
 

 

 

 

VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR WORKSHOP MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, February 21, 2013 

6:00 p.m. 
 

AGENDA 
 

1. CALL TO ORDER-ROLL CALL 
 

2. ACCEPTANCE OF AGENDA 
 

3. REGULAR BOARD MEETING AGENDA ITEM REVIEW 
 

4. DISCUSSION ITEMS 
 

a. Amendment to PUD Special Use and Minor Changes to PUD Plat for Propane 
Tank at Menards 
 

b. Fiscal Year 2013-2014 Proposed Budget 
 

c. Home Rule Sales Tax Increase 
 

d. Illinois Cooperative Job Order Contract 
 

5. STAFF UPDATES 
 

a. Hanover Square Shopping Center 
 

i. Property Manager’s Report 
 

b. Village Hall Remodel 
 

6. NEW BUSINESS  
 

7. ADJOURNMENT 
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   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Katie Bowman, Village Planner 
   
SUBJECT: Amendment to PUD Special Use and Minor Change to PUD Plat for 

Propane Tank at Menards  
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: February 21, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
The Village has received a request for an Amendment to the Planned Unit Development 
Special Use and a Minor Change to the Planned Unit Development Plat for a automobile 
service station special use (propane dispensary) and a reduction in the number of parking 
spaces from Menards. 
 
Background 
The applicant proposes to operate a 1,000 gallon propane tank intended to dispense to 
propane-fueled automobiles and machinery, as well to refill smaller propane tanks for 
consumer use, in the parking lot of the Menards hardware store.  The service is being 
installed as a part of State of Illinois initiative to promote clean fuels and alternative energy.   
 
The subject property is located at 7435 Barrington Road, at the northeast corner of the 
intersection of Barrington and Irving Park Roads.  The property is zoned B-2 Local 
Business District.  The area is currently used for 8 parking spaces.  The adjacent land use 
to the north is R-4 Multi-Family Residence District, to the east is R-2 Single-Family 
Detached Residence District and B-2 Local Business District, to the south and west are B-
2 Local Business District.  The subject property is located within the Menards Planned Unit 
Development, which was approved as a Planned Unit Development Plat with a special use 
for a Planned Unit Development on June 30, 2005 by Ordinance O-05-30.   
 
Discussion 
The proposed propane dispensary is classified in the Zoning Ordinance as an Automobile 
Service Station, which requires Special Use approval.  It is proposed to operate as 
accessory to the main Menards store, serving this principal use in function, and having a 
lesser size and intensity of use.  The propane dispensary use is to be operated by certified 
personnel and will not be ‘self-serve.’ The hours of operation are to be the same as that of 
the store, currently as 6:30 am – 10:00 pm on Monday-Saturday and 8:00 am – 8:00 pm 
on Sunday.  The location of the tank is proposed so that it may be viewed and easily 
accessed by personnel at the Menards service desk.  The service area will be managed 
and operated by Menards.  The Ferrellgas propane company will install and service the 
propane tank, as well as train Menards personnel for propane dispensing certification.   
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The use is to be located in the northeast corner of the Menards parking lot, within an 
approximately 1,454 square foot area.  The tank will be located within a 348 square foot 
enclosure, surrounded by a 6 foot tall wood composite fence.  A 9 foot high green metal 
‘versatube’ canopy will be located within the enclosure to cover a small storage shed and 
other equipment.  The tank may be accessed via a dispensing pump and credit card 
reader, located outside of the fence and enclosed within two 48 inch safety bollards.  
Additional vehicle loading and waiting will be provided in 3 stacked loading spaces and 3 
temporary parking spaces to the east.  See Exhibits 1 and 2 for Site Plan and Elevations. 
 
Based upon operation of the service at similar stores in Illinois, the applicant estimates that 
approximately 2-4 customers per hour will access the tanks, including 1-2 customers per 
hour filling individual propane cylinders.  In total, it is estimated that 19 customers will 
access the tank to fill individual cylinders a day and 4-10 customers will access the tank to 
fill propane-fueled vehicles (including 4 Menards vehicles).  As the location of a vehicle 
filling valve is typically on the driver’s side, traffic flow is proposed to travel from east to 
west, with direct access from the middle entry drive on Bristol Lane and indirect access 
from the entry drives along Barrington and Irving Park Roads.   
 
Staff Comment 
 
Amendment to Planned Unit Development Special Use 
Staff finds the proposed Automobile Service Station use to be consistent with the purpose 
of the original Planned Unit Development Special Use, being a complimentary and 
secondary use to the main hardware store use.  The automobile service station use is also 
appropriate for the B-2 district and the long-term land use plans for the property, which is 
to “provide for a wide range of retail stores and related commercial establishments 
providing for both day-to-day and occasional shopping needs.”  Staff finds that the 
proposed special use will have limited physical impact on surrounding properties, as the 
volume of customers is not expected to be high and the use is to be contained within the 
existing parking lot. The proposed use will bring an additional service to the area that does 
not exist in the vicinity and is within a growing sector.   
 
However, Staff does not find that the property meets the goals of the Irving Park Corridor 
Study and Comprehensive Plan for the area, particularly as they relate to quality of 
physical appearance and enforcement of landscape codes.  Conditions to address this 
inconsistency are discussed below. 
 
Minor Change to the Planned Unit Development Plat 
The development proposed will require a Minor Change to the Planned Unit Development 
(PUD) Plat on the property to reduce the overall number of parking spaces, and to reduce 
the required number of stacking spaces for a drive through facility.  Minor PUD changes 
are those which do not change the concept or intent of the development.  A minor PUD 
change is found to be appropriate here, as the use will be accessory to that of the main 
hardware store use and does not include a permanent structure.  There will be no changes 
to the overall use and impact of the site, and specifically no change to the following: 
density, open space, roadways, ingress/egress, building locations, and use of existing 
structures.   
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The installation of this use will require a reduction in the overall number of parking spaces 
for the primary Menards hardware store use by 8, from 444 to 436.  The original Planned 
Unit Development approval for the property included a variance for the reduction in the 
overall number of parking spaces from the 1,109 total required spaces for the retail and 
warehouse uses onsite.  The applicant finds that the current number of parking spaces 
serves their use sufficiently, and Staff observations confirm this.  The relatively small 
reduction of spaces is not expected to have significant impact on the ability of the parking 
lot to serve its customers. 
 
The proposed location of this use will also require a reduction in the number of stacked 
parking spaces required for waiting in drive-through facilities.  A minimum of 8 stacking 
spaces are required per drive through lane.   A total of 3 stacking spaces and 3 temporary 
parking spaces are provided for this use.  Based upon Staff and Development Commission 
recommendations, the applicant has adjusted the location of the enclosure.  The location 
has been moved to the west to allow for more vehicles to wait in line to the rear (east). 
 
Conditions 
The Development Commission considered the request for an Amendment to the PUD 
Special Use and a Minor Change to the PUD Plat at their meeting of January 17, 2013.  
After discussion, the majority of the Development Commissioners recommended approval 
of the requests.  They recommended several conditions to ensure a limited impact of the 
use on the surrounding properties and to bring the property closer to conformance with 
Village Codes and the recommendations of the Irving Park Corridor Study. 
 
Tank Location and Parking – Based upon the Development Commission and Staff’s 
recommendation, the applicant has moved the location of the tank enclosure to the west of 
its originally proposed location (Exhibit 2).  This will allow for additional stacked parking 
spaces for vehicles waiting to the east to use the tank.  Several Development 
Commissioners also recommended that additional spaces be blocked off for ‘no parking’ to 
the rear (south) of the enclosure as a safety measure.  They asked Staff evaluate further 
and recommend whether any additional site plan changes were needed, taking into 
consideration safety requirements and minimized loss of parking spaces.   
 
The Hanover Park Fire Department and State Fire Marshall have reviewed the currently 
proposed plans, which are standard across stores statewide, noting that they do not find 
the placement of parking spaces to the south of the enclosure to be a safety hazard.  Staff 
has evaluated this concern and recommends that the currently proposed plans, dated 
February 8, 2013 be approved, with no further parking spaces removed.   
 
Landscaping – Existing landscaping onsite is significantly below that required by current 
code.  Considering the parking lot requirements alone, only 49% of required landscaped 
area, 65% of required trees, and 3.8% of required shrubs are provided.  The river rock 
ground cover in parking lot islands is not in conformance, only vegetative ground cover 
such as mulch or grass may be used.  Additionally, the two freestanding signs do not have 
the any foundation landscaping, which is required to include at least 6 shrubs in a 2 foot 
radius landscaped area around the sign. 
 
The current landscape plan was approved as a part of the Menards Planned Unit 
Development Special Use and Plat.  However, when the PUD is amended in order to alter 
the Special Use and Plat, as is occurring here, additional conditions of approval may be 
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applied.  Both the Development Commission and Staff recommend that conditions be 
imposed to ensure that the landscaping onsite be brought closer into conformance with 
current code.  Such improvements will bring it closer to that required for other properties 
throughout the area and help to enact recommendations of the Irving Park Corridor Study 
and Comprehensive Plan.   
 
The Irving Park study notes the importance of properties at the intersection of Barrington 
and Irving Park Roads, encouraging the Village to work with landlords to improve their 
properties so that they project a positive image of the Village that compliments neighboring 
communities.  The Menards property is a large and important part of this intersection that 
should serve as an example to other properties, rather than an exception.  The 
Comprehensive Plan calls for quality and maintained landscaping that provides adequate 
buffering and screening of a development throughout the Irving Park Road Corridor. 
 
As such, recommend a condition that additional landscaping be added throughout the site.  
The Development Commission recommended that additional shrubs be added throughout 
all parking lot islands and additional landscaping be installed around the two freestanding 
signs to meet Village Code, with the final landscape plan subject to approval by the Village 
Planner.  Staff agrees with the Development Commission’s recommendation, and adds 
that enough shrubs should be added to bring the landscaping significantly closer to the 
total amount required onsite.  Taking into consideration that 49% of the required landscape 
area is provided, Staff recommends that at least 49%, or 266, of the 542 shrubs required 
be installed.  With 21 shrubs in the parking lot at this time, an additional 245 shrubs are 
recommended to reach a total of 266. 
 
The applicant has discussed this recommendation with Staff and has proposed to install 45 
additional shrubs throughout the parking lot islands (2-3 per island) and to provide 
landscaping that exceeds code around the freestanding sign on Irving Park Road (see 
Exhibit 3).  Staff does not find this proposal to be acceptable and recommends that 
additional shrubs be added at the Barrington Road sign, throughout all parking lot islands, 
and along the entire long island to the south and in islands to the north where no additional 
shrubs are currently proposed. 
 
Recommended Action 
 
Staff recommends approval of the request for an Amendment to the PUD Special Use and 
Minor Change to the PUD Plat with the following conditions: 
1. The property shall conform to the site plan, dated February 8, 2013, by Menard, Inc. 

Store Planning & Construction, with the final site plan subject to approval by the Village 
Planner. 

2. Additional landscape improvements are to be installed throughout the site, to include 
additional shrubs throughout all parking lot islands to meet 49% of the required 
number, and additional landscaping installed around freestanding signs to meet 
Village Code, with the final landscape plan subject to approval by the Village Planner. 

3. No signs are approved as a part of this request. 
4. Automobile Service Station Use must be operated by certified personnel, no self-serve 

is permitted. 
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5. Automobile Service Station Use may only be operated during the normal hours of 
operation for the primary Menards retail store. 

6. Automobile Service Station Use must remain accessory to the primary Menards retail 
hardware store use, being subordinate in size and intensity, and under the same 
ownership and control as the primary use of a Menards hardware store. 

 
Staff requests that the Village President and Board of Trustees discuss the application.  If 
approval is recommended, Staff requests that the Village Board consider conditions that 
would help to improve the quality of the landscaping in order to mitigate the impact of the 
proposed use, consistently enforce codes, and meet the goals of the Irving Park Corridor 
Study and Comprehensive Plan for the area. 
 
Attachments Exhibit 1 – Elevations 

Exhibit 2 – Site Plan 
Exhibit 3 – Landscape Plan 
Exhibit 4 – Development Commission Findings of Fact 

 

Budgeted Item:     ____ Yes      __X__ No 
Budgeted Amount: $ N/A 
Actual Cost:  $ N/A 
Account Number: N/A 
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Updated Site Plan Exhibit 2
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Updated Landscape Plan
Exhibit 3
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Exhibit 4 

DEVELOPMENT COMMISSION 
FINDINGS OF FACT 

7435 BARRINGTON ROAD – MENARDS 
MINOR CHANGE TO PLANNED UNIT DEVELOPMENT PLAT AND 
AMENDMENT TO PLANNED UNIT DEVELOPMENT SPECIAL USE 

 
I. Subject 
 
Consideration of a request by Allen Silbernagel (applicant) on behalf of Menard, Inc. (property 
owner) for a Minor Change to the Planned Unit Development Plat and Amendment the Planned 
Unit Development Special Use pursuant to the Village of Hanover Park Zoning Ordinance. 

Specifically, the following items must be approved: 
• Minor Change to the Planned Unit Development Plat, to reduce the number of parking 

spaces, from Section 110-4.6.7.b 
• Amendment to the Planned Unit Development Special Use, to include an Automobile 

Service Station, from Section 110-5.9.2.c 
 
II. Findings 
 
On January 17, 2013 after due notice as required by law, the Hanover Park Development 
Commission held a public hearing on the subject request concerning the Minor Change to the 
Planned Unit Development Plat. No objectors appeared and no written objections were filed.   
 
The Development Commission has made the following findings regarding the request to amend 
the Planned Unit Development Special Use: 
 

A.  Public Health, Safety, and Welfare 
The proposed use will not negatively impact the public health, safety or welfare of the 
community.  Compliance with all pertinent state and local requirements related to 
propane tanks will be confirmed prior to issuance of a Building Permit. 

 
B. Surrounding Property Use and Value 
The proposed special use will not be injurious to the use and enjoyment of other property 
in the immediate vicinity for the uses already lawfully established or permitted, nor 
substantially diminish and impair property values within the neighborhood.  The use will 
be contained within the subject property and will increase the utilization of the subject 
property. 
  
C. Conformance with Comprehensive Plan 
The proposed development is generally in conformance with the goals and objectives set 
forth in the Comprehensive Plan to “foster a diverse property and sales tax base that 
expands the Village’s supply of goods and services and increases employment 
opportunities.”  As conditioned, it is also generally in conformance with the 
recommendations of the Irving Park Corridor Study to support current successful 
businesses and improve the identity of the area. 
 
D.  Development and Improvement of Surrounding Property 
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The proposed development will not impede the normal and orderly development and 
improvement of surrounding property.  The site is designed and use conditioned so as to 
mitigate potential off-site impacts and allow for the use to be fully served onsite. 

 
E. Utilities, Access Roads, and Drainage 
All utilities will be installed according to Engineering, Fire, Building and other life safety 
regulations. Existing access roads provide safe and efficient on-site traffic flow.   

 
F. Ingress and Egress to Public Streets 
Ingress and Egress to the site from Barrington Road, Irving Park Road, and Bristol Lane 
is provided by multiple existing access drives.  No additional access facilities are 
required.   
 
G. Conformance with Zoning Restrictions 
The property is zoned B-2 Local Business District, which permits planned unit 
developments and auto service stations with a special use.  With the exception of a 
reduction in the overall parking and stacked parking and landscaping, which was 
approved as constructed as a part of the planned unit development special use, the 
proposed site plan is in conformance with the restrictions of the Zoning Ordinance. 
  
H. Minimization of Adverse Effects 
As conditioned, the site plan will be designed to minimize potential adverse impacts to 
surrounding properties. Surrounding uses are compatible with the proposed special use.  
The proposed use does not present a significant expansion of the current commercial use.   

 
III. Recommendations 
 
Accordingly, by a vote of 5 to 2, the Development Commission recommends approval of the 
request, subject to the following conditions: 

1. The property shall conform to the site plan, dated December 13, 2012, by Menard, Inc. 
Store Planning & Construction, subject to the following change: 
a. Location of tank enclosure is to be moved to the west and resulting alterations made 

to the location and number of stacked and temporary loading parking spaces, taking 
into consideration safety requirements and minimized loss of parking spaces, 
with final design to be approved by the Village Planner. 

2. Additional landscape improvements are to be installed throughout the site, to include 
additional shrubs throughout all parking lot islands as feasible and additional 
landscaping installed around freestanding signs to meet Village Code, with the final 
landscape plan subject to approval by the Village Planner. 

3. No signs are approved as a part of this request. 
4. Automobile Service Station Use must be operated by certified personnel, no self-serve is 

permitted. 
5. Automobile Service Station Use may only be operated during the normal hours of 

operation for the primary Menards retail store. 
6. Automobile Service Station Use must remain accessory to the primary Menards retail 

hardware store use, being subordinate in size and intensity, and under the same ownership 
and control as the primary use of a Menards hardware store. 
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Exhibit 5 – Landscape Photos for Menards and Surrounding Properties 

Menards – 7435 Barrington – Parking Lot & Signs – Summer and Winter 

      

       

Barrington Road Sign Base      Irving Park Road Sign on Vacant Lot  

River Rock used in 
parking islands 
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McDonald’s – 7455 Barrington Road – Summer and Fall 

       

       

McDonald’s  
utilizing mulch 

Menards 
utilizing rock 
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Former Krispy Kreme – 7425 Barrington Road – Fall and Winter 

       

 

  

Krispy Kreme 
utilizing grass 

Menards 
utilizing rock 
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Bank of America – 1500 Irving Park Road – Summer and Fall 

      

               

Bank of America 
utilizing grass 
and mulch 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Rebekah Flakus, Finance Director 
   
SUBJECT: Fiscal Year 2013-2014 Proposed Budget 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: February 21, 2013 – Board Workshop 
_______________________________________________________________________ 
 
Executive Summary 
 
Review the proposed Fiscal Year 2013-2014 Annual Budget and give direction to bring 
proposed budget to the March 21, 2013 Village Board Meeting for Approval. 
 
Discussion 
 
Staff presented a proposed Fiscal Year 2013-2014 Annual Budget to be reviewed by the 
Finance Committee on January 31, 2013.  Review of the entire budget process and the 
steps Staff took to present a balanced budget were discussed and reviewed by the 
Committee.  Revisions were made to ensure community programs and events were 
included at the same level they are in the Fiscal Year 2013 Budget. Staff supports the 
Finance Committee’s recommended Budget, as the Budget remains balanced.    
 
As part of the budget process, Staff worked with Village Manager Maller to reduce General 
Fund budgeted expenditures by $1,135,548.  The reductions include $513,829 in 
personnel costs, $30,299 in commodities, $249,920 in contractual services and $341,500 
in capital outlay. These reductions and the revisions made by the Finance Committee bring 
the total General Fund Budgeted Expenditures to $29,757,620. Significant expenditures 
within the proposed budget include funding the General Fund’s portion of the ERP 
(software) System, staffing a Community Development Director Position, and providing 
sufficient funding for Capital Projects and Vehicle Replacement. 
 
Included in the proposed Fiscal Year 2013-2014 Budget is a 0.25% Home Rule Sales Tax 
increase which should provide an additional $940,000 in General Fund Revenues.  
Revenues throughout remain relatively stagnant in the General Fund except for Sales Tax 
and Income Tax.  General Fund Proposed Fiscal Year 2013-2014 Revenues total 
$29,527,849. Staff requests direction to proceed with the Home Rule Sales Tax increase in 
order to have the Ordinance filed before the State’s deadline of April 1, 2013.   
 
Use of General Fund Reserves in an amount of $228,415 is proposed to balance the 
General Fund.  Current Fiscal Year savings of holding positions open for as long as 
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possible has allowed for this amount of reserves to be available. The Fiscal Year 2013 
budget projects a surplus within the General Fund of $180,068 and is under budget by 
$408,483.  Staff is recommending using $228,415 of the fund balance to fund the ERP 
(software) System in the Fiscal Year 2014 proposed Budget. 
 
The Water & Sewer Fund Budgeted Revenues are $11,171,924 for Fiscal Year 2013-
2014. The $653,288 increase over the Fiscal Year 2013 projected revenues is primarily 
due to anticipated water rate increases.  Budgeted expenditures for the Water & Sewer 
Fund total $12,123,132, an increase of $1,073,706 compared to the Fiscal Year 2013 
Budget.  An increase in capital projects, vehicle maintenance and JAWA fixed costs are 
the majority of the difference.  
 
Attached are budget details for all Village Funds, including additional breakdowns of 
Revenue and Expenditures for the General Fund.  
 
Recommended Action 
 
Proceed with completion of the Fiscal Year 2013-2014 Annual Budget document and 
include on March 21, 2013 Village Board Meeting Agenda for final approval. 
 
 
 
Attachments: All Funds Budget Summary, General Fund Budget highlights, Budget 
Detail by Fund, Home Rule Sales Tax Comparison Charts 

Budgeted Item:     ____ Yes      ____ No 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Rebekah Flakus, Finance Director 
   
SUBJECT: Home Rule Sales Tax Increase 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: February 21, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
Direction to create an Ordinance to increase the Village of Hanover Park’s Home Rule 
Sales Tax by 0.25% to be Approved by the Village Board on the March 7, 2013 Board 
Meeting. 
 
Discussion 
As part of the budget process, Staff worked with Village Manager Maller to reduce General 
Fund budgeted expenditures and find ways to increase revenues to present a balanced 
budget.  Staff reduced expenditures by over $1.1 million and recommended increasing the 
Home Rule Sales Tax by 0.25% in order to remedy the structural deficit within the budget. 
Increasing the Home Rule Sales Tax should provide an additional $940,000 in General 
Fund Revenues.   The Finance Committee reviewed and agreed to the proposed increase 
in the Home Rule Sales Tax.  
 
Staff reviewed all sales tax and home rule sales tax rates in surrounding municipalities. 
Even with the proposed 0.25% increase, the Village of Hanover Park’s Home Rule Sales 
Tax Rate would remain competitive with surrounding municipalities.  The proposed Home 
Rule Sales Tax Rate would be 0.75% which is lower or equal to the surrounding areas with 
a Home Rule Sales Tax rate that Staff reviewed.  
 
Staff seeks direction to proceed with the Home Rule Sales Tax increase in order to have 
the Ordinance filed before the State’s deadline of April 1, 2013.  The draft ordinance will be 
sent to you separately. 
 
Recommended Action 
Move approval of an Ordinance to increase the Village of Hanover Park’s Home Rule 
Sales Tax by 0.25% and place on the March 7, 2013 Village Board Meeting agenda for 
approval. 
 
Attachments: Sales Tax Rate Comparison 
    Home Rule Sales Tax 
    Draft Ordinance   

Budgeted Item:     ____ Yes      ____ No 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  
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Home Rule “Sales” Tax 
 
 Illinois sales tax is really a retailers’ occupation tax and a service occupation tax. 
The tax is on the seller, not on the sale, and not on the buyer.  Illinois also has a use tax 
and a service use tax that is used in conjunction with the occupation tax.  The “use tax” is 
on the buyer directly.   Most people call them “sales” taxes. 
 
 The state will also collect an additional tax similar to the state’s  occupation and 
use tax called a home rule municipal retailers’ occupation tax and a municipal service 
occupation tax.  65 ILCS 5/8-11-1, 5/8-11-5.  The legislature provided detailed statutes as 
to the manner a home rule municipality must follow in adopting this tax or any increase 
to the tax.  Hanover Park has both of the home rule taxes currently with the rate set at 1/2 
of a percent.  These taxes may not be imposed separately; if one is imposed, the other 
must also be imposed. The Illinois Department of Revenue collects and administers these 
taxes for home rule municipalities. An ordinance changing the rate of these taxes may be 
filed with the Department either on or before the first day of April, whereupon the 
Department will commence administration and enforcement on the first day of July next 
following the adoption and filing, or may be filed on or before October 1 for 
administration and enforcement to commence on the first day of January next following 
the adoption and filing. They must be imposed in increments of one fourth of one percent 
and are imposed on persons engaged in selling tangible personal property or on those 
engaged in selling services who also, as an incidence of the service, transfer tangible 
personal property. These taxes are also referred to as “sales” taxes because they are 
passed on to the purchaser of each item sold. 
 
 Exempt from “sales” tax are: 
 
 1. sales of food for human consumption to be consumed off premises (except 
  alcoholic beverages, soft drinks, and food prepared for immediate   
  consumption); 
 
 2. prescription and nonprescription medicines and drugs, but only if the  
  home rule municipality had imposed the tax before July 1, 1993; 
 
 3. medical appliances; 
 
 4. insulin, urine testing materials, syringes, and needles used by diabetics;  
  and 
 
 5. items titled or registered with an Illinois state agency. 65 ILCS 5/8-11-1,  
  5/8-11-1.3. 

4.c.
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ORDINANCE NO. O-13- 
 

 ORDINANCE PROVIDING FOR INCREASING BOTH THE 
 HOME RULE MUNICIPAL RETAILERS' OCCUPATION TAX AND 
 THE HOME RULE MUNICIPAL SERVICE OCCUPATION TAX 
 BY ADDING TO THE CURRENT RATE OF ONE-HALF 
 PERCENT AN ADDITIONAL ONE-QUARTER PERCENT 

  
 WHEREAS, pursuant to the provisions of the Constitution of the State of Illinois, the 
Village of Hanover Park, is a home rule unit and may exercise any power and perform any 
function pertaining to its government and affairs including, but not limited to, the power to tax 
and to incur debt; and 
 
 WHEREAS, the Village of Hanover Park has heretofore by Ordinance No. O-94-56 
passed on September 15, 1994, imposed both a Home Rule Municipal Retailers' Occupation Tax 
and a Home Rule Municipal Service Occupation Tax in the amount of one-half of one percent in 
addition to the one percent tax then currently levied on such sales and services within the 
corporate limits of the Village of Hanover Park; and 
 
 WHEREAS, the Village of Hanover Park has further determined that it desires to 
increase both the Home Rule Municipal Retailers’ Occupation Tax and the Home Rule 
Municipal Service Occupation Tax an additional one-quarter of one percent in addition to the 
one-half of one percent of each of said taxes and in addition to the one percent tax currently 
levied on such sales and services within the corporate limits of the Village of Hanover Park; and 
 
 WHEREAS, the Village of Hanover Park desires to exempt from said newly increased to 
three quarters of one percent Home Rule Municipal Retailers' Occupation Tax and the Home 
Rule Municipal Service Occupation Tax the sales of food for human consumption which is to be 
consumed off the premises where it is sold (other than alcoholic beverages, soft drinks and food 
that has been prepared for immediate consumption) and prescription and non-prescription 
medicine, drugs, medical appliances and insulin, urine testing materials, syringes and needles 
used by diabetics; and 
 
 WHEREAS, the Village of Hanover Park is imposing these taxes at the same rate 
pursuant to 65 ILCS 5/8-11-5 concerning a Home Rule Municipal Service Occupation Tax and 
65 ILCS 5/8-11-1 concerning a Home Rule Municipal Retailers' Occupation Tax; and 
 
 WHEREAS, upon adoption of this ordinance, the Village of Hanover Park is required to 
publish a copy of said ordinance at least once within thirty (30) days after passage, in one or 
more newspapers published in the municipality, or in a newspaper with a general circulation 
within the municipality; and 
 
 WHEREAS, said ordinance imposing the Home Rule Municipal Retailers' Occupation 
Tax and the Home Rule Municipal Service Occupation Tax shall take effect on the first day of 
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the month following the expiration of the thirty (30) day publication period; now, therefore, 
 
 BE IT ORDAINED by the President and Board of Trustees of the Village of Hanover 
Park, Cook and DuPage Counties, Illinois, as follows: 
 
 SECTION 1: The “home rule” tax heretofore imposed on all persons engaged in the 
business of selling tangible personal property, other than an item titled or registered with an 
agency of this State's government, at retail in the Village of Hanover Park at the rate of one-half 
of one percent (0.5%) of and on the gross receipts from such sales made in the course of such 
business under Ordinance No. O-94-56, be and it is hereby increased to three quarters of one 
percent (0.75%) as of July 1, 2013; and, the tax heretofore imposed on all persons engaged in the 
Village of Hanover Park, in the business of making sales of service, at the rate of one-half of one 
percent (0.5%) of the selling price of all tangible personal property transferred by such 
serviceman either in the form of tangible personal property or in the form of real estate as an 
incident to a sale of his service under Ordinance No. O-94-56, be and it is hereby increased to 
three quarters of one percent (0.75%) as of July 1, 2013. 
 
  The imposition of these Home Rule Taxes are in accordance with the provisions 
of Section 8-11-1 and 8-11-5, respectively, of the "Illinois Municipal Code" (65 ILCS 5/8-11-1 
and 8-11-5, as amended). 
 
 SECTION 2: The taxes hereby imposed, and all civil penalties that may be assessed as 
an incident thereto, shall be collected and enforced by the Department of Revenue of the State of 
Illinois.  The Department of Revenue shall have full power to administer and enforce the 
provisions of this Ordinance. 
 
 SECTION 3: That both Sections 94-31 and 94-61 of Chapter 94 of the Municipal Code 
of the Village of Hanover Park, Illinois, as amended, be amended by adding at the end of each 
thereof the language of Section 1. above. 
 
 SECTION 4: The Village Clerk is hereby directed to file a certified copy of this 
Ordinance with the Illinois Department of Revenue on or before the 1st day of April, 2013. 
 
 SECTION 5: The Department, in accordance with law, shall proceed to administer and 
enforce the provisions of this Ordinance pursuant to 65 ILCS 5/8-11-1 and 65 ILCS 5/8-11-5 on 
the first day of July following adoption and filing of this Ordinance with the  Illinois Department 
of Revenue. 
 
 SECTION 6: This Ordinance shall be published once within thirty (30) days of passage 
hereof by authority of the Corporate Authorities in the Daily Herald, being a newspaper of 
general circulation in the Village of Hanover Park, Illinois, there being no newspaper published 
therein, and this Ordinance shall be in full force and effect on the first day of the month next 
following the expiration of the thirty (30) day publication period. 
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ADOPTED this _______ day of ______________, 2013, pursuant to a roll call vote as follows: 
 
  AYES: 
 
  NAYS: 
 
       ABSENT: 
 
       ABSTENTION: 
 
 
 
      Approved:                                                                             
         Rodney S. Craig 
         Village President 
 
ATTESTED, filed in my office, and 
published in pamphlet form this ____      
day of ________________, 2013. 
 
 
_______________________________ 
Eira Corral, Village Clerk 
 
 
 
PUBLISHED in the Daily Herald                                              , 2013. 
 
RECORDED in the Municipal Records on                                , 2013. 
 
 
_____________________________ 
Village Clerk 
(SEAL) 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Howard Killian, Director of Engineering and Public Works 
 
SUBJECT: Illinois Cooperative Job Order Contract 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: February 21, 2012 – Board Workshop 
________________________________________________________________________ 
 
 
Executive Summary 
 
Staff is continuously looking for methods to save time and money using joint purchase 
programs, most often with vehicles or supplies.   
 
Discussion 
 
We have just been informed of a program, contracted through the City of Naperville, called 
the Illinois Cooperative Job Order Contract.  This system can be used for a variety of 
projects in the Village.  
 
The program states that it complies with the Illinois Procurement Code.  We are asking the 
Village Attorney to review the statute and the contract to confirm this compliance.   
 
Recommended Action 
 
Staff is seeking Village Board concurrence to proceed with one or two projects on a trial 
basis. 
 
 
 
Attachments: Program Information 
 
 
HK/ck 
 

Budgeted Item:     ____ Yes      ____ No   N/A 
Budgeted Amount: $ N/A 
Actual Cost:  $ N/A 
Account Number: N/A 
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   Village of Hanover Park      AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Katie Bowman, Village Planner 
     
SUBJECT: Hanover Square Discussion 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: February 21, 2013 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
Update from Property Managers and Staff and discussion on Hanover Square. 
 
Discussion 
 
Representatives of the Hanover Square Property Management firm, Schermerhorn 
Commercial Real Estate, will be present in order to provide updates and answer questions 
regarding the Hanover Square Shopping Center.  The following topics are recommended 
for discussion: 
 

1. Current Financial Status 
 

2. Roof Replacement/Repair 
 

3. Hanover Square Sign 
 

4. Former Shires Property – demolition & next steps 
 

5. Leasing Report 
 

6. Construction Manager Meeting – Development of Bid Guidelines 
 

7. White Box Buildout of 6602 B (former Siri Thai) 
 

8. Education & Work Center – planning, leasing, & buildout 
 

9.  Additional Questions 
 

Recommended Action 
 
Update on Hanover Square.  No action needed. 
 

Budgeted Item:     ____ Yes      ____ No 
Budgeted Amount: $ 
Actual Cost:  $ 
Account Number:  

5.a.



Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Howard Killian, Director of Engineering and Public Works 
 
SUBJECT: Village Hall Remodel Update 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: February 21, 2012 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
This memo is to provide the Village Board with an update of the current and proposed 
changes to Village Hall since the Police have vacated the building.  
 
Discussion 
Completed:  

1. Administration - New carpeting installed and furniture relocated from old police area.  
2. Human Resources - Relocated to former Police administration offices.  
3. Clerk’s Office - Relocated to former Human Resource offices. 
4. Inspectional Services - Relocated to former Police operations offices.  
5. Historical Committee - Placed into former Police interview rooms.  
6. Jail cells turned into temporary storage and exterior door replaced.  
7. New directional signs installed to direct residents.  
8. Lead dust removed from mechanical room.    

 
Upcoming Projects:  

1. East wing renovations – Work includes modification to counter area to better serve 
residents, and other office modifications along with new carpeting.  

2. Relocate IT offices to east side of Village Hall.  
3. Remove lead and equipment from old range.  
4. Replace Village Hall generator.  
5. Replace blinds in Village Hall.  
6. Provide greater security for Village Board by making modifications to Dias.  

Electrical and phone upgrade in Dias will also be completed.  
 
Recommended Action 
Staff will be able to answer any questions from the Village Board at the meeting.  
 
 
 
 

Budgeted Item:     ____ Yes      ____ No   N/A 
Budgeted Amount: $ N/A 
Actual Cost:  $ N/A 
Account Number: N/A 
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