrants on the Interested Parties Registry. 
Reasonable to mail near the time of the taxing district mailing. Regular mail. 

V, 
VA 
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09/19/12 
10 a.m. 

Joint Review Board Meeting Shall be convened at least 14 (not more than 28) 
days after mailing  the notice of the public hearing to taxing districts/DCEO by 
the Village. 

V, 
VA, 
JRB  

Anytime 
week of  
10/08/12 

TPs Notice by Mailing (Certified Mail/no RRRs) to all taxpayers of record 
(county tax mailing records).  In the event taxes for the last preceding year 
were not paid, the notice must also be sent to any persons listed on the tax rolls 
as owners of the property within the preceding 3 years.  The final mailing must 
be sent not less than 10 days prior to the public hearing. 

V,VA 

2 
consecutive 

days: 
anytime 
week of  
10/08/12 

Notices by Publication (newspaper if general circulation) First Publication 
shall not be more than 30 days nor less than 10 days prior to the public hearing.  
Remove the JRB paragraph for publication. 

V,VA 

11/01/12 Public Hearing  (make sure to close) V, 
VA,  

 Adoption of TIF Ordinances, within 14 to 90 days of public hearing closing.  V,  
   
 
  V=Village 
  VA=Village Attorney 
  JRB=Joint Review Board 

RRR=Return Receipt Requested 
TPs=Tax Payers 
TDs-Tax Districts 
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   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Craig A. Haigh, Interim Village Manager 
  Katie Bowman, Village Planner 
 
SUBJECT: Proposed Irving Park Road East TIF #5 – Redevelopment Plan & Project 
  
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: July 5, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
Review proposed Redevelopment Plan and Project and TIF Authorization Process/Action 
Calendar for the establishment of the Irving Park Road East Tax Increment Financing 
district (TIF #5). Provide Staff authorization to finalize the Plan and prepare the required 
notices and approvals to establish TIF #5. 
 
Background 
 
On October 20, 2011, the Village Board approved an agreement for TIF Consultant services 
with Kurt Froehlich of Evans, Froehlich, Beth & Chamley.  Since this time, Mr. Froehlich has 
prepared a Redevelopment Plan and Project for the establishment of a new TIF district 
along the eastern portion of Irving Park Road – Irving Park Road East TIF #5.  The Teska 
Associates planning firm also assisted the Village with site-specific research required for the 
Eligibility Report within the Plan.   
  
Other TIF Consulting activities that Mr. Froehlich has assisted the Village with include legal 
review for budgetary amendments and the closure of TIF #2, as well as general advising on 
TIF related issues, such as eligible TIF expenses. 
 
Discussion 
 
The Irving Park Road corridor is of strategic importance, as it holds most of the sales tax 
generating businesses in the Village and is a gateway into Hanover Park.  The eastern 
portion of Irving Park Road, in particular the large property at 900 Irving Park Road (former 
Menard’s), has been identified as one in need of revitalization.  The Irving Park Road East 
TIF #5 includes the commercial properties along Irving Park Road from Olde Salem Road to 
the Village’s border beyond Farmstead Lane (Exhibit 1).   
 
The goals of TIF #5 are to encourage managed growth, deter continuing deterioration, 
encourage preservation and redevelopment, and stimulate private investment in the TIF 
district.  The Redevelopment Plan is intended to guide improvements and activities in order 
to stimulate private investment in the area. 
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Analysis finds that TIF funds are necessary to help finance the significant property 
challenges in the area, which require special attention and extra-ordinary costs to remedy.  
It has been found that it is not reasonable to expect that the area will be redeveloped on a 
comprehensive and coordinated basis without the use of TIF.  TIF funds may be utilized for 
a variety of qualifying costs, including site acquisition, site preparation, infrastructure and 
road improvement, and building rehabilitation.   
 
Properties within the area have multiple conditions which make it eligible to be established 
as a TIF district under the ‘Conservation Area’ classification, including: 
• over 50% of buildings constructed over 35 years ago 
• property deterioration 
• excessive vacancies 
• inadequate utilities 
• decline or lack of growth in Equalized Assessed Value (EAV) of properties within area 
 
A number of property challenges exist in the area that challenge redevelopment, including:  
• lack of private investment 
• serious building deterioration 
• deteriorated parking areas 
• inadequate buffers between commercial and residential properties 
• inadequate infrastructure, particularly related to water mains and storm drainage 
• need for traffic and road improvements, such as traffic lights and road widening 
 
As is shown on the TIF Authorization/Action Calendar, the establishment of TIF #5 will take 
several months in order to comply with legal requirements (Exhibit 2).  Staff, with supporting 
TIF Counsel assistance from Mr. Froehlich, will make the Redevelopment Plan and Project 
available for public review at Village Hall and arrange publication of the Interested Parties 
Registry.  They will prepare materials for the Board to establish a time and place for the 
public hearing and establish plans for the Joint Review Board (JRB) meeting with affected 
Taxing Districts and provide all related notices and the final TIF Ordinances.  Affected taxing 
bodies, property owners, and residents will be informed of the plans for the establishment of 
a TIF and provided the opportunity to comment. 
 
Recommended Action 
 
Staff requests that the President and Village Board review the proposed Redevelopment 
Plan and Project and TIF Authorization Process/Action Calendar for the establishment of 
the Irving Park Road East Tax Increment Financing district (TIF #5).  Staff requests that 
they provide Staff authorization to finalize the Plan and prepare the required notices and 
approvals to establish TIF $5. 
 
 
Attachments:    
Exhibit 1 - TIF #5 Map 
Exhibit 2 - TIF Authorization Process/Action Calendar 
Exhibit 3 - Irving Park Road East TIF #5 Redevelopment Plan and Project 
 

Regular Mtg. 11/1/12 
Page 11

7.



Regular Mtg. 11/1/12 
Page 12

7.



Regular Mtg. 11/1/12 
Page 13

7.



 

 

 

 

VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR WORKSHOP MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, September 20, 2012 

6:00 p.m. 
 

MINUTES 
 

1. CALL TO ORDER 
Mayor Craig called the meeting to order at 6:04 p.m. 
 

2. ROLL CALL 
 
Roll: 
PRESENT Trustees: Kemper, Zimel, Roberts 
ABSENT Trustees: Konstanzer, Kunkel, Cannon 
ALSO PRESENT Village Manager Juliana Maller, Village Attorney Paul, and 

Department Heads. 
 

 

3. AGENDA ITEM REVIEW 
Trustee Zimel, requested that Item 6-A.5 be removed from the Consent Agenda. 
 

4. BOARD MEMBER DISCUSSION TOPICS 
 

a. Video Gaming Ordinance 
Village Manager, Juliana Maller, briefed the board on the ordinance that had been 
previously adopted to prohibit video gaming in the Village.  Recently, discussion was 
held on reviewing the ordinance and consider to allow video gaming. 
 
Mayor Craig spoke on the discussion previously held with business owners and 
manufacturers and distributors of the gaming machines.   
 
Discussion was held on licensing businesses within 100 feet of a place of worship or a 
school/daycare location.   
 
Discussion was held on the fine amounts and whether if a violation is committed the 
Liquor Commission will have hearings and set fine amount per the Liquor Ordinance.   
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Questions were fielded and answered on the allocation of the funds when licenses are 
paid for.  Village Manager, Juliana Maller, noted that the funds would be deposited into 
the General Fund and would be able to be tracked so that those funds could be used for 
donations or youth services.  
 
Consensus was given to bring back to the next board meeting for approval. 
 

b. Special Use for a Motor Vehicle Service Shop and Variances for setback and lot 
coverage at Lot 5 of the Menard’s Subdivision. 
 
Village Manager, Juliana Maller, briefed the board on the request from Todd Moser on 
behalf of Discount Tire and Menards, Inc. for a special use for a motor vehicle service 
shop and variance for a 15 foot reduction in the required 25 foot setback.   
 
Manager Maller, noted the conditions recommended by the Development Commission.  
 
Questions were fielded and answered on conditions if there is a change the applicant may 
request. 
 
It was noted that the establishment will not be able to build without the variance if the 
business is requesting 40 parking spaces. 
 
Manager Maller, noted that the recommendation was based on working on improving the 
landscaping in that area.  
 
Trustee Cannon arrived at 6:41 p.m. 
 
Discussion was held on not approving the variance request. 
 

 
5. STAFF UPDATES 

 
a. Discussion of the regulation of automatic changeable copy signs 

Village Manager, Juliana Maller, briefed the board on the ongoing discussions regarding 
the automatic changeable copy signs.  Discussion was held on the amount of time being 
considered for the signs. 
 
Consensus was given to bring the ordinance to a workshop meeting. 
 

b. Development Commission Update 
Village Manager, Juliana Maller, informed the board that the Chaddik Institute from 
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DePaul University met and completed training with the Development Commission. 
 

c. Ten Point Transparency Checklist 
Village Manager, Juliana Maller, briefed the board on the ten point transparency 
checklist.  Manager Maller informed of all the requirements that are currently being met 
by the Village as well as additional information that is being worked on to meet those 
requirements.  
 

6. ADJOURNMENT 
Motion by Trustee Zimel, seconded by Trustee Kemper to adjourn. 
Voice Vote:          All Ayes. 
Motion carried:    Meeting adjourned at 7:13 p.m. 
 

Recorded and transcribed by: 
Eira L. Corral 
Village Clerk 
 

Minutes approved by President and Board of Trustees on this: 1st day of November 2012. 
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VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD  
REGULAR MEETING  

Municipal Building: 2121 W. Lake Street  
Hanover Park, IL 60133 

Thursday, September 20, 2012 
7:30 p.m. 

 
MINUTES 

1. PLEDGE OF ALLEGIANCE 
All recited the pledge. 

2. CALL TO ORDER - ROLL CALL 
Mayor Craig called the meeting to order at 7:30 p.m. 
Roll Call: 

PRESENT: Trustees Kemper, Zimel, Cannon, Roberts, Kunkel – 
Electronic Attendance 

ABSENT: Trustees Konstanzer 

ALSO PRESENT: Village Manager Juliana Maller, Department Heads, Attorney 
Paul. 

 
Mayor Craig acknowledged written request by Trustee Kunkel to attend electronically. 
 
No objections. 
 
Trustee Kunkel present. 

 
3. ACCEPTANCE OF AGENDA 

 
Motion by Trustee Zimel to remove item 6-A.5 from the Consent Agenda.  Clerk 
Corral noted the Minutes from the September 6, 2012 Board Workshop Minutes show 
Interim Village Manager Craig Haigh and have been corrected to show Village 
Manager, Juliana Maller as present. 
 

Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  
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   Trustee Roberts requested a 5 minute recess. 
 
Motion by Trustee Zimel to reconvene. 
 
Voice Vote:  All Ayes. 
 

4. PRESENTATIONS 
 
a. Recognition - Veterans Honor Roll 

b. Recognition – ESGR Award – Officer Jason Harden is recognized for his 
initiative in nominating the Village for the award. 

c. Swearing In – Officer Theresa Tuntland 

 
5. TOWNHALL SESSION 

Persons wishing to address the public body must register prior to Call to Order. Please 
note that public comment is limited to 5 minutes. 

 
None 
 

6. VILLAGE PRESIDENT REPORT – RODNEY S. CRAIG 
Mayor Craig read the following proclamations. 
 

a. Proclamation – September 2012 as Hispanic Heritage Month in the Village of 
Hanover Park. 

b. Proclamation – September 2012 as Alcohol and Drug Addiction Recovery 
Month in the Village of Hanover Park. 

c. Proclamation – September 17, 2012 to September 23, 2012 as Hurricane 
Homecoming Week in the Village of Hanover Park. 

Motion by Trustee Zimel, seconded by Trustee Roberts, to approve, by omnibus vote 
those items on the Consent Agenda 
 
   Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
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ABSENT: Trustees: Konstanzer   
 

  

 
Motion carried:    Approved the Consent Agenda. 
 

6-A.1 
(C.A.) 

Waive the reading and approve the Minutes of the Workshop meeting of September 6, 
2012  
 

6-A.2 
(C.A.) 

Waive the reading and approve the Minutes of the Regular meeting of September 6, 
2012. 

6-A.3 
(C.A.) 

Approve the contract for the final year of a three year contract with Autumn 
Landscaping for the contractual snow removal at the Mark Thomas Apartments for an 
amount not to exceed $8,000 and authorize the Village Manager to execute the 
necessary documents.   

6-A.4 
(C.A.) 

Approve a contract for the final year of a three year contract with Advanced Excavating 
for the snow removal of the Village cul-de-sacs for an amount not to exceed $120,000 
and authorize the Village Manager to execute the necessary documents. 

6-A.6 
(C.A.) 

Approve the contract for the final year of a three year contract with Autumn 
Landscaping for the contractual snow removal at the Astor Avenue Apartments for an 
amount not to exceed $7,000 and authorize the Village Manager to execute the 
necessary documents. 

6-A.7 
(C.A.) 

Approve a contract for the final year of a three year contract with Northwestern 
Landscaping for snow removal in the Commuter Parking Lots for an amount not to 
exceed $23,650 and authorize the Village Manager to execute the necessary documents. 

6-A.5 Accept the proposal for engineering services relating to the sanitary sewer system from 
the RJN Group of Wheaton for an amount not to exceed $44,610 and authorize the 
Village Manager to execute the necessary documents. 
 
Motion by Trustee Zimel, seconded by Trustee Roberts to accept the proposal for 
engineering services relating to the sanitary sewer system from the RJN Group of 
Wheaton for an amount not to exceed $44,610 and authorize the Village Manager to 
execute the necessary documents. 
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Trustee Zimel questioned why this was not put out to bid.  It was answered that policy is being 
followed and professional services are unique and are not required to be put out to bid.  
Trustees shared their concern in not having a competitive rate. 
 
Motion by Trustee Zimel, seconded by Trustee Kemper to table item. 
 
Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer   

 
  

 
Motion to table carried. 
 

6-A.8 
 

Pass Ordinance:  An ordinance O-12-30 approving a variation from the required rear 
yard for 1500 Ramblewood Drive. 
 
Motion by Trustee Zimel, seconded by Trustee Cannon to pass Ordinance (O-12-30) 
approving a variation from the required rear yard for 1500 Ramblewood Drive. 
 
   Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried: Passed Ordinance O-12-30 approving a variation from the required rear 
yard for 1500 Ramblewood Drive. 

6-A.9 Pass Ordinance:  An ordinance O-12-31 fixing the salary of the Village Collector. 
 
Motion by Trustee Zimel, seconded by Trustee Cannon to pass Ordinance (O-12-31) 
fixing the salary of the Village Collector. 
 
   Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried: Passed Ordinance O-12-31 fixing the salary of the Village Collector. 
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6-A.10 
 

Pass Ordinance:  An Ordinance O-12-32 authorizing the sale of personal property 
owned by the Village and authorize the Village Manager to execute the necessary 
documents. 
 
Motion by Trustee Zimel, seconded by Trustee Cannon to pass Ordinance (O-12-32) 
authorizing the sale of personal property owned by the Village and authorize the 
Village Manager to execute the necessary documents. 
 
   Roll call: 
AYES: Trustees:  

Mayor:  
Kemper, Kunkel, Zimel, Cannon, Roberts 
Craig 

   

NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried: Passed Ordinance O-12-32 authorizing the sale of personal property 
owned by the Village and authorize the Village Manager to execute the necessary 
documents.  
 

6-A.11 Pass Ordinance:  An ordinance O-12-33 authorizing the sale by public auction of 
personal property owned by the Village and authorize the Village Manager to execute 
the necessary documents. 
 
Motion by Trustee Zimel, seconded by Trustee Roberts to pass Ordinance (O-12-33) 
authorizing the sale by public auction of personal property owned by the Village and 
authorize the Village Manager to execute the necessary documents. 
 

 
 

   Roll call: 
AYES: Trustees:  

Mayor: 
Kemper, Kunkel, Zimel, Cannon, Roberts 
Craig 

   

NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried: Pass Ordinance O-12-33 authorizing the sale by public auction of 
personal property owned by the Village and authorize the Village Manager to execute 
the necessary documents. 

6-A.12 
 

Accept the lowest responsible bid for the Tanglewood Homeowners Association – SSA 
#5 improvements from A-Lamp Concrete in an amount not to exceed $402,632.08 and 
authorize the Village Manager to execute the necessary documents.   
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Motion by Trustee Zimel, seconded by Trustee Roberts to accept the lowest responsible 
bid for the Tanglewood Homeowners Association – SSA #5 improvements from A-
Lamp Concrete in an amount not to exceed $402,632.08 and authorize the Village 
Manager to execute the necessary documents.   
 
   Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried: Accept the lowest responsible bid for the Tanglewood Homeowners 
Association – SSA #5 improvements from A-Lamp Concrete in an amount not to 
exceed $402,632.08 and authorize the Village Manager to execute the necessary 
documents.   
 

6-A.13 Approve warrant SWS187 in the amount of $1,628,996.49 
 
Motion by Trustee Zimel, seconded by Trustee Kemper to approve warrant SWS187 in 
the amount of $1,628,996.49. 
 
Questions were fielded and answered. 
 
   Roll call: 
AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried:  Approved warrant SWS187 in the amount of $1,628,996.49 
 

6-A.14 Approve warrant SW646 in the amount of  $408,475.73 
 
Motion by Trustee Zimel, seconded by Trustee Roberts to approve warrant SW646 in 
the amount of $408,475.73. 
 
Questions were fielded and answered. 
 
   Roll call: 
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AYES: Trustees:  Kemper, Kunkel, Zimel, Cannon, Roberts    
NAYS: Trustees: None    
ABSENT: Trustees: Konstanzer  

 
  

 
Motion carried: Approved warrant SW646 in the amount of $408,475.73. 
 

7. VILLAGE MANAGER’S REPORT – JULIANA MALLER 
No Report. 

8. VILLAGE CLERK’S REPORT – EIRA L. CORRAL 
Clerk Corral reminded all that the Barrington Road Sign Ribbon Cutting will be on 
Friday at 2:00pm.  Clerk Corral noted that the event “Who Are Our Muslim 
Neighbors” forum will be on Saturday from 2:00 to 4:00pm.  Clerk Corral reminded all 
of the Hurricane Homecoming, the Centro De Informacion Gala event and noted that 
the Clerk’s Office will be closed the week of September 24th. 
 

9. CORPORATION COUNSEL’S REPORT – BERNARD Z. PAUL  
No Report. 
 

10. VILLAGE TRUSTEES REPORTS 
 

10-A.   BILL CANNON 
Trustee Cannon noted that the recycling event went well, the parade was great and the 
weather was great for Maxwell Street. 
 

10-B.   RICK ROBERTS 
Trustee Roberts thanked everyone for honoring the Veterans and we continue to take 
applications.  Trustee Kunkel will be crafting a new plaque.  The statue is completed 
for the Veterans Plaza and noted the base will be reconfigured.  Trustee Roberts 
thanked the Police Department for supporting the football and cheer program.  Trustee 
Roberts thanked Chief Webb and Lt. Andy Johnson who gave a discussion on pawn 
shops and LEADS online.   
 

10-C.   JENNI KONSTANZER 
Absent. 
 

10-D. EDWARD J. ZIMEL JR. 
Trustee Zimel encouraged all to join the It Can Wait campaign regarding no texting 
while driving. 

Regular Mtg. 11/1/12 
Page 23

8-A.2 CA



Hanover Park Village Board Regular Meeting Minutes – September 20, 2012            Page 8 of 8 
 

10-E.   JAMES KEMPER 
Trustee Kemper thanked the Fire and Police Departments for the upcoming events. 
 

10-F. JON KUNKEL 
Trustee Kunkel thanked Village Manager, Juliana Maller and IT Director, Dan 
McGhinis for helping in getting the rooms for the Historic Committees.   
 

11. ADJOURNMENT 
 
Motion by Trustee Zimel, seconded by Trustee Kemper, to adjourn meeting. 

 
   Roll call: 
AYES: Trustees:  Voice Vote; All Ayes  
NAYS: Trustees: None 
ABSENT: Trustee: Konstanzer  
 
Motion carried:  Meeting adjourned at 8:29 p.m. 
 
Recorded and transcribed by: 
Eira L. Corral 
Village Clerk 
 
Minutes approved by President and Board of Trustees on this: 1st day of November, 
2012. 
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VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR WORKSHOP MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, October 4, 2012 

6:00 p.m. 
 

MINUTES 
 

1. CALL TO ORDER 
Mayor Craig called the meeting to order at 6:08 p.m. 
 

2. ROLL CALL 
 
Roll: 
PRESENT Trustees: Kemper, Konstanzer, Zimel, Roberts 
ABSENT Trustees: Cannon 
ALSO PRESENT Village Manager Juliana Maller, Village Attorney Paul, and 

Department Heads. 
 

 
Mayor Craig noted Trustee Kunkel’s request to attend electronically. 
 
No objection. 
 
Trustee Kunkel present. 
 

3. AGENDA ITEM REVIEW 
Trustee Zimel requested clarification on whether item 6-A.2 was on consent agenda or not.   
 

4. BOARD MEMBER DISCUSSION TOPICS 
 
Trustee Konstanzer updated the board on the Spaghetti Trivia Night on Saturday, November 10, 
2012 that will be held by the Hanover Park Park District and the HPCRC.  Trustee Konstanzer 
requested that the Village promote the event thru eNews, Comcast Channel and electronic sign. 
 

a. MWRD Property 
Village Manager, Juliana Maller, noted that the board has not had a formal discussion on 
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the MWRD property.  Manager Maller informed that the MWRD wants to enter into 
leases with municipalities versus individual entities.  MWRD is giving the municipalities 
the right of first refusal.  Currently the Hanover Park baseball and football teams are 
using the property and their permit expires on December 31, 2012.  MWRD is not 
interested in continuing those permits and has provided a draft lease with the Village of 
Hanover Park.  The lease is still under negotiations but is being provided for review. 
 
Trustee Roberts, noted his concern for the little league and football team to be able to use 
the fields without the concern that other organizations would come in and use the fields.  
Trustee Roberts also noted that the gravel road is deteriorated, the ability to provide 
water and the need for a fence are concerns that should be addressed.   
 
Discussion was held on responsibility of maintaining the fields, concern on the area 
being used for the disposal of bio solids. 
 
Consensus was given to have staff explore the options. 
 

b. Special Events Policy 
Village Manager, Juliana Maller, and Village Clerk Eira Corral briefed the board on the 
special events policy draft being presented.  This will allow for more coordinated 
information, staffing and licensing on special events. 
Discussion was held on involving various departments to consider costs and personnel 
requirements.  

 
5. STAFF UPDATES 

Village Manager, Juliana Maller, presented a budget schedule for Fiscal Year 2014. 
 
Village Manager, Juliana Maller, updated the board on the Hanover Square sign.  The permit has 
will be issued in the next couple of weeks and fabrication will take about 6-7 weeks. 
 
Village Manager, Juliana Maller, updated the board on the Old Shires restaurant needing one 
more step due to the structure which should be completed in about one month.  The plat of 
survey, inspection for asbestos and bid documents being prepared so that everything is ready to 
go as soon as the closing is completed. 
 
A meeting was held with the owner of Dino’s and the sign has been removed and painting was 
completed.  We are waiting on the lease renewal from Dino’s and the property manager has 
identified the need to paint some doors. 
 
A meeting is scheduled with Workforce, Harper Community College and Elgin Community 
College to establish if they will continue forward with moving into the location. 
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Property manager has informed of potential tenants however they are pursuing national tenants 
versus the unsophisticated interested parties that have contacted them. 
 
Village Manager, Juliana Maller, informed that at the November 1st workshop meeting a 
breakdown of the Strategic Plan and the discussion of Hanover Square would be discussed.  
 
Consensus was given to set up an additional meeting to discuss Hanover Square. 
 
Discussion was held on the need to replace the roof and the white box at the Hanover Square 
Shopping Center. 
 

6. ADJOURNMENT 
 
Motion by Trustee Zimel, seconded by Trustee Kemper, to adjourn meeting. 
 

Roll call: 
AYES: Trustees:  Voice Vote; All Ayes  
NAYS: Trustees: None 
ABSENT: Trustee: None 
 
Motion carried:  Meeting adjourned at 7:37 p.m. 
 
Recorded and transcribed by: 
Eira L. Corral 
Village Clerk 
 
Minutes approved by President and Board of Trustees on this: 1st day of November 2012. 
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VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, October 4, 2012 

7:30 p.m. 
 

MINUTES 
 

1. CALL TO ORDER - ROLL CALL 
Mayor Craig called the meeting to order at 7:50 p.m. 
Roll Call: 

PRESENT: Trustees Roberts, Konstanzer, Zimel, Kemper, Kunkel 
– Electronic Attendance 

ABSENT: Trustees Cannon 

ALSO PRESENT: Village Manager Juliana Maller, Department Heads, Attorney 
Paul. 

Clerk Corral acknowledged request by Trustee Kunkel to attend electronically. 
 
No objections. 
 
Trustee Cannon 

 
2. PLEDGE OF ALLEGIANCE 

All recited the pledge. 
 

3. ACCEPTANCE OF AGENDA 
Motion by Trustee Zimel, seconded by Trustee Kemper to accept the Agenda. 
 

Roll call: 
AYES: Trustees:  Roberts, Konstanzer, Zimel, Kemper, Kunkel  
NAYS: Trustees: None 
ABSENT: Trustee: Cannon 
 

Regular Mtg. 11/1/12 
Page 28

8-A.4 CA



Hanover Park Village Board Regular Meeting Minutes – October 4, 2012            Page 2 of 7 
 

Motion carried: Approved agenda. 
 

  

  

4. PRESENTATIONS 
a. Proclamation – Declaring October 2012 as  Domestic Violence Awareness Month 

in the Village of Hanover Park, Illinois 
 

5. TOWNHALL SESSION 
Persons wishing to address the public body must register prior to Call to Order.  Please 
note that public comment is limited to 5 minutes. 
 
Ms. Sharmin Shajahan thanked the board for the support to the Cultural Inclusion and 
Diversity Committee at the event “Who Are My Muslim Neighbors”.  
 
Mr. Shaquir Kelrean shared his concern on an increased water bill. 
 
Trustee Cannon arrived at 8:03p.m. 
 
Mr. Alan Gruenburg spoke on his concern regarding a parking ticket. 
 

6. VILLAGE PRESIDENT REPORT – RODNEY S. CRAIG 
Mayor Craig read the following proclamation: 

a. Proclamation – Declaring October 2012 National Breast Cancer Awareness 
Month in the Village of Hanover Park, Illinois. 

b. Proclamation – Declaring October 19, 2012 as National Mammography Day in 
the Village of Hanover Park, Illinois. 

c. Proclamation – Declaring October 7 to October 13, 2012 as Fire Prevention Week 
in the Village of Hanover Park. 
 

Mayor Craig thanked the Village staff for their support in the fitness challenge.  Mayor 
Craig reminded all that the Fire Open House will be on October 13, 2012 and the Blood 
Drive will be held on October 10, 2012.  Mayor Craig thanked Trustee Roberts for 
reading the proclamation at the Hurricanes Homecoming game.   
 
Motion by Trustee Zimel, seconded by Trustee Roberts, to approve by omnibus vote 
those items on the Consent Agenda. 
 

Roll call: 
AYES: Trustees:  Kunkel, Zimel, Konstanzer, Cannon, Roberts, 

Kemper  
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NAYS: Trustees: None 
ABSENT: Trustee: None 
 
Motion carried:  Approved the Consent Agenda 
 

6-A.1 
(C.A.) 

Motion to consent to the appointment of Priscilla Oppong Nilamoam to the Sister City 
Committee for a term ending on April 30, 2015. 
 

6-A.2 
(C.A.) 

Motion to pass a resolution (R-12-22) authorizing a water tower lease agreement 
between the Village and SMSA Limited Partnership d/b/a Verizon Wireless at 1970 
Eastman Lane and authorize the Village Manager to execute the necessary documents 

6-A.3 Motion to accept proposal from the RJN Group of Wheaton for an amount not to 
exceed $44,610 for engineering services relating to the sanitary sewer system and 
authorize the Village Manager to execute the necessary documents. 
 
Motion by Trustee Zimel, seconded by Trustee Kemper to accept proposal from the 
RJN Group of Wheaton for an amount not to exceed $44,610 for engineering services 
relating to the sanitary sewer system and authorize the Village Manager to execute the 
necessary documents. 
 
Discussion was held on the concern of why this was not sent out to bid. 
 

Roll call: 
AYES: Trustees:  Zimel, Konstanzer, Cannon, Roberts, Kemper  
NAYS: Trustees: Kunkel 
ABSENT: Trustee: None 
 
Motion carried:  Accepted proposal from the RJN Group of Wheaton for an amount 
not to exceed $44,610 for engineering services relating to the sanitary sewer system 
and authorize the Village Manager to execute the necessary documents. 
 

6-A.4 Pass Ordinance: An ordinance allowing video gaming pursuant to 240 ILCS 40/1 and 
establishing permits and permit fees for video gaming terminals. 

Motion by Trustee Zimel, seconded by Trustee Kemper to pass an ordinance allowing 
video gaming pursuant to 240 ILCS 40/1 and establishing permits and permit fees for 
video gaming terminals. 

Village Manager, Juliana Maller, noted a concern of potential businesses model  
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Motion by Trustee Zimel, seconded by Trustee Kemper to table until next meeting 
 

Roll call: 
AYES: Trustees:  Kunkel, Zimel, Konstanzer, Kemper  
NAYS: Trustees: Cannon, Roberts 
ABSENT: Trustee: None 
 
Motion carried: Table item until next meeting. 
 

6-A.5 Pass Ordinance (O-12-34): An ordinance granting a special use for a motor vehicle 
service shop and a variance from the minimum front yard requirement for property on 
Irving Park Road located on Lot 5 of the Menard’s subdivision, Hanover Park, 
Illinois. 
  
Motion by Trustee Zimel, seconded by Trustee Cannon to pass an ordinance (O-12-
34) granting a special use for a motor vehicle service shop and a variance from the 
minimum front yard requirement for property on Irving Park Road located on Lot 5 of 
the Menard’s subdivision, Hanover Park, Illinois.  
 
Village Manager, Juliana Maller, informed the board that the requestor no longer 
needs the variance for the lot coverage. 
 

Roll call: 
AYES: Trustees:  Zimel, Konstanzer, Cannon, Roberts, Kemper  
NAYS: Trustees: Kunkel 
ABSENT: Trustee: None 
 
Motion carried: Passed Ordinance (O-12-34) granting a special use for a motor 
vehicle service shop and a variance from the minimum front yard requirement for 
property on Irving Park Road located on Lot 5 of the Menard’s subdivision, Hanover 
Park, Illinois. 
 

6-A.6 Approve warrant SWS188 in the amount of $1,018,369.09 
 
Motion by Trustee Zimel, seconded by Trustee Roberts to approve warrant SWS188 
in the amount of $1,018,369.09. 
 

Roll call: 
AYES: Trustees:  Kunkel, Zimel, Konstanzer, Cannon, Roberts, 

Kemper  
NAYS: Trustees: None 
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ABSENT: Trustee: None 
 
Motion carried:  Approved warrant SWS188 in the amount of $1,018,369.09 
 

6-A.7 Approve warrant W647 in the amount of $428,739.72 

Motion by Trustee Zimel, seconded by Trustee Kemper to approve warrant W647 in 
the amount of $428,739.72 

Questions were fielded and answered. 

Roll call: 
AYES: Trustees:  Kunkel, Zimel, Konstanzer, Cannon, Roberts, 

Kemper  
NAYS: Trustees: None 
ABSENT: Trustee: None 
 
Motion Carried:   Approved warrant W647 in the amount of $428,739.72. 
 

6-A.8 Approve warrant W647-Hanover Square in the amount of $30,784.60 
 
Motion by Trustee Zimel, seconded by Trustee Roberts to approve warrant W647-
Hanover Square in the amount of $30,784.60 
 

Roll call: 
AYES: Trustees:  Zimel, Konstanzer, Cannon, Roberts, Kemper  
NAYS: Trustees: Kunkel 
ABSENT: Trustee: None 
 
Motion carried:  Approved warrant W647-Hanover Square in the amount of 
$30,784.60. 
 

6-A.9 Approve warrant PC18 (P-Cards) in the amount of  $44,296.27 
 
Motion by Trustee Zimel, seconded by Trustee Kemper to approve warrant PC18 (P-
Cards) in the amount of  $44,296.27 
 
Questions were fielded and answered. 
 

Roll call: 
AYES: Trustees:  Kunkel, Zimel, Konstanzer, Cannon, Roberts, 
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Kemper  
NAYS: Trustees: None 
ABSENT: Trustee: None 
 
Motion carried:  Approved warrant PC18 (P-Cards) in the amount of $44,296.27. 
 

7. VILLAGE MANAGER’S REPORT – JULIANA MALLER 
Village Manager is suggesting that the meeting dates for January be moved to the 10th 
and the 24th because of the packet preparation the week before the regular meeting would 
be Christmas week. 
Consensus was provided to move the January meeting dates. 
 

8. VILLAGE CLERK’S REPORT – EIRA L. CORRAL 
Clerk Corral thanked staff for the support at the CIDC event and read the Daily Herald 
article.  Clerk Corral thanked the Village Manager’s office for their support in her 
absence.  Clerk Corral reminded all the Centro de Informacion’s annual gala event is this 
Saturday please confirm your attendance if you haven’t done so.  Clerk Corral informed 
that on October 12 please stop by the Clerk’s Office to help with making Candy Land 
themed decorations.  Clerk Corral also informed that District 54 Superintendent has 
invited her to be part of their committee that evaluates the districts mission, vision and 
goals. 
 

9. CORPORATION COUNSEL’S REPORT – BERNARD Z. PAUL 
No Report. 
 

 10. VILLAGE TRUSTEES REPORTS 
 

10-A. JON KUNKEL 
No report. 
 

10-B. BILL CANNON 
No report. 
 

10-C. RICK ROBERTS 
Trustee Roberts reminded all that the ceremony for the unveiling of the Veteran’s 
Sculpture will be on November 11, 2012 at 3:00pm.  Trustee Roberts informed that 
collection continues for the Operation Air Lift.   
 

10-D. JENNI KONSTANZER 
Trustee Konstanzer thanked the Police Department, Fire Department and Public Works 
for their efforts at the Recycling Event.  Trustee Konstanzer recognized breast cancer 
month and wished Trustee Cannon a Happy Birthday. 
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10-E. EDWARD J. ZIMEL, JR. 
Trustee Zimel thanked President Morrison for attending tonight’s meeting.  Trustee Zimel 
informed the ribbon cutting ceremony for the Astor Avenue location will be on October 
24, 2012. 
 

10-F. JAMES KEMPER 
No report. 
 
Public Works Director, Howard Killian, informed that October 25, 2012 is the County 
Farm Road Public Hearing at the Village Hall. 
 

11. ADJOURNMENT 
 
Motion by Trustee Zimel, seconded by Trustee Roberts, to adjourn meeting. 

 
   Roll call: 
AYES: Trustees:  Voice Vote; All Ayes  
NAYS: Trustees: None 
ABSENT: Trustee: None  
 
Motion carried:  Meeting adjourned at 8:55 p.m. 
 
Recorded and transcribed by: 
Eira L. Corral 
Village Clerk 
 
Minutes approved by President and Board of Trustees on this: 1st day of November, 
2012. 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By:  Juliana Maller 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana A. Maller, Village Manager 
  Howard A. Killian, Director of Engineering and Public Works 
   
SUBJECT: Parkway Tree Trimming 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
Staff requests the President and Village Board accept the lowest responsible bid for 
parkway tree trimming from Burke’s Tree Service for an amount not to exceed $33,952. 
 
Discussion 
Each year, the Public Works Department contracts out our parkway tree trimming which 
includes trimming trees for proper roadway clearance, removal of dead branches, and 
pruning to promote safe growth. 
 
Sealed bids were opened on October 4, 2012.  Listed below is a breakdown of the bids 
received. 

Burke’s Tree Service $33,952.00 
Trees R Us, Inc.   46,177.20 

 
This year’s work includes the trimming of 1,640 parkway trees in the Longmeadows North 
subdivision.  As was discussed at a previous Village Board Workshop, staff is 
recommending a lower level of trimming of the Ash trees, which in this area amounts to 
approximately one-third of the trees.  There is $60,000 budgeted for parkway tree trimming 
in the FY13 Forestry Budget.   
 
Recommended Action 
Motion to accept bid from Burke’s Tree Service for an amount not to exceed $33,952 for 
parkway tree trimming and authorize the Village Manager to execute the necessary 
documents. 
 Budgeted Item:     __X__ Yes      ____ No 

Budgeted Amount: $60,000 
Actual Cost:  $33,952 
Account Number: 001-0630-416.03-38 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By:  Juliana Maller 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana A. Maller, Village Manager 
  Howard A. Killian, Director of Engineering and Public Works 
   
SUBJECT: Emerald Ash Borer Tree Removals 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
Staff requests the President and Village Board accept the lowest responsible bid for 
Emerald Ash Borer Tree Removals from 1-800-TREE-GUY for an amount not to exceed 
$83,000. 
 
Discussion 
 
The last three years, the Public Works Department has contracted out the removal and 
stump grinding of the dead Ash trees affected by the Emerald Ash Borer.   
 
Sealed bids were opened on October 11, 2012.  Listed below is a breakdown of the bids 
received. 
 

Contractor Class II Class III Class IV 
1-800-Tree-Guy $12.24 $13.49 $16.98 

Burke’s Tree Service   17.50   24.00   28.50 
Winkler Tree & Landscape   24.61   24.61   24.61 

Central Forestree   19.00   29.00   49.00 
Powell Tree Care   21.12   29.99   47.49 

Trees R Us   57.00   62.00   65.00 
 
This year’s work includes the removal and stump grinding of approximately 300 trees north 
of Lake Street.  There is $50,000 budgeted for this project in the FY13 Forestry Budget, as 
well as the $26,000 in savings from the tree trimming contract and an additional $7,000 in 
savings from chip hauling.  After this project, the Village will still have over 2,600 Ash trees 
throughout the Village. 
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Recommended Action 
 
Motion to accept the bid from 1-800-TREE-GUY in an amount not to exceed $83,000 for 
the removal and stump grinding of approximately 300 dead Ash trees and authorize the 
Village Manager to execute the necessary documents. 
 
Attachments:  None 

Budgeted Item:     __X___ Yes      ____ No 
Budgeted Amount: $83,000 
Actual Cost:  $83,000 
Account Number: 001-0630-416.03-38 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By:  Juliana Maller 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Howard A. Killian, Director of Engineering and Public Works 
   
SUBJECT: Phase 1 Evaluation of the Existing Aerobic Digester and Sludge Storage 

Capacity 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
Staff is requesting a purchase order be issued to AECOM of Chicago for the Phase 1 
Evaluation of the Village’s Existing Aerobic Digester and Sludge Storage Capacity in the 
amount of $19,984. 
 
Discussion 
 
In 2011, Illinois State Legislature House Bill 806 revised the regulations governing land 
application sludge during the winter months.  Winter months are now defined as November 
15 to March 1 regardless of the ground conditions.  The Village of Hanover Park’s current 
permit allows for the application of approximately 500 dry tons per year of aerobically 
digested sludge on agricultural land (IL Sludge Disposal Permit No. 2007-SC-3673). 
 
Currently, STP 1 has sludge storage capacity but it is not sufficient for severe winters when 
the land is frozen for weeks or months.  Therefore, additional storage or processes to 
reduce sludge volume may be needed at STP 1.  As an option, during severe winters, 
when the current sludge storage capacity at STP 1 is exceeded, sludge could be hauled to 
a nearby landfill.  AECOM will evaluate the following three options. 
 
 1. Produce a sludge which meets the vector attraction reduction requirements by 

modifying its current aerobic digestion process. 
 2. Store sludge on-site at STP 1 during frozen ground periods and apply sludge 

directly to land during thaw periods. 
 3. Send sludge to a landfill during frozen ground periods. 
 
AECOM is our main engineer for most work at STP 1, having been involved since the 
expansion in 1997, because this work requires the evaluation of the composition of the 
sludge produced by the plant.  Staff feels that it is important to use AECOM due to their  
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familiarity with the plant operations and our required permitting process.  Their fees are in 
line with what we contracted with them for in the past and in line with other firms for similar 
work. 
 
AECOM will investigate the possible alternatives noted above for the Village.  Once Phase 
1 is completed, staff will work with the consultants to narrow the scope of Phase 2, which if 
needed, will be budgeted in FY 14. 
 
Recommended Action 
 
Motion to approve purchase order to AECOM of Chicago for the Phase 1 evaluation which 
will evaluate the need for future additional aerobic digester and sludge storage capacity at 
STP1 for an amount not to exceed $19,984 and authorize the Village Manager to execute 
the necessary documents. 
 
ck 
 

Budgeted Item:     __X__ Yes      ____ No 
Budgeted Amount: $20,000.00 
Actual Cost:  $19,984.00 
Account Number: 050-5050-473.03-64 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  David Webb, Police Chief 
   
SUBJECT: Special Events Policy 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012  
________________________________________________________________________ 
 
Executive Summary 
 
Staff has completed a new Special Events Policy.  The Special Events Policy will formalize 
the process and requirements for holding a special event in Hanover Park.   
 
Discussion 
 
Staff is recommending the implementation of a new Special Events Policy which was 
discussed at the October 4, 2012, Village Board Workshop.  The Special Events Policy 
and application paperwork are attached.  The new Special Events Policy will require 
several ordinance changes which have been prepared by Village Attorney Paul in a 
separate agenda item.   
 
Recommended Action 
 
Motion to approve a Special Events Policy which will formalize the process and 
requirements for holding a special event in Hanover Park. 
 
 
Attachments:  Special Events Policy 
 
 
 
    
 
 
 
 

Budgeted Item:     ____ Yes      _X_ No 
Budgeted Amount: N/A 
Actual Cost:  None 
Account Number:  
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Special Events 
Policy and Application  
 

The mission of the Village is to provide responsive and effective 
municipal services toward the goal of maintaining a good quality of life 
for residents and businesses within the community.  
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November 1, 2012 
 
Our municipality recognizes the value that special events bring to our community’s identity and 
engagement.  The Special Events Policy and Application Packet is a guide designed to assist you 
with planning your event.  It is the intent of the Village of Hanover Park to ensure the public’s 
health, safety, welfare, and to promote the responsible use of public resources.  The packet 
contains the following: 

1. The Village of Hanover Park Special Events Administrative Policy 
2. Special Events Instruction Guide 
3. Special Events Application 

 
Once you have reviewed the packet, please submit the application, the $35 processing fee, and 
any additional permit fees to Village Clerk’s Office to be processed.    
 
If you have any questions during the process, please contact the Village Clerk’s Office at 630-
823-5602.  
 
With Kind Regards,  
 
 
Eira L. Corral  
Village Clerk 
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SUBJECT: Application and Funding of Special Events 
 
POLICY: The Village of Hanover Park recognizes that special events often bring certain benefits to 

the community.  At the same time, the Village must have sufficient notice prior to an 
event so that elected officials and Village staff can evaluate the potential impact such an 
event might have on resources of Village Departments, Village owned properties and 
facilities, and the public.  Each event has unique characteristics and will have a different 
impact on the services.  It is the intent of the Village of Hanover Park to ensure the 
public’s health, safety, welfare, and to promote the responsible use of publicly owned 
facilities, property and resources.  Events shall be considered on a case-by-case basis. 

 
PURPOSE: The Village of Hanover Park recognizes that special events are a vital part of a growing 

community.  The Village of Hanover Park further recognizes that events are taxing on the 
various departments and that criteria needs to be implemented for determining events that 
will be allowed within the Village, so resources and departments will not become 
overwhelmed. 

 
I.  The following criteria shall be used to determine if an event falls under the scope of a special   

 event covered under this policy: 
 

1.  All outdoor events held on Village property (i.e. street, sidewalk, park, etc.) and / or 
events that may, in the sole opinion of the Village, have a impact on public health, 
safety, and welfare of the community, including events held exclusively on private 
property. 
 

2. With the exception of block parties, an event that requests any of the following 
actions must be approved by the Village Board:  

 
• Street and / or Village of Hanover Park parking facility closures  
• Events that require the posting of “No Parking, Tow Zones.” 
• Any event to be held on public property where liquor is to be served. 
• Any event which requires use of the Villages resources such as personnel, 

or equipment.  
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The Village will provide support to special events on the following basis: 
 

1.) Governmental Entities:  The Village of Hanover Park may waive fees and costs associated 
with a special event, covered under this policy, which is operated by a governmental entity 
(i.e. School District, Park District, County, etc.)  The waiver of fees and costs also applies to 
events and activities that are co-sponsored by the Village of Hanover Park, as determined by 
the Village Board.   
 

2.) Non-Governmental Entities:   
 

a.)  A private, for-profit or non-governmental non-profit entity sponsoring or operating a 
special event, covered under this policy, shall pay all required fees and reimburse the 
Village for 100% of the cost for all services rendered for said special event. 

 
 

II.  REQUIREMENTS AND CONDITIONS 
 

ALCOHOLIC BEVERAGES: 
 
Anyone wishing to sell and or serve alcoholic beverages at an event must be in compliance with the 
Village of Hanover Park liquor ordinance pertaining to classification of licenses.  The Village of 
Hanover Park liquor commission must approve all liquor licenses.  Please visit www.hpil.org or 
contact the Village Clerks office to obtain an application.  (Village Ordinance  Sec. 10-3) 
 
AMPLIFICATION:  

 
The Village of Hanover Park strictly follows its noise abatement ordinance as documented in section 
54-320 of the Municipal Code.   
 
BLOCK PARTIES / OUTDOOR EVENTS: 
 
A Block Party / Outdoor Event Application must be submitted at least thirty (30) days prior to the 
event taking place.  The Village of Hanover Park Requires that a permit / letter be issued authorizing 
the event.  These events are not allowed on arterial, major or local collector streets.  No block party 
may occupy more than one block or cul-de-sac.  No alcoholic liquor shall be sold on the Village 
right-of-way; however it may be consumed in the right of way during the block party.  The sponsor is 
responsible to clean all litter and refuse from the street at the end of the party.  No amplified music 
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shall be broadcast from the street, and any amplified music, bands, etc. shall fall under the 
restrictions of the noise abatement ordinance.  The Village of Hanover Park requires as part of the 
application process a hold harmless agreement be entered prior to permits being issued.  (Ord 58-
892) 
 
CARNIVALS / CIRCUS: 
 
License Required.  It is unlawful for any person to establish, set up, maintain, exhibit, conduct or 
carry on in the Village of Hanover Park any carnival OR circus unless a license to do so has been 
issued.  A special events form must be completed and submitted to the Village of Hanover Park. 
Refer to the Village of Hanover Park Municiple Code pertaining to Carnivals & Circuses. Visit 
www.hpil.org  Refer to Sec 58-92 of the Hanover Park Municipal Code for further details.   
 
The applicant is required to supply the Village of Hanover Park with a complete list of employee’s 
and volunteers who will be working at the event.  This list will then be forwarded to the police 
department who has responsibility of conducting background checks on the workers to ensure 
compliance with state statutes and ordinances. 
 
All applications and licensing requirements must be submitted at least 60 days prior to the event 
taking place. (Ord 58-92) 

 
      CERTIFICATE OF INSURANCE: 
 

A certificate of insurance is required for special events naming the Village of Hanover Park as an 
additional insured.  The Village of Hanover Park requires upon the approval of the Special Event 
Application, that the applicant shall furnish the Village with an original Certificate of Insurance 
naming the Village of Hanover Park as an additional insured.  The Certificate of Insurance will be 
due at least fourteen (14) days prior to the event date and shall be issued by a company licensed in 
the State of Illinois, approved by the Village of Hanover Park, and covering any and all liability.  In 
addition, the special event must be named on the Certificate of Insurance, including the dates of the 
event.  The following minimum coverage limits are required for all special events occurring in the 
Village of Hanover Park: 
 
Commercial General Liability:  $1,000,000 per occurrence and $2,000,000 in the aggregate. 
 
The Village of Hanover Park reserves the right to change insurance requirements or request 
additional insurance for an event as deemed necessary by the Village.  
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PROCESSING FEE(S): 
 
Some events may require liquor licenses or other fees.  Refer to the fee schedule for further 
information on applicable fees, or contact the Village Clerks Office for further information. (Ord 58-
41, 58-42, 10-3) 
 
COMPLIANCE WITH VILLAGE ORDINANCE: 
 
The applicant shall comply with all applicable Village Ordinances, codes, conditions and 
requirements.  The event organizer is responsible for any plan reviews required by Fire, Police, 
Community Development and Engineering Departments.   
 
COMPENSATION FOR VILLAGE STAFFING: 
 
The Village of Hanover Park may require personnel, including Police, Fire, Public Works, or other 
Village Staff / Departments at the function.  The costs of Village personnel and equipment involved 
during the day(s) of the event shall be charged back to the sponsoring agency.  The Village of 
Hanover Park shall determine the number of personnel necessary to ensure the safety of participants 
and minimize the inconvenience to residents.  The sponsoring agency will be provided with a cost 
estimate. The sponsoring agency shall be required to sign off on the cost estimates.  An invoice will 
be submitted to the sponsoring agency within sixty (60) days after the completion of the event.  
 
FIRE AND EMS SUPPORT: 
 
Due to their size and / or location within the community, certain events may require fire and / or 
medical support on-site.  In these instances, the event organizer will be notified in writing of any of 
the required support personnel and equipment for which they will be responsible.  The cost for Fire / 
EMS personnel shall be the responsibility of the organizer.  An invoice will be submitted to the 
sponsoring agency within sixty (60) days after the completion of the event. 
 
FOOD AND BEVERAGE HEALTH INSPECTIONS: 
 
Food and beverages shall not be served or sold at an event, unless approved by the Village of 
Hanover Park, Cook County / DuPage County Health Department.  Event organizers are responsible 
for arranging health inspections for their events.  Please call 630-823-5800 for more information. 
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HOLD HARMLESS AGREEMENT: 
 
The event organizer must sign a Hold Harmless Agreement, agreeing to indemnify the Village of 
Hanover Park against any and all actions arising from, during, or as a result of the event. 
 
RAFFLES: 
 
It is unlawful to set up or promote any raffle or sell, offer for sale or transfer any ticket or share for 
any raffle within the Village of Hanover Park without first having secured a raffle license.  For more 
information you can visit the Village website at www.hpil.org, or contact the Village Clerks office at 
630-823-5600.  (Refer to the Raffle Ordinance Article XVII Sec 58-561.) 
 
RESERVATION OF ANNUAL DATES: 
 
The Village of Hanover Park will not approve special event dates more than one year in advance. 
 
RESIDENT AND/OR BUSINESS NOTIFICATION: 
 
For those events that require street closures, or may cause disruption for the Village of Hanover Park 
residences or businesses, a mailed or hand delivered notification must be provided to the affected 
parties fourteen (14) days prior to the event.  The Village of Hanover Park will determine which 
parties are to be notified and the Village will provide the event organizer with a mailing list for the 
affected areas.  It is the responsibility of the event organizer to see that these notifications are mailed 
or hand delivered in the appropriate time frame. 
 
TWO OR MORE APPLICATIONS FOR THE SAME DATE AND GENERAL LOCATION: 
 
In the event that two or more Special Event Applications are received for the same date and general 
location, the date and time that each application was received by the Village of Hanover Park shall 
determine the order of preference.  A Village sponsored event shall take precedent over all other 
events.  The Village Board reserves the right to limit the number of special events. 
 
VOLUNTEERS: 
 
Certain events may need to provide a minimum number of on-site volunteers to support the event.  In 
these instances, Village staff will work with the event organizer to determine the number of 
volunteers required. 
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DISCLAIMER: 
 
The Village of Hanover Park is not responsible for any accidents or damages to persons or 
property resulting from a special event; the event coordinator for the sponsoring organization 
is responsible for ensuring that the organization, event participants and spectators abide by all 
above conditions, ordinances, codes and requirements. 
 
III.  EVENT APPLICATION PROCESS 

 
The village clerks office will be the designated coordinator of the permitting / application process. 

 
APPLICATION: 
 
All applications submitted are due to the Village of Hanover Park, at a minimum, sixty (60) days 
prior to the event.  A minimum of sixty (60) days is required for events that require closure of public 
streets, use of public parking lots, or the service of alcoholic beverages.  The time period allows 
sufficient time to evaluate the request and provide a recommendation to the Village Board for its 
consideration.   
 
APPLICATION SUBMISSION: 
 
All applications and supporting documentation shall be returned to: 
 

Village of Hanover Park 
Village Clerks Office 
2121 W. Lake Street 

Hanover Park, IL 60133 
 

At the discretion of the Village Manager, or his/her designee, a deposit of up to 50% of the cost of 
services to be provided may be required to be paid at the time the application is approved.  Factors to 
be considered in requiring this deposit include the number of years the event sponsor has existed, the 
prior payment history of the event sponsor, experience of the event sponsor in working with other 
municipalities, and total cost of staff time required to evaluate, plan, and execute the event.  The 
application fee shall be $35.00. 
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APPLICATION REVIEW: 
 
All Village departments affected by the event (Fire, Police, Public Works, Community Development, 
Engineering, Legal etc.) shall review the event application based on the following criteria: 
 

• Use of resources and cost to the department; 
• Proposed benefit of the event to the community; 
• Any perceived public health or safety problems;  
• Proposed use of Village property. 

 
Using the established criteria, the departments shall evaluate and comment on the application and 
note any changes that need to be made to the proposed event.  The department must also estimate 
the cost of support (in-kind) services and equipment, if any, which have been requested by the 
sponsoring entity or will be required by the department for the special event. 
 
APPLICATION REVIEW MEETING: 
 
An application review meeting with the affected departments and the sponsoring entity may be 
required to discuss the application, comments by the department staff, questions from the 
sponsoring entity and any other relevant information. 
 
VILLAGE BOARD CONSIDERATION & APPROVAL: 
 
The application will be submitted with a recommendation to the Village Board.  The Village Board 
will review the evaluation and recommendation regarding the special event.  The Village Board has 
final approval regarding all special events described under this policy.  
 
VILLAGE OF HANOVER PARK PERMIT / LICENSE APPLICATIONS & FEES: 
 
All required permit applications must be submitted at the same time as the Event application.  The 
sponsoring entity shall be contacted upon completion of the required permit(s).  At that time, the 
sponsoring entity may pick up the permit(s) from the Village of Hanover Park, Village Clerks 
Office, or arrange to have them sent via mail or electronic mail. 
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Permit / license fees are payable upon submittal of  the permit / license application(s).  A schedule 
of these fees can be found in our local ordinance (Sec 58-41).  Make checks payable to the Village 
of Hanover Park and note the name of the event on the check. 
 
OTHER PERMITS: 
 
When applicable, the sponsoring organization is required to obtain permit(s) from other 
governmental entities (i.e. Cook or DuPage County, Hanover Park Park District).  The sponsoring 
organization is required to submit copies of such permits to the Village, at a minimum, twenty-one 
(21) days prior to the event. 
 
INSURANCE REQUIREMENTS: 
 
Upon the event application being approved, the applicant shall provide an original certificate of 
insurance as previously indicated. 
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SPECIAL EVENTS  
INSTRUCTIONS  

 
Please submit the attached Special Event Application with the $35.00 event application fee.  Please note 
additional permit fees may apply as indicated below.  Additional permit applications and fees may also 
apply.  Depending on the activities of the event, the Village of Hanover Park may require personnel and 
equipment at the function, which may incur in additional cost.  The sponsoring agency will be provided 
a cost estimate, followed by a cost invoice 60 days after the event.   
 
The Village of Hanover Park will not approve special event dates more than one year in advance.  

 
Special Events Fees: Vendor –nonpermanent location $40/day; Animal Exhibition $50/day 

 
 Maximum of six events per year. 
 Each event may not exceed five (5) consecutive days. (Including setup & cleanup) 
 Provide written approval of owner / manager and tenants. 
 Provide map of event which verifies that access or egress to individual business entrances will 

not be impeded. 
 Provide a site plan for the event.  
  If a parade please include map of parade route 
 Appropriate sanitation procedures shall be maintained and adequate refuse containers shall be 

provided. 
 Maximum hours of operation 8:00am – 10:00pm unless otherwise approved by the Village 

Board. 
 Fees may apply.  See attached Fee schedule. 
 Allow sixty (60) days for processing. 
 Complete Special Event Application Part A, Part B, Part C, AND Part D. 
 Obtain any necessary licenses and pay any necessary fees. Refer to Village Clerk’s Office for fee 

information.  

 
Sidewalk Sales Fee: $25 

Sec. 58-682. - Regulations.  

The following regulations shall be the minimum requirements for the issuance and maintenance of a sidewalk sale permit; 

(a)The applicant must have a valid license for the commercial establishment and the sidewalk sale shall be on the licensed property. 

(b)The location for the sale shall only be on the private sidewalks or other areas of the property owned or controlled by the licensee 

excluding required off-street parking facilities.  

(c)The permit may be issued for up to five consecutive days. A maximum of two permits may be issued per calendar year for each 

licensed commercial establishment not within a shopping center. A maximum of five permits may be issued per calendar year for each 

shopping center as defined in section 6-5 of this Code, including all its licensed commercial establishments.  
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(d)The area licensed for the sidewalk sale shall: 

(1)Not occupy more than half of the available width of the sidewalk. 

(2)Not impede access to the entrance of any building. 

(3)Not be located within ten feet of a fire hydrant or fire escape. 

(4)Have adequate refuse containers and maintained in a clean and sanitary manner. 

(e)The hours of operation shall not be allowed to begin before 8:00 a.m. or extended after 10:00 p.m. on the same day unless approved 

by the village board.  
 
 Must have a letter of approval of area owner/manager, tenants. 
 Allow thirty (30) days for processing. 
 Complete Part A, B & Part D of special events application. 

 
Tent Sales Fee: $25 

Sec. 58-772. - Regulations prerequisite to permit issuance.  

The following regulations shall be the minimum requirements for the issuance and maintenance of a tent sale permit:  

(1)Applications for a tent sale permit shall be made at least 50 days prior to the day of the commencement of the sale by the licensed 

commercial establishment and if in a common parking facility or area by the owner or managing agent of that common facility.  

(2)Reserved. 

(3)Only one tent sale shall be permitted per calendar year on common facilities of a shopping center or on a single commercial lot.  

(4)The tent sale shall not exceed 21 consecutive days if on common facilities of a shopping center or ten consecutive days if on a 

single commercial lot.  

(5)The tent may be erected two days before the start of the sale and must be dismantled within two days following the sale. 

(6)A building permit must be obtained and the tent must comply with all building code requirements. 

(7)The tent must be securely fastened to the ground. 

(8)The tent shall not block any fire hydrants nor hinder emergency access to the area. 

(9)The tent shall be located a minimum of 25 feet from any public street. 

(10)The tent sale area shall include both the area of the structure and any adjoining fenced-in area, and shall not cover more than five 

percent of the total number of parking spaces available to the applicant.  

(11)Tent sale hours shall be limited to the hours between 8:00 a.m. and 10:00 p.m. 

(12)Establishments participating in the tent sale shall only be those occupying a licensed space on the property on which the sale is 

being conducted or in the shopping center if on common facilities of the shopping center.  

(13)The applicant shall provide security services during the period of the tent sale permit including all non-sale hours and file with the 

application the name, address and phone number of the provider of its security services.  
 
 Must have a letter of approval of area owner/manager, tenants. 
 Allow thirty (30) days for processing. 
 Complete Part A, B & Part D of special events application. 
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Amusements Fees: Circus (no mechanical rides) $100/day; Carnival (mechanical rides) $500/day 

Sec. 58-93. - Prerequisites for issuance or maintenance.  

(a)The following provisions must be met in order to obtain a license and maintain a license once issued: 

(1)Admission fee. No general admission fee to carnival grounds shall be charged.  

(2)Fraud. It shall be unlawful for any person to cheat, shortchange or otherwise defraud any person attending any carnival, sideshow, 

performance or concession.  

(3)Hours. No carnival shall operate except between the hours of 12:00 noon and 10:30 p.m. Monday through Thursday, and between 

the hours of 12:00 noon and 12:00 midnight on a Friday, Saturday, Sunday and/or legal holiday.  

(4)Lighting. The area around and between tents, facilities and equipment of any carnival shall be well lighted at all times during the 

operation of such amusement, activity or any part thereof.  

(5)Refuse clearance. Any person granted a carnival license hereunder shall be responsible for keeping the grounds, area or parcel of 

land used for said carnival, including parking area, free and clear of all rubbish, waste matter and debris during the time such carnival 

shall be carried on or conducted.  

a.Each applicant shall, before receiving a license, deposit with the village clerk $100.00 as security to insure that all 

rubbish, waste matter and debris is removed from the site. The village clerk shall return the deposit within seven days from 

notification from the licensee that they have moved from the site and the village clerk determines that the site has been 

cleaned. If the site has not been cleaned of all refuse the village shall use all or some of the deposit for payment of services 

to clean the site and return any deposit not required for such service.  

(6)Ride safety. All mechanical amusement riding devices shall be built of material substantially constructed and designed to withstand 

shocks and to afford adequate protection for passengers riding thereon. Handrails, handles, safety straps or other protective devices of 

suitable design shall be provided in all cars of roller coasters, Ferris wheels, and other riding, sliding, rotating and rolling devices of 

similar type.  

(7)Ride guy wires, etc. All rides shall be guyed suitable to withstand wind pressure of 45 miles per hour and unbalanced loads. 

Footings, blockings and outriggers shall be secured so as to be stable under all operating conditions.  

(8)Ride overcrowding. No amusement riding device shall be overcrowded, loaded or operated in excess of its rated safe carrying 

capacity or safe operating speed.  

(9)Ride fencing. All riding devices shall be fenced, enclosed, barricaded or otherwise guarded for public protection.  

(10)Defective rides. No person shall knowingly operate or permit to be operated or used an amusement riding device which is not 

properly assembled, or which is defective or unsafe in any of its parts, components, controls or safety equipment. In no case shall a 

safety device installed on an amusement riding device be made inoperative.  

(11)Illumination of rides. All mechanical amusement riding devices which are operated after sunset shall contain such illumination or 

be so illuminated so that the device and all its component parts are clearly visible.  

(12)Emergency lighting system. An emergency lighting system approved by the community development director to provide adequate 

lighting for orderly evacuation in the event of disaster or emergency shall be provided by the licensee.  

(13)Insurance. The applicant shall, seven days before the issuance of a license, file a certificate from an insurance company, licensed 

to do business in the State of Illinois with an A.M. Best's rating of "B" or better, that before the issuance of the license being applied 

for, said company shall issue to the applicant its certificate of insurance of a general liability policy with a minimum combined single 

limit coverage of $2,000,000.00. Such certificate shall name and include within its coverage as additional insured the village, its 
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officers, employees and agents, shall have an effective term not less than the term of the license and the village shall receive prior 

written notice of any proposed cancellation of such policy.  

(14)Elevation of electrical cables. All electrical cables which the licensee shall use to provide power for its equipment or devices shall 

be properly elevated at a height exceeding nine feet, or enclosed in such a manner as not to be accessible to the public and shall be 

insulated from falling or accumulated rainwater.  

(15)Inspections. Each licensee, after erecting all devices and equipment, but before allowing the public access to the carnival site, 

shall request an electrical and structural inspection by the community development director.  

(b)The public shall not be allowed access to the carnival site until all equipment, rides, booths and devices on the carnival site meet the minimum 

requirements contained in this article.  

(16) Employees and Volunteers.  Each licensee shall provide to the Village at least ten (10) days prior to the event the names, birth 

dates, and a copy of a  government issued form of identification for each employee and volunteer working at the event. 
 
 Complete special event application Part A, Part B, Part C, & Part D. 
 Applicant is required to submit a list of employees and volunteers for a background check. 
 Allow thirty (60) days for processing. 
 Pay Appropriate Fees as necessary. 
 Refer to Special Events Rules above. 

Please request separate applications for the following: 
 

 
Raffles: 
 Submit Raffle License Application and appropriate fee to the Village Clerk’s Office. 

 
 
Alcoholic Beverages: 
 Submit Liquor License Application and appropriate fee to the Village Clerk’s Office. 

 
Block Party Request: 
 Complete Bock Party event application to be obtained at the Village Clerk’s Office. 
 Must be submitted to the Village Clerk thirty (30) days prior to the event. 
 Complete Hold Harmless Agreement. 
 Obtain signatures of 70% of homeowners who will be affected by street closures. 

 
Signage: 

• Submit Temporary Sign Permit Application and appropriate fee to the Community Development 
Department. 

• Submit proposed temporary signage to the Community Development Department for review. 
• See Village Code, Chapter 6, Section 6-5 for more information. 
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SPECIAL EVENTS 
APPLICATION 

Application and $35 processing fee shall be submitted 60 days prior to Special Event along with any 
additional permit fees.  

PART A:  APPLICANT INFORMATION 

Applicant Name:  _____________________________________________________________________ 

Doing Business As (Name):  ____________________________________________________________ 

Applicant Address:  ___________________________________________________________________ 

City:  ____________________________________ State:  ___________________ Zip:  _____________  

Phone:  ____________________________ Email:  __________________________________________ 

Is this business / organization a registered Not-For-Profit? YES   NO     

If YES, please provide a copy of your NFP status, and state/federal ID #___________________________ 

Name of Business Manager / Event Contact:  ______________________________________________ 

Address:  ____________________________________________________________________________ 

City:  ___________________________________ State:  ___________________ Zip:  ______________  

Phone:  ____________________________ Email:  __________________________________________ 

 

PART B:  EVENT INFORMATION 

Name of Event:  ______________________________________________________________________ 

Event Location:  ______________________________________________________________________ 

Description / Purpose of Event:  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Date(s) Requested (Month & Day):  ______________________________________________________ 
Time of Event and/or Hours of Operation (Include for each day requested):  
_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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Type of Event: 

All Special Events are to submit a Certificate of Insurance and a site plan.   

  Attached Site Plan 

  Attached Certificate of Insurance:  

1. The Special Event must be named in the Certificate of Insurance, including dates of the event. 
2. The Village of Hanover Park must be listed as a certificate holder and additional insured. 
3. Commercial General Liability: $1,000,000 per occurrence and $2,000,000 in the aggregate. 

Applicant is required to submit additional permit fees as follows:   

  Sidewalk Sale $25    Tent Sale $25    Vendor-Nonpermanent Location $40  

 

  Road Race:  Run/Walk/ or Bike Ride    Parade  

  Public Assembly / Demonstration   

 

  Carnival $500/day (also complete Part C)       Circus $100/day (also complete Part C) 

  Live Theatrical or Musical Performance on public right of way (also complete Part C) 

  Animal Exhibit $50/day (also complete Part C) 

  Other (Please Specify) __________________________________________________________    

 

Other Activities That Will Take Place: 

  Sale and/or Consumption of Alcohol (Requires Separate Application) 

  Raffle (Requires Separate Application) 

  Temporary Signage (Requires Separate Application) 

  Sale of, cooking of, and / or consumption of food (Requires a Health Inspection) 

  Admission fee will be charged.  Admission cost $__________________ 

  Animals will be present (Requires a Health Inspection).  Please list type and number:  
______________________________________________________________________________ 

______________________________________________________________________________ 
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Event Logistics: 

Does the applicant or business own the property where the event will take place? 

  YES                NO  

If “NO”, please attach a letter from the landlord granting use of the property.  

 
How many participants / attendees are expected?  __________________________________ 

 
Any street closures requested?    Yes    No 

If “YES” what streets?  __________________________________________________________ 

Justification for street closure:  ____________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 
What is your plan for cleanup and disposal of waste at the site, during and after the event?  
Please explain:   

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

 
Will the location of the event displace any parking spaces?    YES    NO  

If yes, how many spaces:  ________________________________________________________ 

Is the event a fundraiser?    YES    NO If “YES”, name the beneficiary. 

______________________________________________________________________________ 
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Check All Equipment That Will Be In Use: 

  Tents- State the number that will be in use and size of each: _________________________________ 

  Temporary Seating   

  Tables / Chairs 

                           Number proposed outdoors ____________. 

                           Number proposed indoors _____________. 

  Restrooms 

            Type of Restroom:    Portable     Located inside existing facility 

If using portable toilets, please list rental company information along with drop off and pickup dates and 
times: _______________________________________________________________________________ 

  Temporary stage or other structure 

  Amplifiers / Sound System   

  Electrical Hook Up (Applicant is responsible for contacting JULIE to mark approved area.) 

  Outdoor Water Use. 

NOTE:  Applicant will be invoiced for the cost of any Village services used in association with 
the event including, but not limited to police, fire, public works, and engineering.   

 
PART C:  AMUSEMENTS (Carnivals, Circuses, Performances on Public Right-of-Ways) 

Name of Company:  _________________________________________________ 

Doing Business As:  ____________________________________________________________ 

Address:  _______________________________________ Phone Number: _______________ 

City:  ________________________________ State:  ________________ Zip Code:  ________ 

Date Business Was Incorporated:  _________ List Any Branch Locations:  ______________ 

______________________________________________________________________________ 
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List the Name of Officers, directors, or stockholders owning more than 20% of the stock or 
any corporation, partnership or limited liability corporation associated with this business.  
Include their address, contact and date of birth.  (Attach a separate sheet if necessary.) 

Name Date of Birth Driver’s License 
Number 

Home Address 
Phone Number Title % Of 

Ownership 
      

      

      

      

List any and all managers, employees, staff, and volunteers who will be on site, as well as 
their date of birth and contact information.  Attach government issued ID. 

Name Date of Birth Driver’s License 
Number 

Home Address 
Phone Number Title 

     

     

     

     

 
Attach a list with the name(s) of any applicant, owner, director, stockholder, officer, 
manager, or any employee having contact with the public who has been convicted of any of 
the following:  (Include date of conviction.) 

(a)  Any offense involving sexual misconduct with children or other sex offenses as defined in the Illinois Compiled 
Statutes. 

(b) A felony based upon conduct or involvement in such business OR activity related to similar business or activity, within 
the past ten years; or 

(c) Any felony unrelated to conduct or involvement in such business or activity or related or similar business or activity, 
but which felony involved the use of a deadly weapon, traffic in narcotic drugs, or violence against another person, 
including rape, within the last five years; or 

(d) A misdemeanor or licensing ordinance violation, based upon conduct or involvement in such business activity or 
related or similar business or activity, within the past two years. 

(e) Applicant is responsible for supplying the Village with a complete list of employees who will be working at the event 
to insure compliance with the above. 

Amusement Ride Operators shall comply with the Carnival and Amusement Rides Safety Act 
(430 ILCS 85/1 et seq. as amended from time to time.) 
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Applicant affirmatively states that he/she:    Has   Has Not made similar application 
for other similar permits or licenses at other locations. 

If so, state the location:  __________________________________________________________ 

Indicate Disposition of Application:  ________________________________________________ 

 

PART D:  APPLICANTS STATEMENT OF AGREEMENT 
I hereby affirm that the above information is true and correct in describing the intent of this application.  
Everything that I have stated on this application is correct to the best of my knowledge.  Failure to comply 
with the application and disclosure requirements shall constitute grounds to deny the permit. 

I have read the provisions of this application and agree to abide by the ordinances, rules and regulations 
of the Village.  I understand that issue of the permit is contingent upon compliance of all conditions and 
requirements.  The permit, if granted, is not transferable and is revocable at any time at the absolute 
discretion of the Village of Hanover Park. 

Applicants must follow the procedures set forth in the Village of Hanover Park Special Events Policy & 
Ordinances.  Failure to do so will result in the termination of the permit for the special event. 

The Village of Hanover Park requires a cancellation notification within seven (7) days of the event taking 
place.  Failure to make proper notification shall result in the sponsor being liable for any costs to the 
Village associated with the event. 

 
 
 

 

Print Name  Date 

 
 

 

Signature of Applicant  Title 

 
 Sworn to (or affirmed) and subscribed before me this _____ day of ____________, 20___, by  
 
________________________________.  
                       Notary Signature 
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Indemnification / Hold Harmless Agreement  
In consideration of the Village of Hanover Park permitting __________________ (name of sponsor / 
organization) to conduct __________________________  (name of event), the Organization recognizes, 
acknowledges and assumes any and all risks arising from or in any way related to the event. 

To the fullest extent permitted by law, the Organization hereby agrees to defend, indemnify and hold 
harmless the Village of Hanover Park, its officers, officials, employees and agents from and against all 
injuries, deaths, losses, damages, claims, suits, liabilities, judgments, cost, and expenses (including all 
attorney’s fees and costs), arising from, or resulting from or in any way related, directly and / or indirectly 
to the Event, except that arising out of the sole legal cause of the Village of Hanover Park, its officers, 
officials, employees and agents. 

The organization shall, at its own expense, appear, defend and pay all charges of attorneys and all costs 
and other expenses arising there from or incurred in connection therewith, and, if any judgment shall be 
rendered against the Village of Hanover Park, its officers, officials, employees and / or agents, in any 
such action, the Organization at its own expense shall satisfy and discharge same. 

The invalidity of any provision(s) of this INDEMNIFICATION / HOLD HARMLESS or 
unenforceability shall not affect the validity or enforceability of the remainder of the 
INDEMNIFICATION / HOLD HARMLESS. 

The Organization and the authorized signatory below warrant and represent that the authorized signatory 
below has full authority to execute and submit this application, including, but not by way of limitation, 
the INDEMNIFICATION / HOLDHARMLESS provisions contained herein. 

The organization and the authorized signatory below agree to inform the Village of Hanover Park of any 
changes in the application at least Five (5) days prior to the event. 

__________________________  ____________________   ___________________________ 

(Name of Organization)    (Date)    (Authorized Signatory) 

 

Signed and sworn before me this ______________ Day of _________________ 20_________ 

 
__________________________________ 
(Notary Public) 
ALL APPLICATIONS MUST BE SIGNED AND NOTARIZED. 

After submitting all forms, your application will be reviewed by the Village of Hanover Park staff.  All departments that will be 
involved in providing services or permits for the event will be notified.  Please do not assume that all aspects of the event will 
be approved.  You may be asked to make some changes to your plan based on the availability of services and scheduling of 
events.  

The Village of Hanover Park reserves the right to cancel any event at any time for reasons deemed necessary by the Village 
Board and / or Village Manager, or his designee. 
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OFFICE USE ONLY 
DEPARTMENT REVIEW 

 

Village Clerk Review:  

Approved: ☐               Denied:  ☐ 

Cost Estimate:  $_________________________________ 

Comments:  
________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________  

Police Department Review:     

Approved: ☐               Denied:  ☐ 

Cost Estimate:  $_________________________________ 

Comments:  
________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

Fire Department Review:         

Approved: ☐               Denied:  ☐ 

Cost Estimate:  $_________________________________ 

Comments:  
________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________  

 

Public Works Review:              

Approved: ☐               Denied:  ☐ 

Cost Estimate:  $_________________________________ 

Comments:  
________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________  

Community Development Review:            

Approved: ☐               Denied:  ☐ 

Cost Estimate:  $_________________________________ 

Comments:  
________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________  

Legal Review:                          

Approved: ☐               Denied:  ☐ 

Cost Estimate:  $_________________________________ 

Comments:  
________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________ 

________________________________________________  
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Rev. 2012-1101 

VILLAGE OF HANOVER PARK BLOCK PARTY 
PERMIT APPLICATION 

This application must be submitted to the Village Clerk (30) thirty days prior to the event 
 

DATE OF EVENT___________________          TIME OF EVENT     From: ___________ To: _____________    
                                    (Not Later than Sunset) 
 

LOCATION OF EVENT 
(List Beginning and ending address on 
block) 

From:               
                                     

   To:             
         

BARRICADES NEEDED?          YES         NO   
FIRE DEPARTMENT PARTICIPATION?    YES         NO   
POLICE DEPARTMENT PARTICIPATION?    YES         NO   
 
Sponsor Name 
Date of Birth  Phone Number  
Address 
  

Email Address 
  

Secondary Contact Name 
Date of Birth  Phone Number   
Address  
  Email Address  
Sec. 58-894. - Restrictions and exemptions. 
 
Any permit issued pursuant to this Article shall be subject to the following restrictions and exemptions:  

(a) No block party or gathering shall extend beyond sunset upon any portion of the public right-of-way. 
(b) No public right-of-way shall be completely blocked by any block party or gathering, but rather, access must be available for any person 

wishing to use the public right-of-way for either pedestrian or vehicular purposes to obtain access to private property within the area of the 
block party.  

 
(c) That portion of the public right-of-way to be used by the block party or gathering shall be closed to vehicular traffic by an appropriate number 

of barricades provided by the village. The sponsor of the block party or gathering shall be required to sign a statement of responsibility for such 
barricades. Barricades will be delivered and picked up from the sponsor's residence by the Village. The sponsor shall be responsible for placing 
the barricades upon the public right-of-way in accordance with village instructions.  

 
(d) No block party or gathering shall occupy more than one block or cul-de-sac of any public right-of-way. 

 
(e) No alcoholic liquor shall be sold at any block party or gathering. 

 
(f) The sponsor shall be responsible for the removal of all litter, refuse, or property deposited in the public right-of-way as a result of the block 

party or gathering at the end of such block party or gathering.  
 

(g) No person attending any block party or gathering in the public right-of-way shall make any unreasonably loud or raucous noise or disturbance 
in violation of section 54-323 for persons not attending the block party or gathering.  

 
(h) No portion of the public right-of-way for which a block party permit has been issued shall be considered as a street, highway, public sidewalk, 

or public place for purpose of sections 86-11 and Section 66-15 of this Code for the duration of such permit.  
 
 
              
Signature of Sponsor        Date 
 

Reverse side must be completed 
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Police Department – Approval/Denial               Date: ________________ Village Clerk – Approval/Denial                     Date: ___________________ 

            
Date & Time of Event 

 
Seventy percent (70%) of homeowners who will be affected by the street being closed must sign. 

 
My signature gives my consent to hold the event listed on this application. 

 
Name Address 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

ALL PARTICIPANTS ARE ADVISED THAT THE STREET MUST BE MADE AVAILABLE TO 
EMERGENCY VEHICLES OR RESIDENTS REQUESTING ACCESS 
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Indemnification / Hold Harmless Agreement  
In consideration of the Village of Hanover Park permitting __________________ (name of sponsor / 
organization) to conduct __________________________  (name of event), the Organization 
recognizes, acknowledges and assumes any and all risks arising from or in any way related to the 
event. 
To the fullest extent permitted by law, the Organization hereby agrees to defend, indemnify and hold 
harmless the Village of Hanover Park, its officers, officials, employees and agents from and against all 
injuries, deaths, losses, damages, claims, suits, liabilities, judgments, cost, and expenses (including all 
attorney’s fees and costs), arising from, or resulting from or in any way related, directly and / or 
indirectly to the Event, except that arising out of the sole legal cause of the Village of Hanover Park, 
its officers, officials, employees and agents. 
The organization shall, at its own expense, appear, defend and pay all charges of attorneys and all costs 
and other expenses arising there from or incurred in connection therewith, and, if any judgment shall 
be rendered against the Village of Hanover Park, its officers, officials, employees and / or agents, in 
any such action, the Organization at its own expense shall satisfy and discharge same. 
The invalidity of any provision(s) of this INDEMNIFICATION / HOLD HARMLESS or 
unenforceability shall not affect the validity or enforceability of the remainder of the 
INDEMNIFICATION / HOLD HARMLESS. 
The Organization and the authorized signatory below warrant and represent that the authorized 
signatory below has full authority to execute and submit this application, including, but not by way of 
limitation, the INDEMNIFICATION / HOLDHARMLESS provisions contained herein. 
The organization and the authorized signatory below agree to inform the Village of Hanover Park of 
any changes in the application at least Five (5) days prior to the event. 
 
 
 
__________________________  ____________________   ___________________________ 
(Name of Sponsor)    (Date)    (Authorized Signatory) 
 
 
 
Signed and sworn before me this ______________ Day of _________________ 20_________ 
 
 
 
__________________________________ 
(Notary Public) 
 
 
ALL APPLICATIONS MUST BE SIGNED AND NOTARIZED. 
After submitting all forms, your application will be reviewed by the Village of Hanover Park staff.  All departments that will be involved 
in providing services or permits for the event will be notified.  Please do not assume that all aspects of the event will be approved.  You 
may be asked to make some changes to your plan based on the availability of services and scheduling of events.  
The Village of Hanover Park reserves the right to cancel any event at any time for reasons deemed necessary by the Village Board and / 
or Village Manager, or his designee. 
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HANOVER PARK RAFFLE LICENSE 
ORDINANCE REGULATIONS 

FEE FOR ISSUANCE OF RAFFLE LICENSE:  $5.00 

Sec. 58-563. - Eligibility for raffle license. 

(a)Raffle licenses shall be issued only to bona fide religious, charitable, labor, fraternal, educational, veterans organizations, political committees or other 

organizations that operate without profit to their members.  

(b)The following are ineligible for any license under this article: 

(1)Any person who has been convicted of a felony; 

(2)Any person who is or has been a professional gambler or gambling promoter. For purposes of this section, a "professional gambler" or "gambler promoter" 

shall mean any person who has been convicted of a violation of chapter 720, sections 5/28-1, 5/28-1.1 and 5/28-3 of the Illinois Compiled Statutes (720 ILCS 

5/28-1, 5/28-1.1, 5/28-3), as amended;  

(3)Any person who is not of good moral character and reputation in the community in which he resides; 

(4)Any firm or corporation in which a person defined in section 58-563(b)(1), (2) or (3) has a proprietary, equitable or credit interest, or in which such a person 

is active or employed;  

(5)Any organization in which a person defined in section 58-563(b)(1), (2) or (3) is an officer, director, or employee, whether compensated or not;  

(6)Any organization in which a person defined in section 58-563(b)(1), (2) or (3) is to participate in the management or operation of a raffle as defined in this 

article.  

Sec. 58-564. - Issuance, duration, revocation of raffle license. 

(a)The village clerk, within 30 days of filing of the application, after consideration of the application and all information obtained relative thereto, shall deny 

the application if the applicant is not entitled to a permit pursuant to the provisions of section 58-563 or if the application does not contain all of the information 

and documentation required in section 58-565. Endorsement shall be made by the village clerk on the application of the reason for the denial of the application. 

If the applicant has complied with all the provisions of section 58-565 and meets the eligibility requirements of section 58-563, the raffle license shall be issued 

forthwith. If the application is denied, the license application fee shall be deemed to have covered the cost of investigation and shall not be returned.  

(b)A raffle license issued under this article shall be valid for only one raffle. A separate application and fee shall be submitted for each raffle. Only 12 raffles 

shall be conducted by any applicant organization in a single calendar year within the village. No raffle license shall be valid after 120 days from its date of 

issuance.  

(c)Any raffle license issued hereunder shall be revoked by the village clerk if the holder of the license or anyone participating in conducting the raffle is 

convicted of a violation of any of the provisions of this article, has made a false material statement in the application, fails to meet the eligibility requirements 

of section 58-563 during the conducting of the raffle, or otherwise becomes disqualified for the issuance of a raffle license under the terms of this article. 

Immediately upon such revocation, written notice thereof shall be given by the village clerk to the holder of the license in person, or by U.S. mail, return receipt 

requested, addressed to the applicant's address set forth in the application. The permit shall become null and void upon the first to occur of the following:  

(1)Actual notice of revocation; 

(2)Return of the return receipt of the mailed notice, whether or not delivered to the license holder personally. 

Sec. 58-568. - Conduct of raffles. 

The conducting of raffles is subject to the following restrictions:  

(a)The entire net proceeds of any raffle must be exclusively devoted to the lawful purposes of the organization permitted to conduct that raffle.  
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(b)No person except a bona fide member of the organization licensed under this article may participate in the management or operation of the raffle.  

(c)No person may receive any remuneration or profit for participating in the management or operation of the raffle. 

(d)Raffle chances may be sold or issued only within the area specified on the license and winning chances may be determined only at those locations specified 

on the license.  

(e)No person under the age of 18 years may participate in the conducting of raffles or chances. A person under the age of 18 years may be within the area where 

winning chances are being determined only when accompanied by his parent or guardian.  

Sec. 58-569. - Raffles manager; bond. 

All operation of and the conduct of raffles shall be under the supervision of a single raffles manager designated by the organization holding the raffle license. 

The manager shall give a fidelity bond to the village clerk in the sum of $20,000.00 in favor of the organization conditioned upon his honesty in the 

performance of his duties. Terms of the bond shall provide that notice shall be given in writing to the village manager not less than 30 days prior to its 

cancellation. The president and board of trustees of the village may waive this bond requirement by including a waiver provision in the license issued to an 

organization upon submission to the president and board of trustees a statement signed by the officers of the applicant organization indicating that a unanimous 

vote of the members of the licensed organization requested waiver of the bond. Proof of existence of the bond shall be applied to the village clerk before any 

raffle tickets or chances are sold.  

Sec. 58-570. - Records. 

(a)Each organization licensed to conduct raffles and chances shall keep records of its gross receipts, expenses and net proceeds for each single gathering or 

occasion at which winning chances are determined. All deductions from gross receipts for each single gathering or occasion shall be documented with receipts 

or other records indicating the amount, a description of the purchased item or service or other reason for the deduction, and the recipient. The distribution of net 

proceeds shall be itemized as to payee, purpose, amount and date of payment.  

(b)Gross receipts from the operation of raffle programs shall be segregated from other revenues of the organization, including bingo gross receipts, if bingo 

games are also conducted by the same not-for-profit organization pursuant to license therefor issued by the department of revenue of the State of Illinois, and 

placed in a separate account. Each organization shall have separate records of its raffles. The person who accounts for gross receipts, expenses and net proceeds 

from the operation of raffles shall not be the same person who accounts for other revenues of the organization.  

(c)Each organization licensed to conduct raffles shall report promptly after the conclusion of each raffle to its membership and to the village manager, its gross 

receipts, expenses and net proceeds from raffles and the distribution of net proceeds itemized as required in this section.  

(d)Reports required by this section shall be preserved for three years, and organizations shall make available their records relating to operation of raffles for 

public inspection at reasonable times and places.  

Sec. 58-571. - Prize values, etc. 

(a)The aggregate retail value of all prizes awarded in a single raffle shall not exceed $15,000.00. 

(b)The maximum retail value of each prize awarded in a single raffle shall not exceed $10,000.00. 

(c)The maximum price which may be charged for each raffle chance is $10.00. 

(d)The maximum number of days during which chances may be issued or sold in connection with one raffle is 120 days. 

(e)The length of time between the sale of the first raffle ticket or chance and date of disbursement of prizes shall not exceed 120 days in any raffle.  

Sec. 58-572. - False, misleading or untrue information in application prohibited. 

It shall be unlawful for any person to file an application for a raffle license which contains false, misleading or untrue information.  
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RAFFLE LICENSE  
APPLICATION 

Organization Information  
Sponsor Organization 
Name 
  

Organization  Phone Number 
  

Organization Address 
  

 
City/State/Zip  

Presiding Officer Name 
  

Presiding Officer  Email 
  

Presiding Officer  
Street Address   

Presiding Officer  
Phone Number   

City  State/Zip  
Place of Incorporation   Date of Incorporation  
Type of Organization   Number of Members  
Raffle Manager     Attach fidelity bond to the village clerk in the sum of $20,000.00 
Raffle Manager Name 
  

Raffle Manager Email 
  

Raffle Manager  
Street Address   

Raffle Manager  
Phone Number   

Date of Raffle Sales and Location Where Sales are to be Made:  
Date  Location 

1.  

2.  

Drawing 

Date of Drawing  
  

Location of Drawing Winners 
  

Total Retail Value of All 
Prizes   Max Charge for Each Chance    
Maximum Retail Value of 
Each Prize  

The undersigned attests that the above named organization is organized not-for-profit under the law of the State of Illinois.  The undersigned does 
hereby state under penalties of perjury that all statements in the foregoing application are true and correct; that the officers, operators and workers 
of the raffle are bona fide members of the sponsoring organization and are all of good moral character and have not been convicted of a felony; that 
if a license is granted hereunder, the undersigned will be responsible for the conduct of the raffle in accordance with the provisions of the laws of 
the State of Illinois and this jurisdiction governing the conduct of such raffle. 

Date:  ___________________   Presiding Officer:  _____________________________________ 

Date:  ___________________   Secretary:  ___________________________________________ 

FEE:  $5.00  Date Paid:  __________  Date License Issued:  ___________  Lic #:  _____________ 
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RAFFLE LICENSE  
Report  

Each organization licensed to conduct raffles shall report promptly after the conclusion of each raffle to its 
membership and to the village manager, its gross receipts, expenses and net proceeds from raffles and the 
distribution of net proceeds itemized as required by Village Code. 

Gross Receipts  Expenses Net Proceeds from 
Raffles 

Distribution of Net 
Proceeds Itemized 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  David Webb, Police Chief 
   
SUBJECT: Ordinance Changes Based on New Special Events Policy 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
Staff requests the Village Board pass an ordinance which reflects the changes needed to 
be made to the Municipal Code based on the new Special Events Policy.   
 
Discussion 
 
At the October 4, 2012, Village Workshop, staff presented a new Special Events Policy to 
the Board members.  During the discussion, it was presented that several Village 
ordinances needed to be changed to reflect the new policy.  These changes were 
discussed at the Village Board Workshop and mainly reflect changes to time frames for 
Section 58-92, Section 58-93, Section 58-681, Section 58-772 and Section 58-892.  All of 
the approved changes are reflected in one ordinance drafted by Village Attorney Paul.   
 
Recommended Action 
 
Motion to pass the attached ordinance making changes to the Municipal Code of Hanover 
Park to reflect the new Special Events Policy.   
 
Attachments:  Ordinance 
 
 
    
 
 
 
 

Budgeted Item:     ____ Yes      _X__ No 
Budgeted Amount: N/A 
Actual Cost:  None 
Account Number:  
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ORDINANCE NO. O-12- 
 

AN ORDINANCE MODIFYING ARTICLE III, AMUSEMENTS (CARNIVALS); 
ARTICLE XXII, SIDEWALK SALES; ARTICLE XXVI, TENT SALES; 

AND ARTICLE XXXI, BLOCK PARTIES, OF CHAPTER 58 - LICENSES, 
PERMITS, AND BUSINESS REGULATIONS OF THE MUNICIPAL CODE 

OF THE VILLAGE OF HANOVER PARK, ILLINOIS 
 

 WHEREAS, the Village of Hanover Park is a home rule unit by virtue of the provisions 
of the 1970 Constitution of the State of Illinois and may exercise and perform any function 
pertaining to its government and affairs including adoption of this Ordinance; now, therefore, 
 
 BE IT ORDAINED by the President and Board of Trustees of the Village of Hanover 
Park, Cook and DuPage Counties, Illinois, as follows: 
 
 SECTION 1:  That Section 58-92 of Chapter 58 of the Municipal Code of Hanover Park, 
as amended, be and is hereby amended by deleting said paragraph in its entirety. 
 
 SECTION 2: That the Municipal Code of Hanover Park, as amended, be and is hereby 
amended by adding thereto in place of the deletion provided for in Section 1. of this Ordinance 
as Section 58-92 of Chapter 58, the following, together with a new (16) to (a) of Section 58-93 of 
Chapter 58, also as follows: 
 
 Sec. 58-92. - License required. 
  It shall be unlawful for any person to establish, set up, maintain, exhibit, conduct 
 or carry on in the village any carnival unless at least sixty (60) days prior to the event an 
 application for and thereafter a license to do so has been issued as hereinafter provided. 
 
 Sec. 58-93. - Prerequisites for issuance or maintenance. 

 (a) The following provisions must be met in order to obtain a license and maintain a  
  license once issued: 

* * * * * 

  (16) Employees and volunteers.  Each licensee shall provide to the Village at  
   least ten (10) days prior to the event the names, birth dates, and a copy of a 
   government issued form of identification for each employee and volunteer  
   working at the event. 

* * * * * 

 SECTION 3: That Section 58-681 of Chapter 58 of the Municipal Code of Hanover 
Park, as amended, is amended to read as follows: 
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 Sec. 58-681. - Permit required. 

It shall be unlawful for a licensed commercial establishment to conduct a  "sidewalk" 
sale without first applying for, at least thirty (30) days in advance of the sale, and 
thereafter obtain a sidewalk sale permit as herein provided. A "sidewalk" sale is the sale 
of goods, materials and products which are normally sold by that  commercial 
establishment. The outside sale and display along not more than 50 percent of the store 
frontage of seasonal merchandise including but not limited to salt, garden  supplies and 
holiday decorations shall be allowed without a permit but must comply with all other 
location requirements in Section 58-682(d). 

 SECTION 4: That (1) of Section 58-772 of Chapter 58 of the Municipal Code of 
Hanover Park, as amended, is amended to read as follows: 

 Sec. 58-772. - Regulations prerequisite to permit issuance. 

  The following regulations shall be the minimum requirements for the issuance 
 and maintenance of a tent sale permit:  

 (1) Applications for a tent sale permit shall be made at least thirty (30) days prior to  
  the day of the commencement of the sale by the licensed commercial   
  establishment and if in a common parking facility or area by the owner or   
  managing agent of that common facility.  

* * * * * 

 SECTION 5: That Section 58-892 of Chapter 58 of the Municipal Code of Hanover 
Park, as amended, is amended to read as follows: 

 Sec. 58-892. - Application. 

  Any person desirous of securing the permit required by Section 58-891of this 
 article shall file an application not less than thirty (30) days prior to the proposed date of 
 the event with the village clerk upon a form provided by the clerk setting forth the 
 following information:  

 (a) Proposed date and type of event and alternate date, if any, in case of rain. 

 (b) Location of right-of-way to be affected by proposed event, including a sketch of  
  the area, street, and right-of-way affected by this event.  

 (c) Hours during which event is proposed to be held. 

 (d) Name, address, and telephone number of person over the age of 18 years to be  
  designated as sponsor of the proposed event. 
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 (e) Signatures of one adult resident from 70 percent of the households whose   
  residents abut that portion of the public right-of-way to be affected by the   
  proposed event. The heading  of this list should state, "My signature on this paper  
  gives my consent to hold the event listed on this application."  
 
 SECTION 6:  That each section, paragraph, sentence, clause and provision of this 
Ordinance is separable and if any provision is held unconstitutional or invalid for any reason, 
such decision shall not affect the remainder of this Ordinance nor any part thereof, other than the 
part affected by such decision. 
 
 SECTION 7:  That except as to the amendments heretofore mentioned, all chapters and 
sections of the Municipal Code of Hanover Park shall remain in full force and effect. 
 
 SECTION 8:  That this Ordinance shall, by authority of the Village Board of the Village 
of Hanover Park, be published in pamphlet form.  From and after ten days after said publication, 
this Ordinance shall be in full force and effect. 
 
 ADOPTED this _______ day of ______________, 2012, pursuant to a roll call vote as 
follows: 
 
  AYES: 
 
  NAYS: 
 
       ABSENT: 
 
       ABSTENTION: 
 
 
 
      Approved:                                                                             
         Rodney S. Craig 
         Village President 
 
ATTESTED, filed in my office, and 
published in pamphlet form this ____      
day of ________________, 2012. 
 
 
_______________________________ 
Eira Corral, Village Clerk 
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Agreement Name: Cisco Services Maintenance Agreement____________________ 
 
Executed By:  Juliana Maller __________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Daniel McGhinnis, Chief Information Officer 
   
SUBJECT: Annual Maintenance Renewal for Cisco Services with Sound Incorporated 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
The annual maintenance agreement for the Cisco services, including phone system, 
network equipment, wireless network, and firewalls, is up for renewal.  The IT Department 
is requesting to renew the Cisco SmartNet maintenance agreement with Sound 
Incorporated.  
 
Discussion 
 
Competitive quotes for the Cisco SmartNet maintenance agreement were requested from 
Cisco certified partners.  The following quotes were received: 
  
 Sound Incorporated $33,399.00  

Unified Concepts  $33,522.36 
Meridian IT $34,211.26  

 
Recommended Action 
 
Motion to approve the Annual Maintenance Agreement with Sound Incorporated in the 
amount of $33,390.00 and authorize the Village Manager to sign the contract. 
 
Attachments: 
Meridian IT Quote 
Unified Concepts Quote  
Sound Incorporated Quote 

Budgeted Item:     __x__ Yes      ____ No 
Budgeted Amount: $34,000 
Actual Cost:  $33,399 
Account Number: 050-5010-471.03-36 
                                               001-0470-414.03-36 
                                               001-0470-414.03-11 
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QUOTE NUMBER: 20120905-VOHP

Date Quoted:

Valid Until:

Account Manager: Jeff Sernick

Maintenance Contract Specialist: Mike Meister Total: 34,211.26$       

TERMS: Payment due upon receipt of Invoice

SHIP TO: VILLAGE OF HANOVER PARK
2121 WEST LAKE STREET

HANOVER PARK, IL  60133

Quote 

Number

Contract 

Number Service Level Address1 Address2 Part Number Serial Number (Qty)

Renewal Start 

Date

Renewal End 

Date  Sale Price 

3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 WS-C4506E-S6L-96V+ 1 21-Nov-2012 20-Nov-2013  $           894.40 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 WS-C4506E-S6L-96V+ 1 21-Nov-2012 20-Nov-2013  $           894.40 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 C2951-VSEC/K9 1 21-Nov-2012 20-Nov-2013  $           825.60 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 MCS7825I4-K9-CMD1 1 21-Nov-2012 20-Nov-2013  $           481.60 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 MCS7825I4-K9-CMD1 1 21-Nov-2012 20-Nov-2013  $           481.60 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 MCS7825I4-K9-CMD1 1 21-Nov-2012 20-Nov-2013  $           481.60 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ATA187-I1-A= 1 21-Nov-2012 20-Nov-2013  $             20.64 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 WS-C3560X-48P-S 1 21-Nov-2012 20-Nov-2013  $           404.20 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CIVS-MSP-4RU 1 11-Jan-2013 10-Jan-2014  $           890.10 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CIVS-MSP-4RU 1 11-Jan-2013 10-Jan-2014  $           890.10 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CPS-MSP-1RU-K9 1 11-Jan-2013 10-Jan-2014  $           230.48 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA5510-K8 1 07-Sep-2012 06-Sep-2013  $           360.34 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 C2921-VSEC/K9 1 21-Nov-2012 20-Nov-2013  $           473.00 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 C2921-VSEC/K9 1 21-Nov-2012 20-Nov-2013  $           473.00 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA5510-BUN-K9 1 21-Nov-2012 20-Nov-2013  $           360.34 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 C2921-VSEC/K9 1 21-Nov-2012 20-Nov-2013  $           473.00 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 AIR-CT5508-50-K9 1 21-Nov-2012 20-Nov-2013  $        1,548.00 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 WS-C4506E-S6L-96V+ 1 21-Nov-2012 20-Nov-2013  $           894.40 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 WS-C4506E-S6L-96V+ 1 21-Nov-2012 20-Nov-2013  $           894.40 
3729653 SNT 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA-SSM-CSC-20-K9= 1 07-Sep-2012 06-Sep-2013  $           541.80 
3729653 SNTE 2121 WEST LAKE STREETHANOVER PARK, IL  60133 MCS-7825-I4-IPC1 1 22-Dec-2012 21-Dec-2013  $           698.32 
3729653 3953983 SNTP 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA5505-BUN-K9 1 01-Oct-2012 30-Sep-2013  $             86.00 
3729653 SNTP 2121 WEST LAKE STREETHANOVER PARK, IL  60133 MCS-7825-I4-IPC1 1 22-Dec-2012 21-Dec-2013  $           770.56 
3729653 3953983 SNTP 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA5505-UL-BUN-K9 1 01-Oct-2012 30-Sep-2013  $           143.62 
3729653 SNTP 2121 WEST LAKE STREETHANOVER PARK, IL  60133 MCS7825I4-K9-CMD1 1 22-Dec-2012 21-Dec-2013  $           770.56 

September 10, 2012

October 10, 2012
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Quote 

Number

Contract 

Number Service Level Address1 Address2 Part Number Serial Number (Qty)

Renewal Start 

Date

Renewal End 

Date  Sale Price 

3729653 3953983 SNTP 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA5510-CSC10-K9 1 01-Oct-2012 30-Sep-2013  $           747.34 
3729653 SNTP 2121 WEST LAKE STREETHANOVER PARK, IL  60133 C2901-VSEC/K9 1 10-Feb-2013 09-Feb-2014  $           419.68 
3729653 SAS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CIVS-MS-SW6.3 2 11-Jan-2013 10-Jan-2014  $           173.72 
3729653 SAS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CIVS-OM-SW6.3 1 11-Jan-2013 10-Jan-2014  $           548.68 
3729653 SAS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CIVS-VM-SW6.3= 1 11-Jan-2013 10-Jan-2014  $           270.90 
3729653 SAU 2121 WEST LAKE STREETHANOVER PARK, IL  60133 WCS-APBASE-50 1 22-Nov-2012 21-Nov-2013  $           687.14 
3729653 ESW 2121 WEST LAKE STREETHANOVER PARK, IL  60133 CUB-ATT-CON 5 22-Nov-2012 21-Nov-2013  $        1,414.70 
3729653 ESW 2121 WEST LAKE STREETHANOVER PARK, IL  60133 ER-USR-LIC-10-NEW 24 22-Nov-2012 21-Nov-2013  $           619.20 
3729653 ESW 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-ANLG-DEV-UWL 40 22-Nov-2012 21-Nov-2013  $             34.40 
3729653 ESW 2121 WEST LAKE STREETHANOVER PARK, IL  60133 LIC-UWL-PRO1 5 22-Nov-2012 21-Nov-2013  $           129.00 
3729653 ESW 2121 WEST LAKE STREETHANOVER PARK, IL  60133 LIC-UWL-STD-SLED-A 230 22-Nov-2012 21-Nov-2013  $        4,153.80 
3729653 ESW 2121 WEST LAKE STREETHANOVER PARK, IL  60133 PUBLIC-IP-DEV-UWL 4 22-Nov-2012 21-Nov-2013  $             13.76 

UCSS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-UCSS-ATT (Qty. 5) 22-Nov-2012 21-Nov-2013  $           744.60 
UCSS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-UCSS-UWL-PUB (Qty. 4) 22-Nov-2012 21-Nov-2013  $             29.92 
UCSS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-UCSS-UWL-PRO1 (Qty. 5) 22-Nov-2012 21-Nov-2013  $           193.80 
UCSS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-UCSS-UWL-STD1 (Qty. 230) 22-Nov-2012 21-Nov-2013  $        5,474.00 
UCSS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-UCSS-ER (Qty. 24) 22-Nov-2012 21-Nov-2013  $           326.40 
UCSS 2121 WEST LAKE STREETHANOVER PARK, IL  60133 L-UCSS-UWL-ANLG (Qty. 40) 22-Nov-2012 21-Nov-2013  $             81.60 

TREND MICRO2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA-CSC10-50UP-1Y    $           326.40 

TREND MICRO2121 WEST LAKE STREETHANOVER PARK, IL  60133 ASA-CSC20-500UP-1Y    $        2,448.00 

NOTES
WS-C3560X-48P-S INVALID SERIAL NUMBER PER CISCO.  FDO1450P0PC IS ON THE 

LOA REPORT AND QUOTED ABOVE
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Agreement Name: __________________________________________________________________________________ 
 
Executed By: Juliana Maller 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana A. Maller, Village Manager 
  Howard A. Killian, Director of Engineering and Public Works 
   
SUBJECT: Purchase of a 2-1/2 Ton Dump Truck 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
Fleet Services is recommending the purchase of a 2-1/2 ton dump truck from Prairie 
International of Springfield, Illinois in the amount of $152,644. 
 
Discussion 
The Village can take advantage of the State of Illinois Joint Purchasing Bid on large trucks.  
The FY13 budget includes $156,000 for the purchase of a 2-1/2 ton dump truck with plow 
and salt spreader.  We recommend the Village Board take advantage of this proposal. 
 

Vendor Item Amount 
Prairie International Trucks 

Springfield, IL 
2013 International with 

Body, Plow and Spreader $152,644 

 
This unit will be equipped for snow and ice control in the winter and general hauling and 
brush pickup as needed.  This unit is replacing a 2002 International dump used by the 
Street Division, which will still be in the Fleet for another 2 or 3 years for hauling spoil and 
as an emergency backup.  A 1999 International dump will be sold at auction. 
 
Recommended Action 
Motion to establish a purchase order to Prairie International Trucks for the purchase of a 
2013 International 2-1/2 ton dump truck in an amount not to exceed $152,644 and 
authorize the Village Manager to execute the necessary documents. 
 
 
   

Budgeted Item:     __X__ Yes      ____ No 
Budgeted Amount: $156,000 
Actual Cost:  $152,644 
Account Number: 061-6110-485-13.42 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By:  Juliana Maller 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana A. Maller, Village Manager 
  Howard A. Killian, Director of Engineering and Public Works 
   
SUBJECT: Purchase of Two 1-Ton Dump Trucks 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
Fleet Services is recommending the purchase of two 1-ton dump trucks from Currie Motors 
of Frankfort, Illinois in the amount of $141,690. 
 
Discussion 
 
The Village can take advantage of the Suburban Purchasing Cooperative Bid on Ford 
trucks.  The FY13 Budget includes $144,000 for the purchase of two 1-ton dumps for use 
by the Street Division.  These two units are different in their size and usage.  We 
recommend the Village Board take advantage of this proposal. 
 

Vendor Item Amount 

Currie Motors, Frankfort 2013 Ford F-450 Dump 
with Plow and Spreader $63,114 

 
 

2013 Ford F-550 Dump 
with Plow and Spreader 

$78,576 

 
The F-450 unit is designed primarily for snow and ice control in the Commuter Lot.  This is 
a slightly smaller unit capable of spreading both solid and liquid deicers.  This will replace a 
2001 Ford dump currently handling these duties.  
 
The F-550 unit is designed to handle one of our primary snow routes normally handled by 
an International 2-1/2 ton dump.  This unit will be capable of using both solid and liquid 
deicers in a greater volume with better control.  This unit is replacing a 2003 GMC Topkick. 
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These units are utilized during the majority of the year for general hauling and daily 
activities.  The two trucks being replaced will remain in the Fleet an additional 2 to 3 years 
in less demanding and critical applications.  A 1997 Ford 1 ton dump will be disposed of at 
auction. 
 
Recommended Action 
 
Motion to establish a purchase order to Currie Motors for the purchase of two 2013 Ford 1 
ton dumps in an amount not to exceed $141,690 and authorize the Village Manager to 
execute the necessary documents. 
 
  

Budgeted Item:     __X___ Yes      ____ No 
Budgeted Amount: $144,000 
Actual Cost:  $141,690 
Account Number: 061-6110-485-13.42 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
     
SUBJECT: Change of the January, 2013 Board Workshop and Regular Board Meeting 

Dates 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
Staff is requesting that the January 2013 Board Workshop and regular Board meeting 
dates be re-scheduled from the first and third Thursday, to the second and fourth Thursday 
of the month.  There are five Thursdays in January.   
 
Discussion 
The Christmas holiday falls on a Monday and Tuesday this year.  If we were to hold the 
Board meetings on the original date of January 3rd, agenda items would be due on the 
Tuesday, December 25th, when Village Hall is closed.  With there being a Board meeting 
on December 20, 2012 (the Thursday before the holiday), this will not give staff enough 
time to prepare agenda items and the agenda for the originally scheduled January 3, 2013 
Board meeting. 
 
Staff will also be working to meet the December 21, 2012 budget submittal deadline during 
this time.   
 
Recommended Action 
Motion to approve the change of the January, 2013 Board Workshop and regular Board 
meeting dates from January 3, 2013 to January 10, 2013; and from January 17, 2013 to 
January 24, 2013.   
 
 
 
 
Attachments:  N/A  

Budgeted Item:     ____ Yes      ____ No 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  

Regular Mtg. 11/1/12 
Page 94

8-A.13



Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
     
SUBJECT: Pass an Ordinance Allowing Video Gaming Pursuant to 240ILCS 40/1 and 

Establishing a Tax on Video Gaming Terminals 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
On July 13, 2009, the Video Gaming Act was signed into law by Governor Quinn. The Act 
legalizes video gaming and establishes a tax on the proceeds, a portion of which goes to 
the municipality where the video gaming takes place. At present, the ordinance of the 
Village of Hanover Park does not allow video gaming.  In 2009, the Village Board, by 
Ordinance, specifically prohibited video gaming in the Village.  
 
The Village has the option of either adopting a new ordinance that would allow for video 
gaming, or to choose to allow the ordinances prohibiting video gaming to remain in effect. 
This memo and the attached materials are intended to provide information to assist the 
Board in making that determination. 
 
Discussion 
 
Video Gaming Act Summary 
 
There are four categories of establishments where video gaming is allowed under the Act: 
 

(1) “Licensed establishments”: A licensed establishment is any licensed retail 
establishment where alcoholic liquor is served for consumption on the premises.  
 

(2) “Licensed fraternal establishment”: A licensed fraternal establishment is a location 
where a fraternal organization that derives its charter from its national parent 
organization regularly meets.  
 

(3) “Licensed veterans establishment”: A licensed veterans establishment is a location 
where a qualified veterans organization that holds a charter from its national parent 
organization regularly meets.  
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(4) “Licensed truck stop establishment”: A licensed truck stop establishment is a facility 
of at least three acres with a convenient store, separate diesel islands for fueling 
commercial motors vehicles and parking spaces for commercial vehicles.  
 

Video gaming is restricted within 100 feet of either a school or a place of worship under the 
Religious Corporation Act.   
 
No more than five video gaming terminals (VGT’s) are allowed in any single establishment. 
Income generated via VGT’s and related processes will be collected by the State of Illinois 
and distributed as follows: 
 

• A state imposed tax of 30% is imposed on net terminal income and shall be 
collected by the Board. 
 

• Of the tax collected under this Section, five-sixths shall be deposited into the Capital 
Projects Fund and one-sixth shall be deposited into the Local Government Video 
Gaming Distributive Fund. 
 

• Twenty-five percent of fees collected shall be paid, subject to appropriation by the 
General Assembly, to the Department of Human Services for administration of 
programs for the treatment of compulsive gambling. 
 

Survey of Other Municipalities 
 
As of July, 2012, a review of the Illinois Gaming Board’s website and the ordinances of 
various municipalities throughout the state indicates: 
 

• 344 municipalities in the State of Illinois do not allow video gaming 
• 342 municipalities in the State of Illinois do allow video gaming 
• 778 municipalities in the State of Illinois are not yet classified as allowing or not 

allowing video gaming 
 
FINANCIAL IMPACT: Given the lack of historical data, it is difficult to accurately assess 
the financial impact of video gaming.   Village video gaming revenues will be derived from 
5% of total video gaming revenue collected within Village limits. The funds will be collected 
by the State and deposited in a separate Local Government and Video Gaming Fund and 
will not be deposited into the State’s General Fund. The Illinois Municipal League advises 
using an estimate of between $1,500 and $2,000 per machine annually in local tax 
revenue.  
 
Additionally, the proposed ordinance before the Board would impose a Village tax on each 
machine.  The tax would generate $500 annually per machine.   
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Recommended Action 
 
Motion to pass an Ordinance Allowing Video Gaming Pursuant to 240ILCS 40/1 and 
imposing a tax on each Video Gaming Terminal.  
 
 
 
Attachments:  Ordinance 
 

Budgeted Item:     ____ Yes      __X__ No 
Budgeted Amount: $ N/A 
Actual Cost:  $ N/A 
Account Number: N/A 
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ORDINANCE NO. O-12- 
 

AN ORDINANCE ALLOWING VIDEO GAMING PURSUANT TO 
240 ILCS 40/1 AND IMPOSING A TAX ON EACH 

VIDEO GAMING TERMINAL 
  

 WHEREAS, the Video Gaming Act (230 ILCS 40/1) became law on July 13, 2009, by 
virtue of P.A. 96-0034; and 
 
 WHEREAS, the Illinois Gaming Board is authorized by the Act to license video game 
terminals and to promulgate regulations related to their operation;  
 
 WHEREAS, the Illinois Gaming Board had announced that it would not promulgate 
regulations with respect to video gaming for twelve to eighteen months following the approval of 
the Act; and 
 
 WHEREAS, pursuant to Section 27 of the Video Gaming Act, the  Village, by its 
Ordinance No. O-09-34, prohibited video gaming within its corporate boundaries because the 
Illinois Gaming Board had not and would not for some time issue regulations with respect to 
video gaming; and 
 
 WHEREAS, the Gaming Board has now adopted rules with respect to the licensing and 
regulation of video gaming; and 
 
 WHEREAS, the Village President and Board of Trustees now find it to be in the best 
interests of the Village to allow video gaming within the Village in accordance with the 
provisions of this ordinance; and 
 
 WHEREAS, the Village of Hanover Park is a home rule unit by virtue of the provisions 
of the 1970 Constitution of the State of Illinois and may exercise and perform any function 
pertaining to its government and affairs including adoption of this Ordinance; now, therefore, 
 
 BE IT ORDAINED by the President and Board of Trustees of the Village of Hanover 
Park, Cook and DuPage Counties, Illinois, as follows: 
 
 SECTION 1:  The foregoing recitals are hereby incorporated in this Section 1 as if said 
recitals were fully set forth herein. 
 
 SECTION 2:   That Section 10-42 in Chapter 10, Alcoholic beverages, of the Municipal 
Code of Hanover Park, as amended, be and is hereby amended to read as follows: 
 
  Sec. 10-42. - Prohibited activities. 
 
   (a) It shall be unlawful to peddle alcoholic liquor in the    
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    village. 
   (b) It shall be unlawful for any person under the age of twenty-one  
    years to play or operate a video gaming terminal. 
   (c) It shall be unlawful for any licensee, its employees or agents, to  
    allow any person under the age of twenty-one years to play or  
    operate a video gaming terminal. 
 
 SECTION 3:  That Chapter 10, Alcoholic beverages, of the Municipal Code of Hanover 
Park, as amended, be and is hereby amended by adding thereto as a new Section 10-42.5 of  
Chapter 10, the following: 
 
  Sec. 10-42.5 - Gambling and video gaming. 
 
   (a) It shall be unlawful to permit any gambling on any premises  
    licensed to sell alcoholic liquor, except as otherwise provided  
    herein.  
 
   (b) Premises licensed to sell alcoholic liquor are authorized to operate  
    video gaming  terminals only when licensed by the Illinois Gaming 
    Board pursuant to the provisions of  the Illinois Gaming Act, 230  
    ILCS 40/1 et seq. and in accordance with this Section. 
 
   (c) Every establishment licensed to sell alcoholic liquor by the liquor  
    control commissioner  of the village and licensed to operate a video 
    gaming terminal by the Illinois Gaming Board pursuant to the  
    provisions of the Illinois Video Gaming Act, 230 ILCS 40/1 et  
    seq., shall pay a tax which tax is imposed on each video gaming  
    terminal within the Village.   
 
   (d) The annual tax for each video gaming terminal shall be $500.00.   
 
   (e) The tax shall be for a period ending on April 30 of each year.   A  
    full yearly tax shall be paid for each terminal issued between  
    the period of May 1 through October 31. In the event that any new  
    terminal is sought between the period of November 1 through  
    April 30, the tax for such new terminal shall be 50% of the annual  
    tax. 
 
   (f) Upon payment of the video gaming terminal tax, the village clerk  
    shall issue a video gaming tax sticker which shall be affixed to  
    each video gaming terminal in a conspicuous place, readily   
    identifiable upon public inspection.  Video gaming tax stickers  
    shall not be transferable. 
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   (g) It is unlawful to operate a video gaming terminal in the village  
    without paying the tax and having a valid video gaming tax sticker  
    affixed thereon. 
 
   (h) No more than five (5) video gaming terminals shall be located on  
    any premises licensed to sell alcoholic liquor. 
 
   (i) Video gaming shall be located in an area that is restricted to  
    persons over twenty-one (21) years of age. 
 
   (j) Video gaming terminals may not be operated or played during the  
    hours alcoholic liquor sales are prohibited as provided in Section  
    10-18 of this Chapter.  
 
   (k) Every establishment licensed to sell alcoholic liquor shall comply  
    with all provisions of  the Illinois Video Gaming Act, 230 ILCS  
    40/1 et seq., and all rules, regulations and restrictions imposed by  
    the Illinois Gaming Board.  
 
 SECTION 4: That Ordinance No. O-09-34, adopted by the President and Board of 
Trustees on November 5, 2009, is hereby repealed, and that Section 66-47 - Video gaming 
prohibited, of Chapter 66 of the Municipal Code of Hanover Park, as amended, be amended by 
deleting it in its entirety. 
 
 SECTION 5:  That each section, paragraph, sentence, clause and provision of this 
Ordinance is separable and if any provision is held unconstitutional or invalid for any reason, 
such decision shall not affect the remainder of this Ordinance nor any part thereof, other than the 
part affected by such decision. 
 
 SECTION 6:  That except as to the amendments heretofore mentioned, all chapters and 
sections of the Municipal Code of Hanover Park shall remain in full force and effect. 
 
 SECTION 7:  That this Ordinance shall, by authority of the Village Board of the Village 
of Hanover Park, be published in pamphlet form.  From and after ten days after said publication, 
this Ordinance shall be in full force and effect. 
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ADOPTED this          day of                      , 2012, pursuant to a roll call vote as follows: 
 
  AYES: 
 
  NAYS: 
 
       ABSENT: 
 
       ABSTENTION: 
      Approved:                                                                   
        Rodney S. Craig 
        Village President 
 
ATTESTED, filed in my office, and 
published in pamphlet form this       
day of                      , 2012. 
 
________________________________                                                              
Eira Corral, Village Clerk 
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Agreement Name: ___________NONE__________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park  AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Eira L. Corral, Village Clerk/Collector 
 
SUBJECT: New Class B - All Liquor Off Premise Liquor License     

       
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
RECOMMENDED FOR CONSENT AGENDA:    Yes        No 
 
MEETING DATE: November 1, 2012 
________________________________________________________________________ 
 
Executive Summary 
 
The establishment Roop, Inc., DBA Susana Beverage Depot, currently holds a Class F 
Liquor License and is seeking approval for a Class B Liquor License.     
 
Discussion 
 
Roop, Inc., DBA Susana Beverage Depot, is located at 1509 Irving Park Rd.  The 
establishment is currently a convenience store which presently holds a Class F license to 
sell beer and wine in its original package for consumption off the premises.  Roop, Inc. has 
submitted an application to the liquor commission to change their classification to a Class 
B license for the retail sale of all alcoholic liquor in its original package for consumption off 
the premises.  
 
The application has been reviewed by the Clerk’s Office for compliance with all Municipal 
Code requirements and has been approved by the Liquor Commissioner. 
 
Recommended Action 
 
Motion to pass an ordinance increasing the number of Class B liquor licenses (Roop, Inc. 
DBA Susana Beverage Depot). 
 
 
Attachments: Ordinance  
       Budgeted Item:     ____ Yes      _X_ No 

Budgeted Amount: N/A 
Actual Cost:  N/A 
Account Number: N/A 
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ORDINANCE NO. ____________________ 
 
 

AN ORDINANCE INCREASING THE NUMBER 
OF CLASS B LIQUOR LICENSES 

(ROOP INC. DOING BUSINESS AS SUSANA BEVERAGE DEPOT) 
 

 WHEREAS, the Liquor Control Commission has determined that Roop Inc. doing 
business as Susana Beverage Depot is qualified for a Class B license for its convenience 
store located at 1509 Irving Park Road; and  
 
 WHEREAS, Roop Inc., doing business as Susana Beverage Depot will relinquish 
its 2012 Class F License requiring the reduction of the number of Class F licenses. 
 
 WHEREAS, the Liquor Commissioner has recommended to the Board of Trustees 
the creation of a Class B license for issuance to Roop Inc. and the corresponding 
reduction in the number of F licenses. 
 
 NOW, THEREFORE, BE IT ORDAINED by the President and Board of 
Trustees of the Village of Hanover Park, Cook and DuPage Counties, Illinois as follows: 
 
 SECTION 1:  That the provisions concerning class band class F licenses in Section 
10-8 of the Municipal Code of Hanover Park, as amended, be and is hereby amended to 
read as follows: 
 
 "Sec. 10-8 Number of Licenses to be issued. 
 
 There shall be issued in the Village of Hanover Park no more than the following 
number of licenses, to be in effect at any one time: 
 
  *       *       *       *       * 
  Class B - Nine (9) 
  *       *       *       *       * 
  Class F - Seven (7) 
  *       *       *       *       * 
 
 SECTION 2:  That the Village Clerk be and is hereby directed to publish this 
ordinance in pamphlet form. 
 
 SECTION 3:  This ordinance shall be in full force and effect from and after its 
passage, approval, and publication in the manner and form required by law.   
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ADOPTED this 1st day of November, 2012, pursuant to a roll call vote as follows: 
 
   AYES: 
 
              NAYS: 
 
          ABSENT: 
 
ABSTENTION: 
 
           APPROVED by me this     day of          , 2012 
 
            _____________________________________ 
                        Rodney Craig, Village President 
 
ATTESTED, filed in my office, and 
published in pamphlet form this      
day of          , 2012 
 
_______________________________ 
             Eira Corral Village Clerk 
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