
 

 

 

 

VILLAGE OF HANOVER PARK 
 

VILLAGE BOARD 
REGULAR WORKSHOP MEETING 

Municipal Building: 2121 W. Lake Street 
Hanover Park, IL 60133 

 
Thursday, March 20, 2014 

6:00 p.m. 
 

AGENDA 
 

1. CALL TO ORDER-ROLL CALL 
 

2. ACCEPTANCE OF AGENDA 
 

3. REGULAR BOARD MEETING AGENDA ITEM REVIEW 
 

4. DISCUSSION ITEMS 
 

a. St. Ansgar Religious Procession Event Application 
b. CGI Communications Contract 
c. Agreement for Administrative Adjudication Hearings 

 
5. STAFF UPDATES 

 
a. Hanover Square Update 

 
6. NEW BUSINESS  

 

7. ADJOURNMENT 
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Eira L. Corral, Clerk’s Office  
   
SUBJECT: St. Ansgar Church Street Procession and Public Assembly 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: March 20, 2014 – Board Workshop  
________________________________________________________________________ 
 
Executive Summary 
 
A Special Events Application has been submitted by St. Ansgar Church for a street 
procession on April 18, 2014 at 12:00 p.m. and a sidewalk procession on April 18, 2014 at 
8:00 p.m.  Per our Special Events Policy, special events requesting street closures or 
requiring the use of Village resources must be approved by the Village Board.   
 
Discussion 
 
In November of 2012, the Village Board approved the Special Events Policy to implement 
a process for the approval of special events in the Village of Hanover Park.  The policy 
requires Board approval for special events with street closures or requiring the use of 
Village resources.  Also, the policy indicates that a sponsoring agency that is a non-
government entity shall pay all required fees and reimburse the Village 100% of the cost 
for all services rendered for the special event.  The sponsoring agency will be provided 
with a cost estimate and is required to sign off on cost estimates for costs associated with 
services rendered for such special events.  The requestor will be invoiced for 
reimbursement of final costs associated with services rendered for the special events 
within (60) days after the completion of the event.   
 
The Clerk’s Office received the Special Events Application from St. Ansgar Church on 
February 23, 2014 for a street procession on April 18, 2014 at 12:00 p.m. and a sidewalk 
procession on April 18, 2014 at 8:00 p.m.  The application has been reviewed by the 
Clerk’s Office and Village Departments.  
 
Approval has been granted for sidewalk processions for April 18, 2014 at 8:00 p.m.  These 
events will be supported by limited Police Department personnel at no cost to St. Ansgar 
Church. Per the Special Event Policy, the Village Board must approve the street 
procession of April 18, 2014 at 12:00 p.m. 
 
Staff has determined that Village Personnel: Police and Public Works, and equipment will 
be required. The following is a breakdown of the event that is still pending approval, 
including costs associated with services rendered:  
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Friday, April 18, 2014  
Street Procession - 12:00 p.m.  
Public Assembly at Park District  
 
Police Department $2,358.34 
Volunteer Credit* ($841.30) 
Total Police Cost $1,517.04 
 

Public Works  $1,205.00 
Barricade Set-up ________ 
Total PW Cost  $1,205.00 

*The Volunteer Credit is contingent on the number of volunteers that participate in 
assisting the day of the event. Therefore, the final total police cost can vary from a 
maximum of $2,358.34 to a minimum $1,517.04.  

 
Additionally, the Public Works Department recommended that a special inspection and pot 
hole filling at a cost of $500.00 and an additional $500.00 to make sure the sidewalk is 
safe for the entire route. This amount would not be billed to the requesting organization.  
 
Recommended Action 
 
Motion to approve St. Ansgar Church’s special event application requesting the street 
closures for a street procession on Friday, April 18, 2014 at 12:00 p.m. 

 
 

Budgeted Item:     ____ Yes      _x___ No 
Budgeted Amount: $0 
Actual Cost:  $2,722.04 
Account Number:  
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ecorral
Text Box
No site map attached. Applicant has been advised to fwd. Route is outlined in page 1. 
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ecorral
Text Box
Applicant has not signed statement of agreement pg 6 or hold harmless agreement pg 7. 
Certificate of Insurance must be provided for street closures before permit issued.

ecorral
Text Box
 2/26/14 Fire has no problem with the St. Ansgar permit.


ecorral
Text Box
Based on the needs for barricade set up, we are estimating a cost of $1,205.  Additionally, since the roadway is not intended for walkers, we are recommending a special inspection and pot hole filling at a cost of $500, and an additional $500 to make sure the sidewalk is safe the entire route.

ecorral
Text Box
Community Development has no objections.  The only question we would have is will they have any signage (temporary or directional)  - if so, they need to submit info about size, number and placement. 

ecorral
Text Box
Total Cost for Street Procession and Silent Walk
(Maximum Cost) 2813.24 
Total Street Precession Cost for Personnel
(maximum case)     2358.34 
Credit for Volunteers to perform traffic control     841.30 
 Total Personnel Cost for Street Procession 
(minimum case)     1517.04 




Agreement Name: _2014 Community Video Tour Agreement______________________________________________ 
 
Executed By: __Village Manager_____________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  Shubhra Govind, Community & Economic Development Director 
   
SUBJECT: CGI Communications, Inc. – Video Tour Agreement 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: March 20, 2014 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
CGI Communications has approached the Village of Hanover Park regarding their 
Community Video Showcase Program, which they work on in partnership with the National 
League of Cities and the U.S. Conference of Mayors.   
 
Discussion 
 
Each year, CGI Communications allocates resources to reach out to ten communities in 
Illinois to showcase.  Hanover Park has been selected as one of these communities.   
 
CGI offers to showcase the Village through one welcome video and up to three additional 
videos of our choice, which highlight education, economic development, and a specific 
area of Hanover Park.  Each video is 60-90 seconds in length.  A fifth video featuring a 
community organization to promote a charity, non-profit group, or other organization of our 
choosing is also available.  CGI would complete the script, filming and production of each 
video, and Hanover Park would have final approval.  The videos will then be featured on 
the home page of the Village’s website, as well as on a national relocation network website 
called relocate.org.   
 
This is a cost-free program to the Village.  CGI is able to do this by obtaining “sponsors” for 
each of the videos, including the logos of the sponsors, along with a link to their website, 
around the perimeter of the video panel (sample attached).  The Village would provide CGI 
with a letter of introduction to this program for them to send to potential sponsors.  A 
sample of this letter is attached.  They would target local Hanover Park businesses as 
sponsors.  It should be noted that the contract includes language regarding groups and 
organizations that the Village would not allow to advertise as listed on the Advertising 
Guidelines attachment.  If CGI is not able to get any sponsors, they will still complete the 
videos at no cost to the Village. 
 
Staff seeks Board approval for the Village to participate in the program for a 3-year time 
frame.  The Village of Hanover Park will assume no cost or liability for this project.   
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Recommended Action 
 
Approve the Village’s participation in the Community Video Showcase Program and 
authorize the Village Manager to execute the agreement.   
 
 
 
 
Attachments: Agreement 
   Advertising Guidelines 
   Village of Village Park Sample 
   Sample Letter of Introduction to Sponsors  

Budgeted Item:     ____ Yes      __X__ No 
Budgeted Amount: $0 
Actual Cost:  $0 
Account Number:  
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2014 Community Video Tour Agreement

CGI Communications, Inc.
130 East Main Street, 8th Floor
Rochester, NY 14604
(800) 398-3029 phone
(866) 429-8611 fax

This agreement is between CGI Communications, Inc. and the Village of Hanover Park and shall remain in effect from the date it is signed by 
both parties until the third anniversary of the date that the completed and approved Community Video Program is made available for viewing 
via a link on the www.hanoverparkillinois.org website homepage for viewer access.  Any termination or modification of this Agreement shall 
not take effect until the expiration of the current term.

 CGI Communications, Inc shall provide a Community Video Program as follows:
• One Welcome video from your Mayor or other civic leader 

• Up to thee additional videos to showcase various aspects of your community (providing a total of four 1 minute community highlight videos)
• One Community Organization chapter to promote charities, nonprofits and community development organizations

• Script writing and video content consultation
• A videographer will come to your location to film videos

• We reserve the right to use still images and photos for video production 
• All aspects of video production and editing, from raw footage to final video including professional voiceovers and background music

• Final draft of Community Video Showcase content subject to your approval (up to 3 sets of revisions allowed). Any request for approval any 
revision, including final draft, shall be deemed approved if no response is received by us within thirty (30) days of request 

• Patented OneClick  Technology and encoding of all videos into multiple streaming digital formats to play on all computer systems, browsers, and  
Internet connection speeds; recognized player formats include WindowsMedia  and QuickTime 

• Store and stream all videos on CGI’s dedicated server
• Business sponsors allowed on the perimeter of video panels

• Businesses will be allowed to purchase various digital media products and services from CGI Communications and its company affiliates
• Duration of sponsor participation will be one to two years and CGI Communications is solely responsible for sponsorship fulfillment including all 

related aspects of marketing, production, printing, and distribution'
• The Village’s advertising guidelines are attached hereto and incorporated herein.  CGI shall adhere to said guidelines not to suppress 

expression, but to ensure the caliber and quality of content is appropriate and compatible with Village purposes.
• Viewer access of the Community Video Program from your website shall be facilitated by CGI Communications providing HTML source code for 

graphic link to be prominently displayed on the www.hanoverparkillinois.org website homepage as follows:  “Coming Soon” graphic link 
designed to coordinate with existing website color theme to be provided within 10 business days of execution of this agreement; “Video Tour” 
graphic link to be provided to replace the “Coming Soon” link upon completion and approval of videos 

• CGI Communications will own copyrights of the master Community Video Program
• The Village of Hanover Park will assume no cost or liability for this project

The Village of Hanover Park shall:
• A letter of introduction for the program on your organization’s letterhead
• Assist with the content and script for the Community Video Program

• Grant CGI Communications the right to use organization’s name in connection with the preparation, production, and marketing of the program 
• Display the “Coming Soon” graphic link prominently on the www.hanoverparkillinois.org website homepage within 10 business days of receipt of 

HTML source code
• Agrees to display the “Video Tour” link to be no less than 150 by 400 pixels prominently on the www.hanoverparkillinois.org website homepage 

for the term of this agreement
• In the event contract signatory changes, the Village of Hanover Park agreement shall remain valid until the agreed upon expiration date

• Grant full and exclusive streaming video rights for CGI and its subsidiaries, affiliates, successors and assigns to stream all video content on 
Community Video Program and all related CGI Programs, including but not limited to its “Community Video Network”

• Represent and warrant that any and all photographs, videos, and other content it submits to us for use in any video or other production does not 
infringe on any third party's copyrighted material, trademark or other intellectual privacy or publicity rights and shall defend and indemnify us 
from any such claim or action 

This Agreement constitutes the entire agreement of the parties and supersedes any and all prior communications, understandings and agree-
ments, whether oral or written.  No modification or claimed waiver of any provision shall be valid except by written amendment signed by the 
parties herein. Breach of any one provision shall not negate requirements of any other provision.

We, the undersigned, understand the above information and have full authority to sign this agreement

The Village of Hanover Park, IL       CGI Communications, Inc.

Signature: Signature:  

Name (printed): Name (printed):  Nicole Rongo

Title: Title:  Vice President of Marketing

Date: Date: February 27, 2014

Name:  Juliana Maller
Title:  Village Manager
Address:  2121 Lake Street
Village, State, Zip:  Hanover Park, IL 60133
Phone:  (630) 823-5608
Email:  jmaller@hpil.org
Website:  www.hanoverparkillinois.org
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Village of Hanover Park 
Advertising Guidelines 

 
Inappropriate Materials:  Inappropriate materials includes, but is not limited to the following: 
 
a. Unauthorized and unapproved use of the Village of Hanover Park’s advertising assets (such as talent, 

logos, characters, etc.), 
b. Weapon advertisements (knives, firearms, bullets, etc.), 
c. Pornography advertisements, including but not limited to any site selling, showing, linking, offering 

for free or otherwise, sex related matters in any medium and/or media, products or services that 
include massage parlors, escort services, and/or matters with sexual overtones, 

d. Pharmaceutical advertisements 
e. Potentially slanderous or libelous content, 
f. Bad language, body parts, proxies for bad language, 
g. Indecent language or behavior, 
h. Gambling, 
i. Hostility or violence, 
j. Illegal discrimination of any group, 
k. Attacks considered ethnic, racial, sexual, or religious, 
l. Content harmful to children, emotionally or physically, 
m. Alcoholic beverages, 
n. Tobacco products, 
o. Inherently dangerous products, 
p. Advertisements and/or links for products and/or services that violate the law, 
q. Advertising that is false, misleading, deceptive and/or offensive to the moral standards of the 

community, or contrary to good taste, 
r. Advertising which might be contrary to the best interests of the Village, its departments, appointed 

and elected officials, respectively and/or states or suggests that proponents or opponents of the 
persons or measures advertised are vulgar, greedy, immoral, monopolistic, illegal or unfair, 

s. Political advertising,  
t. Involves or refers to political, religious, moral or environmental issues subject to public debate, 
u. Items or services prohibited by the Hanover Park Code  of Ordinances, 
v. Any information that would subject the website to be a public forum, 
w. Links to sites that contain malicious software that may be uploaded and/or downloaded to the 

internet user’s computer, including but not limited to spyware, adware, malicious pop-ups, and/or 
viruses.  Non-malicious “Cookies”, a very small text document that often included anonymous 
unique identifiers, are acceptable.   
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Dear Hanover Park Business Owner: 
 
The Village of Hanover Park is excited to announce the launch of a new program that we feel will have 
a significant impact on the promotion of our wonderful community. We have entered into an 
agreement with CGI Communications to produce a series of streaming online videos highlighting all 
our community has to offer its residents, visitors, and businesses. 
 
CGI is a leader in online marketing solutions, working with thousands of communities and businesses 
nationwide. With an easily viewable interface on the official village website 
(www.hanoverparkillinois.org) their video program will encourage viewers to learn more about area 
attractions, economic development opportunities, quality of life, and so much more.  
 
In addition to the videos being on the village's official web site, they will also be featured on 
Relocate.org, the largest relocation network in the nation. The Village of Hanover Park is dedicated to 
highlighting the advantages of living and working in our community, and we feel that this program can 
do just that!  
 
A representative of CGI Communications will be contacting you with an opportunity to take advantage 
of their innovative digital media tools and services. We encourage you to consider supporting this 
program, which we feel is truly a win-win for all involved. 
 
 
Best Regards,  
 
 
 
Signatory 
Title  
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Agreement Name: _________________________________________________________________________________ 
 
Executed By: _____________________________________________________________________________________ 

   Village of Hanover Park       AGENDA MEMORANDUM 
 
TO:  Village President and Board of Trustees 
 
FROM: Juliana Maller, Village Manager 
  David Webb, Chief of Police 
   
SUBJECT: Agreement for Services between the Village of Hanover Park and the Law 

Offices of Victor Puscas for Administrative Adjudication Hearings. 
   
ACTION  
REQUESTED:    Approval       Concurrence     Discussion      Information  
 
MEETING DATE: March 20, 2014 – Board Workshop 
________________________________________________________________________ 
 
Executive Summary 
 
Discussion of the Agreement for Services between the Village of Hanover Park and the 
Law Offices of Victor Puscas for Administrative Adjudication Hearings. 
 
Discussion 
 
Since 2004, Victor Puscas has served as the Administrative Hearing Officer for the Village 
of Hanover Park’s administrative hearings. Staff has been very pleased with the services of 
Mr. Puscas and has not had any issues with his services since he was hired in 2004. With 
the expansion of the administrative adjudication program set to occur in the coming 
months, staff recommends that we renew the terms of our agreement with Mr. Puscas with 
a written agreement. Mr. Puscas has been working without a written agreement since 
being hired in 2004.  Attorney Paul has drafted the attached agreement for your review.  
 
Recommended Action 
 
Move to approve the Agreement for Services between the Village of Hanover Park and the 
Law Offices of Victor Puscas for Administrative Adjudication Hearings and direct staff to 
place on the April 3rd agenda for Board approval. 
 
 
Attachments: Agreement  
   Administrative Hearing Officer Rates 

Budgeted Item:     ____ Yes      __X__ No 
Budgeted Amount: $ N/A 
Actual Cost:  $ 
Account Number:  
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AGREEMENT FOR SERVICES BETWEEN THE VILLAGE OF HANOVER PARK 
AND THE LAW OFFICE OF VICTOR PUSCAS 

ADMINISTRATIVE ADJUDICATION HEARINGS 
 
 
THIS AGREEMENT, made and entered into this ____ day of __________________, 

2014, by and between the Law Office of Victor Puscas, of Aurora, Illinois (hereinafter referred 
to as “Puscas”) and the Village of Hanover Park, a municipal corporation (hereinafter referred to 
as “Village”). 

 
1. This Agreement is for a one (1) year term but is renewable annually, unless otherwise 

terminated by the Parties. 
 
2. Puscas, a licensed Illinois attorney for at least three (3) years, agrees to serve as a 

Hearing Officer for the Village of Hanover Park’s Administrative Adjudication 
Hearings on Village pre-determined day(s) and time(s) each month, not to exceed two 
(2) days per month. 

 
3. Village agrees to pay Puscas at a rate of One Hundred Sixty-Five and no/100 dollars 

($165.00) per hour for time spent at Village pursuant to his duties under this 
Agreement, with a minimum of two (2) hours for each hearing date.  Puscas will 
provide Village with invoices every month listing the hours worked. 

 
4. Puscas agrees, during the period of time for which he provides the services and after 

his term of employment, not to reveal any confidential or sensitive information 
regarding any Village records, documents, procedures, and/or operation of Village to 
any person, firm, corporation or other entity. 

 
5. Puscas agrees that neither he nor any attorney from his law office may engage in any 

conflict of interest or appearance of any conflict of interest with his duties under this 
Agreement, and he and they will not engage clients adverse to the Village. 

 
6. Puscas represents that he and anyone from his law office serving as a hearing officer 

for Village have successfully completed a formal training program that includes: 
 

(a) Instruction on the rules of procedure for the administrative hearings that they will 
conduct; 

(b) Orientation to each subject area of the code or ordinance violation, if any, that 
they will adjudicate; 

(c) Observation of administrative hearings; and 
(d) Participation in hypothetical cases, including ruling on evidence and issuing final 

orders. 
 

7. Puscas shall obey and enforce all policies, laws, ordinances, codes, rules and 
regulations in a fair and impartial manner and shall conduct himself and the 
proceeding with proper decorum, dignity, and respect for all those concerned.
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8. Puscas will act as Village’s Administrative Hearing Officer and preside at all Village 
Administrative Adjudication Hearings for which he is scheduled for motor vehicle 
seizures and impoundments, nuisance abatement hearings, parking violations, code 
enforcement violations, ordinance violations and red light camera violations. 

 
9. Puscas’ duties shall include: 
 

(a) Hearing testimony and accepting and evaluating evidence that is relevant to the 
existence or non-existence of a violation; 

(b) Issue subpoenas directing witnesses to appear at hearings; 
(c) Preserve and authenticate the record of hearings; 
(d) Issue determinations based on evidence presented at the administrative hearings; 

and 
(e) Impose the authorized penalties, fines, and costs as well as orders to correct, but 

not including a penalty of incarceration. 
 

10. This Agreement may be terminated by either party for any reason upon 60-days 
written notice to the other party.  The termination will be effective on the date set 
forth in the written notice unless the other party, in the same manner, also terminates 
the Agreement on an earlier date but also upon a 60-day written notice. 

 
11. This Agreement constitutes the entire agreement between the parties.  It may only be 

altered by written agreement, which is signed by both parties. 
 
12. This Agreement may not be transferred or assigned by the parties.  Puscas agrees that 

if he is unavailable to attend the regularly scheduled date and time, his partner, 
Sandra Parga, a licensed attorney for at least three (3) years who has completed the 
training in paragraph 6. and shall comply with paragraphs 7. and 9., will preside at the 
regularly scheduled hearings. 

 

Law Office of Victor Puscas 
 
 
Victor Puscas 
 
 
 
Village of Hanover Park, Illinois, a 
municipal corporation 
 
 
 
Juliana Maller, Village Manager 
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Administrative Hearing Officer Rates 
 
 
 
Below are some rates for neighboring municipalities: 
 

Municipalities Hourly Rate 
Bartlett $150 

Oak Brook $185 
Crystal Lake $150 
Carol Stream $180 
Bloomingdale $50 per 1/4 hr 

Addison $175 
Streamwood $185 

Hinsdale $200 
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